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User Personalization

1. Auto Complete Corrections
2. Shortcut Keys

3. Hide Inactive Checkbooks
4. Change Ribbon Style

5. Use Toolbar.. Trust mel

6. Reset Auto Lookup

2025 mICS
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e Remove Mistakes from
Dlete

Auto Com

Auto Complete Corrections

m Vendor Maintenance - TWO (sa)

ED9X ™ 5 R

« il @7

Save Clear Delete Write Options File  Print @ Tools = Help Add
Letters™ n ~ ~ ¥  Note

Actions Options File Tools Help
Vendor ID &) S0 [ Hold Status: Active
Hame ACETRAVEDOO
Short Mame ALLEMSOMOO0 o

.&SSDEI.&TDDD'I
Check Mame  ENRNRNWE]S
Remove From List

Primary Address:
Address 1D PET
Cantact Phone 1 [D00) 00C0-0000 Ext. Q000
Address . . Phone 2 [D00) 00C0-0000 Ext. Q000

‘RightClick®niltem s {000) 000-0000 Ext, 0000

Fax [000] Q00-0000 Ext. 0000

City
State Tax Scheduls
ZIP Code Shipping Method
Country Code P UPS Zone
Country
Address IDs Vendor Account
Purchase
Bemit Ta Camnent 1

Ship From
1093

Fram Comrnent 2

“Yelelo

Options Addiess

4 4 » M |byVendor D

Accounts




Auto Complete Settings

| m User Preferences - TWO (sa

Ml Microsoft Dynamics GP 'l ’-fﬁé m :I

Usig and Company el = Hép NAdtd
UseRDate File Tools Help
Edit
» Keep 10,0007
Tools
Maintenance

» Consider Resetting automatically = ™™™
e\/e ry SO Often Reminlders

 Are yours all messed up from focess Monitor

port Processing Status Quote

yea rS Of n Ot kn OWl ng th |S7 Sta rt : User Preferences i Workllow Delegation

Print Setup... lete Setup..  —

fresh, remove all entries e i

Close All Windows 0 Fle  Tools Help Add
. . . - - *  Dote
Raise All Windows  Ctrl+Shift+R 0 File
Calculator Ctrl+Shift+C
Exit

Exit After Processes  Ctrl+Shift+X il

Reminders

Dizplay

Iyl

Tools Help

lete Suggestions

fies to Store per Field

2022\ 33 CS
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*NOw you can save
your settings!

Receivables Inqui

ry Window

m Receivables Transaction Inquiry - Customer - O X

File Edit Tools BUEVE Help sa Dextordinary Inc, 01/01/1965
[@) oK $ Fe Currency 3 %v

Save Window Preferences

Cugtomer D

Mame #1 Company

D ocuments: ||:|_l,l Document Mumber ~ |@ All ) From:

To

Sart by |D0cument Date v |.~'-\sc:ending w

Inchude: [ wark Open History

Crigin Type Docurment Mumber Check Mumber Drocument Armount @

Doc. Date DueDate | Discount Amount riteaff Amount Amount Bermaining <» Cunency ID @

OFEM DR DEBITOOO4 $60.00 A

OFEM DR DEBITOOOS £h0.00

OPEM 5LS SalESO00R $55.40

OPEM SLS SALESOO1S $55.40

OFEM SLS SalLESO005 $E.62

OFEM 5LS SalESOO17 {662

OPEM WRMN WRNTYO00E $5.00

OFEM YR WRNTYOO07 $5.00

14 4 » #|bwCustomerID s Q @



Shortcut Keys

m Sales Transaction Entry, - TWO (sa)

H=fk0 3 % 0 @

Q.Z

Extended Price

Save Actions Attach = Options | View = Additional GoTo File | Print E-mail @ Tools = Help
Actions Options | View | Additional | Go To Add to Shortcuts

Tupe/Tupe ID: 5TDORD D Print Setup..

Document No. DRDST2227 PO & Pprint..

