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Revolutionizing
Finance: AP
Automation with MS
Dynamics GP
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Michael Gummel, CPA CITP MCP

’

VP of Business Development and Client Success @

CONSULTING
An ISS Solutions Business

Head up our Sales and Application Teams
« Been working with GP since 199x
* Fun Fact

MICHAEL GUMMEL

VICE PRESIDENT
BUSINESS DEVELOPMENT & CLIENT SUCCESS

PARADIGM TECHNOLOGY
CONSULTING

An ISS Solutions Business
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~ What is AP Automation?

“

« How many of you think that you do NOT have ANY AP automation
within your current organization?

« Many were thrust into some level of automation by COVID.

 Co-pilot?
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Definition of Accounts Payable
Automation Process

« Simply put, it's EVERYTHING to do with

« Ordering

» Receiving Invoices

« Determining who to pay
 Paying your creditors

l’

« Comes down to 3 things
 Gaining Efficiencies
« Reducing Errors
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“

=~ Why is AP Automation important?

* Security
« Banking Fraud is on rise

« Can help prevent or expose Expense fraud
« When employees submit inflated or fabricated invoices

e Better information

« Know what you owe, who you owe it to and when it's due
* Less time spent on the full process

N\ N\ VL TEE R EEE
S0 1T R e

~ \A
OWEREDIBY < D]

y

N N



TNMNNNNNNNNNNNN\NNNN VN7 77 SIS S

-~ What is AP Automation within GP?

III’

« Multiple Levels of Automation
 Paying by ACH/EFT
« Emailing of Remittances to Vendors
« Automated check signatures (multiple ISV solutions)
 Safe Pay/Positive Pay
Workflow/Vendor Approval
Document Attach
Purchase Orders to AP Invoices
Requisitions to PO to AP
ISV Solutions - many different options
Outsourced AP
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l’

How can GP help? What's available?

 Requisitions « Workflow and Vendor Approval

« Purchase Orders  SafePay/Positive Pay

« Document Attach « ACH/EFT
« Emailing of vendor remittance
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Contact Infomation

l’

PARADIGM TECHNOLOGY
CONSULTING

An ISS Solutions Business

Michael Gummel
mtgummel@ptcsolutions.com
www.linkedin.com/in/mgummel
www.|nstagram.com/michaelg_bbqg
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Demo - ACH/EFT Payment
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» Setup Bank for EFT payments

m Checkbook Maintenance - T23 (sa)

=X T

Save Clear Delete  Additional

Actions

Eheckbook 17
Pescrpiion

Currency 1D

Papment Rate Type D
Deposit Fate Type 1D
Laah Accoant

MNext Check Number
Mext Deposit Number

Company Addriess |0
Bank Account

Bank IO
UserDefined 1
UserDefined 2

MAY: 2024

- X
" @]
File Print  Tools Help Add
- T MNote
Additional File Help
UPTOWwM TRUST PN [ Inastive
ZU5% O Current Checkbook B alance $64.777.48
p Cash Account Balance $1.517.003.95
000-1100-00 PD ¥ Cash - Dperating Account
20063 Last Reconcied Balance $191,389.17
20010 Last Reconcied Date 1/15/2024
Papablez Options
0.00
07200360604 Eak Chadck Amount §
Uptown Trust AEEwAn

Duplicate Check Mumbers
Override Check Mumber

@ Direct Deposit

Newt EFF Papment Number EFTU00000000001

I Checkbook EFT Payables Options - 123 (sa) - X
L] " @
OK | File  Tools | Help Add
A ¥  Note
Actions  File > Help
EFT Payment Numbers: File Format:
() Use Check Numbers @ Lse EFT Numbers @® Single Format 5TD P

(O Based on Vendor

Pienote Grace Period 0

Default Dutput Files:
Papables Domestic Payments

Payables Forsign Payments

m Checkbook EFT Bank Maintenance - T23 (sa)

oK File Tools
v
Actions | File i
Checkbook 1D
Bank Country/Region

Account Holder

Transit Routing Mumber
Bank Account Mumber
IBAM

Tax Registration Mumber

Bank Identification Mumber

Bank Company Mame
Company 1D Mumber
Small Company Mame
Feference

Service Class Code

Communication Type:
Application

" @1
Help Add
¥ Mote

Help

UPTOWN TRUST

United States ~

021000021
00202 833

222202222

TEST BAMKING TRUST
TEST BAMKING TRU

200

Application w

Computer-Uptawn Trust

Country Code
150 Currency Code

Barik Branch
Bank Code

Bank Branch Code
Bank Check Digit

Blocking Factar
Format Code
Priority Code

wables Options |

us 5_:

uso

10

o1

5

Eceivables Options

Payables Prenotes

Business
Corporate
EFT Payables Options: , e |
ersonal
Papables Prenote Required =
Foreign