Customer 1D BERRYMEDOOD ,f-_ [f=»| 2

Customer Hame Bemy Medical Center Close

Ship To Address PRIMARY ‘,O Suite 187 =& Currency 1D Z-Us%

Line Itemsz by Order Entered

llemNumber | B ® S [)4 D UofM J2| Oty Ordered <% /1455 Unit Frice

128 SDRAM [ Each 4 $135.20

40 IDE [ Each 1 $39.95

500PROC [ Each 1 $743.95

8.4HD [ Each 1 $309.95

ACCS-CRD-25BK. [ Each 2 $19.95
O 0.00 $0.00

Amourt Received $0.00 = St

Terms Discount Taken 40 Shortcut Pruperties

On Account $1.68:

Comment 1D

m Change the properties of thiz shortcut and chooze OF.

14 4 » M |byDocument Mo

M amne:

Window:

rarzachion

Sales - Sales Trangzaction Entry

F.evboard Shaortzut:

$540.80 A
$33.95
$743.95
$303.95
$33.90
$0.00

v
$1.680.55

F2

File > Add to Shortcuts
Added to navigation pane
Set Keyboard Shortcut

Use shortcut key from any
GP window

Window, SmartList, Macro,
Web Page, Program




Hide Inactive Checkbooks

L]
° S et a S D efa u |t \/l eW Transactions - Inquiry = Reports - Cards - : il Microsoft Dynamics GP -
Financial

< j Transaci\un_ﬁ -JJJ Cards’ ﬂ Reports
4 Financial 4 Financial 4 Financial

= General Account Financial Statements

Clearing Checkbook _ Quick Financial
GP Reports

Quick Journal Account Currencies Advanced Financial

Budget Transactions Unit Account Trial Balance
Batches . o FReference
. Series Post aintenance - sa - b
° nywnere eC O0KS IS Bk Depasi AT
- Bank Transactions = 4
Miscellansous Check Save Clear Delete | File Print  Tools L
N . >n Codes - S
Bank Transfers fETE Fa Tasls Period Adjustments
S e e ‘ e O | I a ‘ | \/e W | S Ov Reconcile Bank Statement ‘e Financial Accelerator
’ Transaction Matching Ehecgh:“k m 2 O Insctive: thook
Transaction Matching Groups SEclenan - Posting Journals
I Financial Deferral Curenoy D | I Checkbooks - TWO (sa) - X

~ Payment Rate Type 1D | ]
2
3 Inquiry J Deposit Rate Toze ID 1 J x m L ¢
i 4 Finangal Cash Account © | Select Cancel File Tools Help Add
- - T Note
Summary Actions File  Tools Help
Detail Nest Check Number 0000000004
Analysis Kext Deposit Murber 000000000g . Find g
[ ] Account Rellup A View: All Active O _cbaoks: by Checkbook ID
Company Address D
) Journal Entry Inquiry Compaty Address 1D i | CunencylD nactive
Budget Summary Bank Account [ | " 205t 0O
Budget vs. Actual Eank 1D | ||¥  Bxclude Inactive Checkly zUss O
. UserDefined 1 |
Budget Journal Entry Inguiry T A Set as Default View i ng E
Budget Transaction Summary 3
Net Change Refresh ZUs§ O
Currency Summary =
. 14 4 » #l[Checkbook ID v
Checkbook Register —rr - =
Checkbook Balance Prajection
GL Postin
Transaction Match by Link Number 9
® b Purge |
e
Sz Setup
4 Financial

General | adoer

DYNAMICS

GoN



Transactions - Inquiry -~ Reports - Cards - 1 Microsoft Dynamics GP -

Financial

s Transactions

4 Financial
Ies General
Clearing
GP Reports Quick Journal
Budget Transactions
Batches

Series Post

Bank Deposits
s Bank Transactions

Miscellaneous Check
on Codes
Bank Transfers

Reconcile Bank Statement

Transaction Matching
Transaction Matching Groups

[ Financial Deferral

_irj Inquiry

i 4 Financial
Summary
Detail
Analysis
Account Rollup
Journal Entry Inquiry
Budget Summary
Budget vs. Actual
Budget Journal Entry Inquiry
Budget Transaction Summary
MNet Change
Currency Summary

Checkbook Register
Checkbock Balance

Transaction Match by Link Number

(R
sy Setup
4 Financial

(Seneral | edner

-_,_,j Cards

4 Financial

]

m Checkbook M

=X

Save Clear Delete

Actions

Account

Checkbook ffimm—

Account Currencies
Unit Account

aintenance - WO (s

3 i P
"'g IE ; H)J Il'\g b _/I -:‘\ I
File Print = Tools = Help Add
h h T  Note

File Tools

o

Checkbook 1D
Description

Currency 1D

Pavrent Fate Tvpe [0
Deposit Bate Type [0
Cazh Account

Mext Check Humber

Mext Deposit Mumber

Comparny Address 1D
Bank Azcount

ﬂ Reports

4 Financial

Financial Statements
Quick Financial
Advanced Financial
Trial Balance
rReference

x

Zeriod Adjustments

2

[ Inactive

e Financial Accelerator
thook
Posting Journals

| P Checkbooks - TWO (sa)

&) P
v X Il @7
A u k. * 4
Select Cancel File Toels | Help Add
= bt ¥  Mote

Actions File Tools Help

— X

0000000000
noooooooog  Find B

A Yiew: All Active =  _kbooks; by Checkbhook 1D

Bank D ~  Exclude Inactive Checkl
|Jzer-Defined 1 1
User-Defined 2 1 Set as Default View
1 Refresh
|4 4 » » |Checkbook D v
- . _

Projection

GL Posting

Purge

-‘ﬁ Hew [ﬁ Open

Currency 1D Inactive
Z-J5%
Z-J5%
Z-J5%
Z-J5%
Z-J5%

ooodd




]
<1

I

al

tern

Usfe and Company
UselDate
Edit

Tools
Maintenance
SmartList
Reminders

Bocess Monitor
port Processing

User Preferences

Print Setup...
Print...

Close All Windows
Raise All Windows
Calculator

Exit

Exit After Processe

m User Preferences - TWO (sa) - bt

ox 7 e

Help Add

Cancel | Additional File  Print = Tools
Actions Additional File Tools Help
Llzer [D: 23
Options
! HE
O
Default Repart Destination
[ Printer Screen Reminders
Entry Fey Display
® Tab ) Retum
Eassrarnd
“wiindow Command Display |Acti0n Pane | ~ |
AutoComplete
Default Sales Doc. Type: Quote w

Workflow Delegation
Diztributed Proceszes

(® Local () Remote

td apping: |Disp|a_l,J mapping buttons and uze MapPaint on the Web B |

Change Ribbon Style

|E Microsoft Dynamics GP -

m User Preferences - TWO (sa)
|ﬁ| al4

" Additionalw

XCanceI

Filew

Options

Honizontal Scroll Arrowes;
Default Report Destination
[ Prirter Screen Reminders
Entry Kep Display
® Tab () Retun
Easswad
‘Window Command Display |.-’-‘«clinn Fane Stip ~ |
AutoComplete
Default Sales Doc. Type: Guote ~
workflow Delegation
Distributed Processes
(® Local () Remote
kM apping: |Displa_l,l mapping buttons and uze MapPoint on the Wweb ~ |

nrnl

e———

m User Preferences

File Edit Tools Additional Help
Uszer [D: 33
Optiong

sa Fabrikam, Inc. 4/12/2027

L] Horizantal Serall Anrg
Default Report Destination
[ Printer Screen Reminders
Entry Key Dizplay
® Tab () Retum
Eassinand
‘window Command Display |Menu Bar ~ |
AutoComplete
Default Sales Doc. Type: Quote e
Workflow Delegation
Diztributed Processes
(® Local () Remaote
td apping: |Displa_l,l mapping buttons and uze MapPaint on the Web ~

Cancel




Toolbars

Pl Microsoft Dynamics GP -

inancia

e Make better use of
shortcuts!

« Other shortcuts are only
available in THAT module

e Toolbars are available
anywhere in GP!