Generate Prenotes

THE BTN IR R\ \ S ¢
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= X

Save Delete Import/Export

[[] Generate Auto-Settiement for Each Detail

m EFT File Format Maintenance - T23 (sa)

File Print  Tools
-

Actions File =
EFF Format 1D 5TD p I
Descrption fotandard NALHA
Sernes: Purchasing Sales
Fomal Type: LS - NACHA-CCD
File Type: Flat File
Formal ez, _Eusiness Account “
Max Line Length 94
Lie e
Current Line Length 94

Field Length  Start-End Diescription
1 1141 Record Type
2 2023 Pricrity Code
3 10 413 Transit Routing Mumber
4 10 14-23 Company ID Number
5 E 24-29 File: Creation Date
B 4 30-33 File Creation Time
7 1 34-34 File 1D Modifier
8 3 3537 Record Size

[] Detail Line Addenda

- O X
Help Add
¥  Note
Help
[] Add Pad Blocks
Pad Character
Humber of Pad Chars 1]
Pad Lines in Multiple of 1}
O Delimit Fiekds
Comma Space
Tab Oither:
Text Qualifier. | {nonet
Maps To PadChar | Justfy  |=#-i()
Canstant ~ Right ~ A
Diata Field ~ Right w
[rata Field b Right -
[ata Figld ~ Left ~
System Date ~ Right ~
Sustem Time w Right -
Constant ~ Left v
Canstant ~ Right v

e
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Demo - ACH/EFT Payments

¥ Checkbook EFT Payables Options - T23 (sa) - X

» After setting up Bank Account @ « « @

for EFT payments -

l’

Acticns | File = Help
° G t P t f T t ' g t EFT Payment Mumbers: File Format:
e n e ra e re n O e S O r e S | n a () Use Check Mumbers (® Use EFT Numbers (® Single Format STD P-l
B a n k Nost FFT Fasment Nespber EFT000000000007 f:) Bazed onYendor
Buziness
Corporate

EFT Papables Options:
Payable: Prenaote Required
Prenote Grace Period 0

Personal
L.

m Generate EFT Prenotes - T23 (sa) -

Default Dutput Files: - K - | U '.9.'

s
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Papables Domestic Payments Process Cancel File Print Tools Help Add

Fapables Foreign Payments - *  HNote

Fayable: Prenotes Actions File ~ Help
Checkbook /8 | UPTOWN TRUST Is

Prenotes For: lf:] All lf:] Cugtomers Only EE

Frenote Format 12 STD Is

Recreate prenote for any record dated on or before 00,0000 S|
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Demo - ACH/EFT Payments
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 Setup Vendor Banking Info

 Done at Address Id Level
e Each address can have diff

I Vendor Maintenance -

H9X W |

T23 (sa)

Save Clear Delete Write Attach
Letters™
Actions
Verdor /2 | ACETRAVEDDDT
Name 4 Travel Company
Short Hame A Travel
Check Name A Travel Company

Primary Address:

Address I PRIM&RY
Contact Greg Powell
Address 123 Riley Street
City Sydney
State HEw

ZIP Code 2086
Country Code

Country Australia
Address Ds:

Puichase PRIM&RY
Femit To REMIT TO
Ship Fram PRIM&RY
1093

MAY: 2024

Bl

208
Options ~ Additional = All-in-One
- - View
Options  Additional
20 [ Hoid Status
Class D
O
Phone 1
Phone 2
Phone 3
Fax

o
»
H

Taw Schedule
Shipping M ethod
B UPsZone

Vendor Accaunt

Comment 1
Commerit 2

- x
o li||[®
File Print Tools = Help
File @ @
AUSHIW-M Js]

[298) 555-0101 Ext. 0000
[000) 000-0000° Ext. 0000

[294) 555-0101 Ext. 0000

AUSNSWST+20
OVERNIGHT

‘o'

counts E-mail

m Wendor Address Maintenance - T23 (sa)

=D X

frd

Save Clear Delete Contacts File Print Print = Tools
hd Trx
Actions File e
Yerdor 12 ACETRAVEDDM Is)
MHame A Travel Comparny
Adgesz i |4 FRIMARY ="
Contact
Addiess 123 Riiley Strest
City Sydney
State MEW
ZIF Code 2086
Country Code ?O
Country Australia

VY1 Y ITT 7T 777/ /I 785

Help Add
*  MNote

Help

[1 Inactive

Phone 1
Phane 2
Phane 3
Fax

Tan Schedule

Shipping Method
UPS Zane

[298] 555-0101 Ext. 000D
[000) 000-0000 Ext. 0000
[000) 000-0000 Ext. 0000
[234] 555-0101 Ext. 000D

AUSNSWST+20
OYERNIGHT

m Wendor EFT Bank Maintenance - T23 (sa)

oK File  Print
Actions File
Wendar (D
Mame
* Address 1D
Bank Country/Region
Bank Mame
Tranzit Routing Mumber
Bank Account Mumber
Building Society Foll Mo
IB&M
Bank Branch
GIRO Post Type
[ Additional Infarmation
B
=

" @1
Help Add
= Mote

- Help

Tools

ACETRAVEDDD
A Travel Company
FRIM&RY

United States | Inactive

First Bark. of Seattle
021000021
001002003004

Account Tupe

File Transfer Method
Curreticy 1D

Bank Code

Bank Branch Code
Brank Check Digit

Termination Date
Date Pre-note Sent

— *
Checking -
Business Account
Z1s$ Iz
|
0/0/0000 ]
0/0/0000
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Demo - ACH/EFT Payments

[# Payables Batch Entry - T23 (sa) - *
T ™ s @
= 9 X = ' @]
() Save Clear Delete Additional File Print  Tools Help Add
y M M ¥  Note

Actions Additional File - Help Microsoft Dynamics GP
° H Fatch I EFT BATCH 1= rigiv Camputer Check - The zelected checkbook, iz not zet up to procesz EFT= The payment
n I C a e O n a C Carmment \1]) rethod must be zet to checks.
Payment bethod: (O Check @® EFT (O Credit Card
Frequency: Single Use Posting Date 0400000 issi)

Use st g of th morth Check Date 227 @ Error received if Bank is not
Fiecuring Posting 0 Leeokbook 1 ;_PUTSiWN TRUST gD" Setup fOr AC H/E FT

Drays to Increment 1] LCurrency 1D
Last Date Posted File: Format:
Times Posted

» Visual Cue for Vendors setup for - S
EFT Payment S e ok

Actions Additional File - Help

Batch D EFT BATCH p Checkbook D UPTOWMN TRUST

Currency D Z-US$ Checkbook Currency (D Z-US§

Batch Total $0.00 Balance before Payments $64,777.48
Apply Date 412/2027 i) Balance after Payments $64,777.48

Tatal Amaort P

‘“endar Mame A g
$0.00) & A Document Humber Cue Date

[ | & Travel Company
[ | Advanced Office Systems 000 5 34172024 $42.121.45
[ | Attractive Telephone Co. $0.00 [] 115000 2/15/2024 $15.736.74
[] | Bloomingtan County $0.00 [ 12112364 BA2/2027 $50.00

o T TR s oo 1.4 0g

= -
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Demo - ACH/EFT Payments

* Finish Payment Process
* Print Payments

e Process Remittance Forms
e Email or Print

* Post Payments

VY1 Y ITT 7T 777/ /I 785

m Print Payments - T23 (sa) — X ’
, By |2 - —
R = - || y
Process Clear | Options | Additional File  Edit | Tools | Help Add /
hd - - List ¥  MNote
Actions Options | Additional File = Help #
Batch 1P EFT BATCH IS Checkbook ID UPTOWN TRUST —
Batch Total $153.81 Currency |0 ZUSE #
Lheck Nomber EFT 000000000001 GL Posting Date 22027 H #
Check Date #2202 | ™
Check Comment
m Process Payables Remittance - T23 (sa) — X —
N
Sort Checks By Payment Mumber = El ] "6" |— —
Check Format Stub on Tap = - L * ——
Options File | Toels = Help Add —
v v h NOtE ————
Options File - Help —
——
Batch 1D EFT BATCH p [ Process Payables Remittance - T23 (sa) - X A ——
Carnment =
P i= I .0;. F—
Tocess: 2= =
) ] - —
(O Remittance Alignment Form (®) Remittance Form Uption=y Bl (oo (Rhicl i
= 2 = = 7 ¥  Mote —
Destination Options File i Help —
Print Document #end Document in E-mail [Print if mail cannat be
Batch 1D EFT BATCH p ———
Comment \
Process
Frocess: \
() Remittance Alignment Farm O Remittance Form \
Destination
Print Docurment Send Document in E-mail [Print if mail cannot be sent.] Q
Process Process Later \
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Demo - ACH/EFT Payments