5
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Toolbars

P 1oolbar Customizatio..  — O
oxX e
« Add your own shortcuts o L

Choose a toalbar to modify:

» Use Text, lcons, or Both

Financial
Human Rezources & Payroll

. . N
Irrventany
o \/I O d |fy | X Stl | Ig I arufacturing
Q f] R
. Chooze the categorny/command to add and clhick OK.
. r yO U r O\/\/l I u S | | I g Menu Groups: Categories/Commands:

Microzoft Dynamics GF & System
Transactions i

‘ ’I | I Inquiry --Financial
U St Reports

Help

elp

=
Add Command

- Addresses

- Summary

-1099 Details

- Buyers

- Customer/Vendor

Ol D rmmdmm e

LY

LR




I o o I ba rs P Toolbar Customizatio...
XOX
Delete OK  Cancel File Tocls  Help

- - -

| | Actions File Tools | Help
[ J
) Choosze a toolbar to modify:

|Custom e Beset Toolbar

« Adding a GP Function to the
toolbar, and renaming it,
renames it in the application

Modifp Selection -

Reset
Change Name

Name...
Existing Hame Vendor Change Button Image...
Mew MName GPLIFEHACES] Default Style

Image Only

® Text Only

Image and Text

Insert Divider Line

GPLIFEHAC Transactions - Inquiry - Reports -~ Cards - B Microsoft Dynamics GP - '
‘Purchasing ; . /|

» Wendors =L . I
All Purchasing Transactions | Transactions "_uJ Cards
»  Payables Transactions Purchase Requisitions ~ GPLIFEHACKS

»  Purchasing Requisition Transacti Purchase QOrder Entry Addresses




Increase Accuracy

1. Password Fields
2. Disable Buttons

3. Post to GL from
Transactions

4. Auto Post Deposits

5. Automatically Update
User Date

0. Master Triggers

2022\ 33 CS
DiGon




Field Level Security

m Field Level Security - TWOSM (sa)

OX /il @

0K Cancel File Print  Tools = Help
Actions File Tools | Help
» Add extra controls

ID Descr... Class [% B Fabrikam, Inc. TWOSM
I% € DYNSA DYNSA

« Remove ability to delete 28
batches

« Add account maintenance
change restrictions...
password required

Field Security ID Description Produc... Product Mame
Mo Field Security 1Ds B this view.

Administration / Setup / System / Field Level Security

025 ICS
D - c“f)N



Field Level Security

m Resource Explorer - TWOSM (sa - O
0 X 3 Il @
. . T - . o ] U .\___/
:'e d Secu Vaintenance - TWOS 4 Cancel Back File Tools  Help
Up i - -
| Actions File | Tools Help
H ? ?< e @ il
_I ) “) [] Show E=panded Fields
Save Clear Delete Copy File  Print = Tools Help Add
‘ _ T e R . L HRM Solution Series Display Name Technical Name DA~
| Actions File Tools Help I:ﬂ H R . .
I | uman Reso [F1Account Analysis Def.. DTA_Account_Stats_Mai.. 899
! Fistszen iy ALCTMAINT A0 ' 0 interfund M ¥ Account Category Set  GL_Account_Category_... 29
Dezcripti B IREET F d =N i i
i escription coount Maintenance Fasswar | = ?g“;isgﬁ Dynamws GP Account Entry GL_Account_Entry 567
| Product 1D 0 Product Name D | --CI Company, count History GL_Account_Summary_... 33
Farm Marne > --CI e FAccount Maintenance  GL_Account_Maintenance 30
. E:l’dd:':::me > ' --[:I Inventory IS Account Range Format AF_Report_Account_Leg 182
| --I:I Payroll @Account Rollup Detai... SE_Segment_Account D.. 1340
Security Mode Mo Action Paszword 1D I D Project I-EACEDUM Rollup Inquiry SE_Segment_Summary 1341
4 4 » M |byField Secuty 1D - Version 1600 620 --[:I Purchasing rﬂAchunt Rollup Optio  SE_Option_Lookup 1339
- . 3 Sales Fi"]Account Segment Ra.. GL_Account_Segment_R.. 31
l - System W @Account Segment Ra.. AF_Account_Segment R.. 4495 .,
< > < >