l’

* Final Step is to Generate the EFT
files and send to bank.

m Generate EFT Files - T23 (sa) — O >
‘e -~ T =~ )
G 2 wmt @7
Generate Redisplay File | Tools = Help Add
EFT File A T Note
Actions File = Help

Seres. (@) Purchasing () Sales

Checkbook |0 UPTOMWMN TRUST | O Tranzmizsion Date AN 212027 4

Description Cormputer-U ptown Trust Settlement Date 4242027 Gt
b ark Al Urimnark All

Batch (D Origin Posted Date # of Pmts. | Batch Tatal Status

ffEFT BATCH Computer Checks 441242027 1 $153.81 | Marked -
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l’

Demo - Email Remittances

P company E-mail Setup - T23 (sa) - d

 System email setups OX = "@7
« Purchasing Series setups

- ¥  Mote
Actions File ~ Help
Select E-mail Document Options
|:| Ermbed Documents in Message Body
Send Documents as Attachments

File Formats &llowed

DOCK HTML FOF #P5

Enable E-mail
Sales Senes

Puichasing Series

Desktop and weh Client Properties
Tenant 10 [Qptional)

Deszktop Client Properties
Application [Clhent] 10

“W'eb Client Properties

Application [Clhent] 10
Fey
Fiedirect URL

\ NN ARRRARIR RNV AN/ 4

r//// M DT b Ly \\AY A SN

\



l’

 Vendor setups
« Email Address
« Email Options

\ NN ARRRARIR RNV AN/ 4
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Demo - Email Remittances

m Vendor Maintenance - T23 (sa)

WX MW (1 =5 T

)

Save Clear Delete Write Attach  Options = Additional = All-in-One

Letters™ - WView
Actions Options | Additional

Yendar 17 ACETRAYEDOD p [ [J Held Statug:
Name A Travel Company
Short Mame A Travel Clazz 1D
Check Mame A Travel Company
Frimary Addrezs:
fddess|D | PRIMARY P
Contact Greg Powell Phone 1
Address 123 Hiley Shreet m Vendor E-mail Options - T23 (sa)

O X ]

0K  Cancel = Options | Additional

Actions Options | Additional

Wendar 1D

Select Document O ptions
® Send Documents as Attachments
Attachment Options

. [ utiple Attachments per E -mail
[ Set Masimum File Size

Send Forms as E-mail

Enable

Purchase Order
Wendor Remittance

PURCHASING
REMITTANCE

m Internet Information - T23 (za)

E !:’ K - U 9 j

Save Clear Delete File  Print | Tools = Help Add

- T  Note
Actions File = Help
Select Information far: Yendors [ |
Wendor (D ACETRAVEDDM P A Travel Compary

Address 1D 4 | PRIMARY

E-mail Addresses

b 2 123 Rilay Street

Ta... mtgunimel@ptcsalutions. com
Ce...
Fee

- *

" @0

File | Tools @ Help Add Open
- ¥  MNote Note
File e Help
Mame
(O Embed Document in Message Body
Email Address based on Doc Type
(® Enable
Megabytes () Dizable
Email
Meszage D Farmat Address

DOCK v
DOCK v
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Demo - Safe Pay/Positive Pay

P safe Pay Configurator - T23 (sa) — O X

» Setup (Not where you would VX 4 alf-

ave Delete Export Import | Codes File | Tools | Help

th | n k |t \/\/O u | d be) Actions ;:Eﬂs Fi‘|'e v Help
Step 1 - Hame the Format

« Tools - Routines - FINANCIAL - sk s T P
Safepay - Configurator

« Need info from Bank on how they .