‘l Form 'GL_Account_Maintenance' of Dictionary 'Microzoft Dynamics GF'

ield ¢

| JEOl T




Field Level Security

eld Security Maintenance - TWOSM (sa - O * m L e S

m : eld >ecur T.'u" Maintenance -
9 x ' vy ﬂ)! f | Password Maintenanc... O X |
H9X 1w il @ H"ai -
Save Clear Delete Copy File  Print = Tools Help Add f L
- - +  Mote Save Clear L!I

| Actions File Tools Help | Acti Save Clear Delete File Tools | Help Add
— A A *  Dote
| Field Security ID ACCTMAINT PD Field Securty IC Actions File Tools Help
| | Field Secun
i Description Account Maintenance Password | Dot bl pD
i BSENRUON | Pagsword D MaAIN
| Product ID 0 Praduct Mame Microzoft Dynamics GP ,}0 | B Desciiption 1234
| | roduc
Farm Name GL_Azcount_b aintenance > ! ' Form Mame 1 \
Window Mame GL_aAccount_Maintenance - W'—' o | Pazzword sane
| — | indows Mame |
| Field Mame | Field Mame | 4 4 ¢ Pl |b_l,.l Fazsword 1D ~ |
|
| Securiy Mode |F'E'SS'N°'Cl Window ™ Pazsword ID MAIN P | | Securty Mode |F'asswold Window w | Pazsword 1D
| Pazsword [
| 4 4 » p |I:-_l,l Field Security D ~ Wersion 18.00.628 | "W |by Field Secuity 1D - Version 16,00 625

Administration / Setup / System / Field Level Security



Field Level Security

OX-
.4 2
0K Cancel Apply

Actions

m Field Level Security ; TWOZSR

= {| @

File Print = Tools Help
- - -

File Tools | Help

Wigw: Uzers only

€. DYNSA DYNSA

£ sa

X

1D Descr... Class

#y Name Company ID

™ Fabrikam, Inc. TWOSM

Field Security ID
# ACCTMAINT

Description

Account Maintenance Passwo

Produc.. Product Name

0 Microsoft Dynamics GP ||

2 Changes pending

2023 AMICS
DYNS = CoN
~

S ca [ i
4 Finan
Account
Checkbook

Field Level Security: 1234

crosoft Dynamics GP

Account Curreng |
Llnit Accm

1].8

LCancel

Administration / Setup / System / Field Level Security




« Vendor Tax ID field

Field Level Security

H'?X@ i)

Clear Delete  Write Optiens

Lettersw -

Actions Options

- Wl @7

All-in-One File  Print | Tools

View - hd

File Toaols

Help Add

*  Note
Help

Wendor D ACETRAVEODDT B0 O Hold Status:

Mame A Travel Company
Short Mame & Travel
Check Marme A Travel Company

Clasz 1D

Active

ALIS-NSWw-M

Options File Tools Help Add
b -

- -

Mote

Options File Teols Help

ACETRAVE DO
A Travel Company

5%

Met 30
iscount Grace Period
Due D ate Grace Penod
ayment Priarity
itimurn Order

rade Discount

PO TaiD

,5‘3 T ax Registration
el el bmnle 1Ty

Microsoft Dynamics GP

Field Level Security: 1234

One Payment Per:

tinimumm Fayment:

(® Yendor
® No Minimum




e Post TO GL from
Transactions...

 Post through GL Files from
Transactions

« (NO more batches to post if
you do transaction posting)

* GP2013R2

2023 AMICS
D YNG CON

Post through GL from Transactions

P Posting Setup - TWO (sa) —_
'0' H - Ifl "i:. )

Ja

oK Save File Print | Tools = Hel |p Add
- - Mote
Actio Fil ? Ip
Series Purchazing Origire: |Pa_l,lab|es Trx Entiy w |

Pozt to General Ledger

1 Past Through General Ledger Files

Allow Transaction Posting

Create a Joumnal Entry Per:

® Tranzac tion
() Batch Usge Account Settings
Pasting D ate From: (® Batch () Tranzac tion

[ Past Thiough General Ledger Fi

I Existing Batch: ® Append () Create New

[ Include Multicurrency Info

[ “erify Mumber of Trx
[ erity Batch &maunts

Reports:
Frint | Report
Fath

A8 Tra Entry Posting Journal

Checkbook Posting Journa

Trx Distibution Detail

[ Require Batch Approval

Approval Pagswarn d
M ark Al Unmark All
Send To File
? ||E|Iﬁ Type Append/Replace @
=[]
oz [ ] v] - A
2] ~ .
ood ~ |Apperd »
w

Toqgls / Setup / Pgsting / Posting




Auto create Deposits

* Creates Deposit based on
cash receipt posting

* If you post a single Cash
Receipt, that will create a
deposit

* |f you post cash receiptsina
batch, the deposit with be
created for the batch total

Administrationy/ Setup / Co

2023 AMICS
DYNG mCoN

N

Company Setup Options - TWOSM (sa)

Irl |'j/ \jl I
File Tools | Hel |p Add

- - - Mot

- » 3
@
4

Actions | File Tools Help

Enable Reverse Charge Taxes
Calculate Taxes in General Ledger
Allows Summary-Lewvel Tax Edits

Enable EU Trangaction Tracking
Enable DDR and European Electronic

o o o

Withholding Yendor [0

withholding File/R econciliation Murmber
“withholding Tax F ate

Tax Detail for Receivables Processes
Taw Detail for Papables Proceszes

Dizplay P g Humber P i
I anagement Reparter
[ Enable General Ledaer Reparting
Enable Analptical Accounting Reporting

Require Tax Detail Totals to Match the Pre-Tax Amount
Specify Tax Detailz for Automatic Tax Calculation

pany/ Company /Optio




Update User Date Automatically

» Sets User Date to Current System
Date

Syztern Tools:
() Shortcuts Copy
() Toolkit
() Menu Inguiry tiliy
[] O Update Uszer Date

http://dynamicsconfessions.blogspot.com/2011/01/change-
date-at-midnight-without-dialog.html

« Use in conjunction with DEX.INI
switch:

« SuppressChangeDateDialog=TRUE

PSTL / PSTL Main Setup / System Tools / Update User Date

025 ICS
D - Cl\gN
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Update Master Records

m Professional Services Tools Library - TWO (sa)

il @7

File Tools | Help Add

hd hd ¥  MNote
File Tools Help
Active/Enable Active/Enable Active/Enable Version: 18.0.3
System Tools: | [ Sales Tools: | [ Mise: Tools:

(O Shortcuts Copy
(O Toolkit

 Automatically creates records - _
across companies e Y

m Master Triggers Setup - TWO (sa) - O X op

- - ¥  [Note

« Works for Accounts, Vendors

and Customers!

(®) PM Master Triggers
[0 & P Minimum Check
[0 O Select Checks Combi

(O Yendor Name Modifier
O O Minimum PO /R eceipt v
[0 & POP Cost Defaulter

2 Rebuild Procs Cancel

Flease consult the ProfServices ToolsLibrary. pdf file for detailed instructions

PSTL / PSTL Main Setup / Purchasing Tools / PM Master Trigger

2025
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 Short paid?
e Pennies off?

« Write off RIGHT away!

Write off - On the Fly!