want the information as well as D1 ACET. - gost ool
how the information will be

transmitted to them e

fedped Fope Comma Delimited
Record Type | e |

l’

Lire Name

# of Fields ]

# of Characters

=
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Demo - Safe Pay/Positive Pay

l’

’
N
N Z
- -~
X
- =
— * Generate Payments as you Mlesy Toeripi 0. S =
— . = ) = I @ —
—~ normally would in GP e e —
— Actions File b Help —
— + o to Financial - Routines - Safe s O P tan e =
E Pay _ Tra nsa Ction U plOad Checkbook 1D Tranzac tioh Mumber TR Date Type Curmenc A TR Amount E
— < Create the file and send to Bank —
—  + Will then be asked for —
— Confirmation Number from Bank .
g —
; SafePay report from GP =
— S~
— —— o R
’ Number_nf Voidsé | Last Upload Time: B:27.08 PM L

y

~
g
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« Workflows and Approvals can be
used to move the process along

Demo - Workflow/Vendor Approval

q U i C ke r- m Workflow Maintenance - T23 (sa)

= ) )
Save Clea

f=|‘;\ Purchase Requisition Approval
H -

« Approvals can be done w/in GP or
via eMail

\ NN ARRRARIR RNV AN/ 4

\
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« Multiple Workflows available g oo dses . oo
» Only one workflow per type can be == o
activated at one-time |52 Pl saconAppros

- O
= [,E [9]

= : — 2

Mew File | Tools | Help Add
Workflow = ¥  Note

Mew File - Help

Worktlow Tope Purchasing Invoice Approval B
Deszcri ption Approva | process for purc hasing invoice documen ks
it Furchasing | Entry
M anagerz

S0 1T R e
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l’

Demo - Workflow/Vendor Approval

Purchasing ~
i \/e n d O r Ap p rova | P rO CeSS 2| Payables Batch Approval Weorkfiom Mame | Bpprove Workflow [ [ active
='I";‘- Payables Transaction Approval Description Apprave Waorkflow
3..';\' Purchase Order Approval whorkflow Type Wendor Approval

17 Purchase Requisition Approval

=

= . )
= Purchasing Invoice Approval

.27 Receivings Transaction Approval Approve vendor Always run Admin

1. Create Workflow

Step Condition Assignment

= &% Vendor Approval

. Name B Voo

.. Approve vendor

. Description

Send naotifications for completed actions

1
2
3. Options ] o s g
A4

Allow originator to be an approver
' [1 Abwaps require at least one approsver
. What to do when task is overdue 0] s steratstna s
Automatically post when warkflow complets

[ Omit ha action needed workflow messages from waorkflow histony

Wwihen a tagk iz overdue:

(@ Take no action

(C) Escalate to next approver
() Ezcalate to;

() Autornatically reject the overdue task

\ NN ARRRARIR RNV AN/ 4
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l’

Demo - Workflow/Vendor Approval

Order:
o ‘ reate Ste (S) Step Mame | Bpprove ven dor O Ieet
Description Approve ven dor This step iz a first ztep
Step Type Approval e Thiz step follows the selected step:

p Conditian:
2 D e S C r-i ti O r-] (®) Action iz always required for this step
. p () Action iz required anly when the following condition is met;

4. Conditions — What is required
’ Agzignment: Completion policy:
A | | I Azzignto: | Admi
5 . SS |g n e nt e it ;D (@ Only one responze needed
Time limit; 8
() Majority must approve
. Apply Wwork flawe Calendar - 1oy s
6 P O | Cy Bleniilar 4 () All must apprave
Send Message: () Mumber of approvers

\ NN ARRRARIR RNV AN/ 4
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Demo - Workflow/Vendor Approval

Workflow Condition Editor

% Cancel -|
. . 0 |
e Condition Editor e ]| s
|contains w
Compareto: (@) Constant () FieldValue Dizplay extended field list Clear

e In order to see additional fields
and link additional tables -

\ NN ARRRARIR RNV AN/ 4
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Workflow Condition Editor
° Ad d f@j 0K R Cancel % Execute Select Field: Link Tables Conditions Rur Query
. . N Databaze Tables
Q r D n rA| | F n t n | t _TR 4 Microsoft Dynamics GP ~
U e y eS|g e U C | O a | y_ -;--FixedAssets
. . . . + Manufacturing
UE into your Dex.ini file
y U . 4. FieldService
+ Interfund Management
+ Revenue Expense Deferrals
- iafelpa)r. . "
Selected Fields HTHX
P N ’ N ' Default\Table Name Field Name Data Type K
e\/\/ O n |t | O n | tO r \/\/ I n O\/\/ Vendor Master Vendor ID String
Vendor Master Vendor Name String
Vendor Master Vendor Check Name String
Vendor Master Vendor Short Mame String
Vendor Master Primary Address Code String
Vendor Master Purchase Address Code String
Vendor Master Ship from Address Code String
Vendor Master Remit to Address Code String
Vendor Master Vendor Class 1D String
’ Vendor Master Address 1 String
[ Vendar Master Arddress 2 Strinn

= -
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Demo - Document Attach

l’

e Documents can be attached to e Visual Cue that docs are
Master and Transaction records attached

e Can be scanned or attached « Nothing Attached
from local or network drives Aﬁlih
« Document can be attached to « Document Attached

Workflow emails. i

e Document can be attached to
Customer/Vendor emails.
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Demo - Document Attach

Workflow Maintenance - TWOO3 (sa) - o X

 To send attachments along with et | .
) - ) N : Il @ el
Workflow emails e oo oo Rt

2 Vendor Approval -
®) Action is always required for this step

\ NN ARRRARIR RNV AN/ 4

D Y=L
\
=
=N
»E!“
j’

v| Include Document Attachment documents

Action is required only when the following condition is met:

Actions New File Tools Help
S=== Purchasing v
2% Payables Batch Approval Step Name Step 1 | :
Payables Transaction Approval Description @ is a fir p
% Purchase Order Approval Step Type Approval v This step follows the selected ste
Z | PO Approval
27 Purchase Requisition Approval Condition:

Assignment: Completion policy:
Assign to: Lucas Miller ‘,U ®) Only one response needed
Time limit 8 Hours v Majority must approve
] Apply Workflow Calendar ARt sppiave
[¥] Send Message: | WF ASSIGN PO APPROVAL* |

(/77 H T THEEEEEL BELY VAN A SN
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 Requisitions and POs can be
used to ensure that invoices
from Vendors have been
approved ahead of time.

« Helps ensure that items billed

recejved.

« POs can have 2 or 3 way
matches.

\ NN ARRRARIR RNV AN/ 4

\

TNMANNNNN\NNYN N VY b

Demo - Requisition/PO to AP Invoices

VY1 Y ITT 7T 777/ /I 785

for were: ordered, approved ana™ —

i Purchase Requisition Entry - T23 (sa) - m] X

N —] @ N e 7w | R
= ® [« f2 0 P = @
Save Submit Actions Attach | View File Print Tools = Help Add

v A A ¥  Mote

Actions View File - Help

A0 Date 42/207 =
Reguired Date 41242027 s3]
&a

tems _ &
Line | Itern Mumb IR 49 Quantity Ordered Unit Cast Estended Cost
Deszcri ption Site 1D P D Wendar [D P D
i 000 #

00
[ Purchase Order Entry - T23 (sa)

- O X
Account t - - P3| Freight E—J usp| @ g = /_, ¥ - it} -9- J
Lurency ID S0 Tax Save Actions Attach | Options View | Additional ~ File Print Tools | Help Add
Shipping Methad 20 Stat o v - b * MNote
Ship To Address D> Actions Options View | Additional File - Help
Commen tiD I=nlt)
Renuited Date 0/0/0000 ] Lepe: Hold Siandos 187 g
| PG Nember Name
Lurroncy 1D ZUs§ SO

Line | ltem B 0P0% udm 42 Quantity Didered (== Unit Cost
Descrigtian Site D 1 Quantiy Canceled Extended Cost
Sublotal 000
R P Subtotal 50,00 Trade D 3000
Frsigh 3000
Miscellaneous 4000 &
Tax Schedule ID PO = ol
C D B+ Total 0.00

r//// M DT b Ly \\AY A SN
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 Requisitions can be used when

users don't know all the

information needed to create a

PO.