Apply Sales Documents - TWO (sa) - x
s | &8 | oy
WV =« [| @]
OK Find Unapply Auto File Print = Tools Help Add
Apply h h Note
Actions File Tools Help
Customer 1D CELLULARDOO ‘D Marme Cellular Express
Type: Payments ~ | Apphy Fram Currency 1D ZAI5% o
Document No. 4 | PYRNT 000000000247 » p Original Amaunt $15.00
Apply Date B/23/2M7 4 Unapplied &maount $0.00
Apply Posting Date BA22mT
Wi/ Apply: Mational &ccount Specific Custamer 8
Apply to Document Due Date Amount B emaining Apply Amount - @
Type Original Docurent Amt Dizcount Date Termns Available Tems Taken Wwiriteaffs @
Apply Ta Currency [D Exchange Rate Calculation Methad Realized Gain/Loszs
Il INWS 3000 10/6/2018 $1,405.87 $0.00 ~
SLS $1,4068.87 | 9/6/2018 $0.00 $0.00 $0.00
Z-U5E (0.0000000 $0.00
50515014 2/22/2014 $8.384.25 $15.00
5LS $8,459.25 | 1/23/2014 $0.00 $0.00 S0, O
Aleg [ 00A0AAN $0.00
Cash Receipts Distribution Entry - TWO (sa) - X $4.510.33 $0.00
= ! $0.00 $0.00 $0.00
0 ?( _‘5{ _ﬁ) <u)u &
Delete Default = View File Tools | Help Add
7 7 w7 T  Note
Actions View File Tools Help
Customer 1D CELLULARDOO Document Ma. PR T 000000000247
Marme Cellular Express Functional Amaunt $15.00
Currency [D ZA15% Driginating Arnourt $0.00
Ancount = 10 | Tyre Debit Credit (&)
Drescription Originating Debit Originating Credit @
Digtribution Reference
Ly - 1100 -00 CasH w $15.00 $0.00 »
000 -1200-00 RECY w $0.00 $75.00
000 -6700-00 WRITE ~ $60.00 $0.00
= S w $0.00 $0.00
v
Functional Tatals $75.00 $75.00




Be Productive

1. Workflow on missing fields
2. Recurring Batches

3. Print/Email Sales Doc at Same
Time

Need more space for AP Desc
Holds

Navigation List for Inventory
Navigation List for FA Tasks

~N o Uk

mICS
=t




Additional AP Accounts

Vendor Account Maintenance - TWO (sa)

Additional Vendor Accounts - TWO (za)

Payables Transaction Entry Distribution - TWO (sa)

ox_m#_ﬁﬁ

il

@]

NAMIC>
c0N

Pr— T P P 5 P~
I:@] Q_I *ﬂ Iful ':@:' j I-\ vV /I U)Lll I-@-I j Delete Default Redisplay Vlew AddlEonaI Fﬂe Tc::l-ls H‘Erlp r«?d:j
i ) ) ote
OK | Options | T Prnt | Took | Help 2ed Ok | File | Took | Help ffllgfe Actions View Additional  File | Tools  Help
Actions | Options File Tools Help It e Fila TorlE Help
Wendor D ACETRAWEQODD Voucher Mumber 00000a00000000420
Wendor 1D ACETRAWE D00 Wendaor Mame A Travel Company Document Type Invoice
Hame A Travel Campany Yoy 1D ABE Uit T Currency 1D Z-U5% Functional Amaunt $500.00
e o VRl e Originating Amount $£0.00
IJze Cash dccount From: . ) Wendor Digtribution Type Furchazes
Diefault Account 400 -6520 -00
e - Lieeray Co.lD | | | Account D Tupe Debit Credit &
Cash & Account ‘D =¥ Description | | Description Driginating D ebit Driginating Credit @
Accounts Papable 000-2100-00 p Acco iy -6520 -00 Trawvel - &Adn | Distibution Reference Caoresp. Co. 1D r‘r'_
Terms Discounts Available 000-2105 -00 P Purch 5006520 .00 Travel-Corl [0 By 6520 -00 FURCH $500.00 $0.00 A
T.erms Discounts Taken 000 -4600 -00 p F'-urc}' - - Twi 100 -6520 .00 PURCH $0.00 40,00
Finance Charges 000 -8010 -00 45 Finan e £00 6530 00 FLURCH s0.00 s0.00
Purchazes 400-6520-00 90 Travyg
Trade Discount N B p Wi 000 -2100-00 Py $0.00 $500.00
Mizcellanecus 000-6730-00 p Misce ) - $0.00 $0.00
Freight 400 -6500 -00 5 Posty
Tax - - 2
wiiteofts - - P
Accued Purchases 000-2111-00 5 fcen] W
Purchase Price Yariance 000 -4730-00 90 PurcH Functional T atals $£500.00 $£500.00
Hetes Originating Tatals $0.00 $0.00

TR IR




Workflow

Looking to route on
a field not in the main listing?