 For example, they may not know

the vendor or the price

» Multiple POs can be created

from one Requisition

VY1 Y ITT 7T 777/ /I 785

Demo - Requisition/PO to AP Invoices

il
H ) [ 1 U 2T = 9 el
Save Submit Actions Attach  View File Print Available Tools Help Add
hd - bt Reports™ ¥  Note
Actions View File v Help
Regurisition Nember REQO0000000000002 ‘,U [ Date 41272027 =
Description Required Date 4272027 i
Commert [D }-) O = Reqguested By mgummel
Ship To Address WAREHOUSE /O 4300 West Elm St. -+ "' User-Defined 1
User-Defined 2
[ lretemsyOdbnee T g
Line  ltem Mumber ] _,D UofM ,O Quantity Drdered Unit Cost Extended Cost
Description Site ID [ Vendor ID PO
1 100G Each 5 $28.46 $142.30 A
Green Phone WAREHOUSE ADVANCEDOOM
2 256 SDRAM Each 10 $247.50 $2.475.00
256 meg SDRAM WAREHOUSE ATTRACTIDOOO
0
o ey " —
v 2 K - ®]
Validate Generate Cancel File Print Tools Help Add
¥ ¥  Note
Actions File Help
e=== B0 Vendor | o | tem | Requisitions |
| AEBNCEIIR Vendor ID ADVANCEDOOOT Hold
New PO-1 S—
i 100XLG Name Advanced Office Systems
REQO0000000000002 Contact Janice Berman
- ATTRACTIO0001 E-mail
7 New PO-2 Home Page
Phone 1 (618) 555-0102 Ext. 0000 Fax | (618)555-0102 Ext. 0000

= 256 SDRAM
REQ00000000000002

=

(/77 H T THEEEEEL BELY VAN A SN
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Demo - Requisition/PO to AP Invoices

l’

e Purchase Orders can be emailed |
to the Vendors directly from GP 0

[] Print Canceled Items [] Include Tax Details
nclude In Tota Print [ r

Print Reference Number and FOB immary T axe:
[] Combine Similar ltems [] Print Copy
Print One Purchase Order per Address
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Demo - Requisition/PO to AP Invoices

l’

m Purchase Qrder Entry - TWO (mgummel) — a X
JTJ i‘ 1y 21 = F .. L 9 j
. 2 O r 3 \/\/ay I I I atC h e S Ca n b e d O n e ave ctions ac ptions = View File Print E-mail Available Tools Help Add
b % 7 Reports™ ¥  Note
. . File ' Help
\N I t h | n G P Vendor 1 ATTRACTID00O1 O)=»| 2
Neme Attractive Telephone Co.
. . . uyer Lugrepcy 1D Z-Us$ 0=
» PO to Receiving to Invoice (3 way) :
Allow Docume opy PO Lines to Current PO
. Create and Copy New PO m i
« PO to Invoice (2 way) — WX 88 8 Wk ] [[=][2]][®
Save Delete Void Post Auto-Rev Options = View = Additional File | Tools & Help

* [NVOices and or receivin e e gmem 0»

Recept Ne. Attractive Telephone Co.
Vendor Doc. No. Cusrence 1D ZUss PO

documents can be attached to S
the transaction via Doc Attach. R e e

\ NN ARRRARIR RNV AN/ 4
r//// M DT b Ly \\AY A SN

Quantity Invoiced Extended Cost Previously Shipped Previously Invoiced
. . . PO2073 256 SDRAM A
= 10 $247.50 Each WAREHOUSE 10
« ONnce the Shipment/Invoice is ——— :
. * 0.00 $0.00 0.00
osted, it hits the Vendor and
] 1099 Amoun $0.00 Subtotal $2.475.00
N . . Payment T eims Net 30 Qu d Tiade Discount $0.00
AP SO NO 3 d d |t| onNa | tra nsa CU on B il — ax
Amount Received $0.00 |=» Miscellaneous 000/
K . Tan $0.00 =
Prepayment $0.00
re q U I re Purch Add Tax Sched COMPANYPUR 20 Total $2,475.00
Landed Cost Distributions User-Defined

\

= -
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Contact Infomation

Michael Gummel
mtgummel@ptcsolutions.com
www.linkedin.com/in/mgummel
www.|nstagram.com/michaelg_bbqg
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@D]GM TECHNOLOGY

MICHAEL GUMMEL

VICE PRESIDENT
BUSINESS DEVELOPMENT & CLIENT SUCCESS

Y7777 1017 1100 1T Wi\

7
f


mailto:mtgummel@ptcsolutions.com
http://www.linkedin.com/in/mgummel
http://www.instagram.com/michaelg_bbq
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