« Make Change to Dex.INI file

« QueryDesignerAllFunctionality=false
Change or Add:

« QueryDesignerAllFunctionality=TRUE
 Restart GP after each change

Workflow Condition Editor
(@I 0K x Cancel % Execute

SeIeE}FieIds

Lirk. Tablzz

Conditionz

Run Query

Databasze Tables

+H-Microsoft Dynamics GP
- Project Accounting

+-Fixed Assets
H-Human Resources
HH-FieldService

- Interfund Management

+-Revenue Expense Deferrals

Selected Fields

Default\Table Name
Batch Header
Batch Header
Batch Header
Batch Header
Batch Header
Batch Header
Batch Header
Batch Header

| s

Field Name

Origin

Batch ID
Transactions Actual
Frequency

Last Date Posted
Times Posted
Comment

Batch Total Actual

Data Type
String

String

Long Integer
List (Integer)
Date

Integer
String
Decimal




Recurring Batches

Have repeating transactions?
Use Recurring Batches!
Inventory/PM/RM

GP2018R2

Pl Payables Batch Entry - TWO (sa) —

a —= L@ .
= L b
H x EEE_I "g UL!i k. ” ‘:
Save Clear Delete Post File Print | Tools @ Help Add
- - *  Dlote
Actions File Tools Help
Batch ID TEST P | Origin: Payables Trx Entry
Comment
Frequency: fefanthly Pasting D ate 4/30/2027 |
Iz last day of the manth: Check Date 000000
Hesumre [Pt 0 Checkbook ID | UFTOWN TRUST D
-
Dayz ta Increrment 1] Currency 1D ¥ L
Last Date Posted
Timesz Posted
Control Actual
Tranzachons
Batch Tatal $0.00 $0.00
Usger D Approval Date

Approved

4 4 »

Tranzactions




Sales Doc - Print & Email at Once

ty.dynamics.

Sc— ansaction Entry - TWO (sa - O X
} 5 p— o
H@%aﬁﬁr@ il @0
Save Actions AA Options | View | Additional | Go Te File  Print E-mail = Tools Help Add
- - - - - - - - Mote
Actions Options | View | Additional = Geo To File Tools Help
Type/Type ID: Ireeoice v | STDINY ,rr-_ | Date 41202027 =
Document No. STDINVZ262 p Of=» Eatch ID TODAYS P Ol
Customer 1D AARONFITOOM I L] =2 Default Site 1D WaREHOUSE p B
Customer Mame Aaron Fitz Electrical | Customer PO Mumber | |
Ship To Address m Sales Document Print Options - TWO (sa) — hd E"
Line |tems by Order En E
Itern Mumber @ x =i H) e :
THIS ITEM J E 00,00 -
HOUR —| Cancel File  Print = Tools Help Add ﬁDD
— hd hd ¥  Note .
— Actions File Tools Help ﬂﬂﬂ
Form ta Print: Documents w Destination
| sort Documents By: |DDC Tupe/Mumber | RS
1 Currency To Print; |Functiona| v |
Docurments v
Arnount Received ) Include Fomat [1 Include Kit Components %Eg >
Terms Discount Taken Quates [] Print Customer Item FDD >
On Account Orders [] Print Ship To Addresses with Lines -
Comment 10 Fulfilrment Orders [ Include Tax Details
[rvoices Frint Dual Cumencies
1 Returns Lite Ibem and Summany Taxes
Summary Taxesz Onl
[14.4 P b1 [byDoound | ) BeckOrces TR se— ’ ’

Qm/gj pri

Hynaanicsgp/posiik

nd-email-sap-docu



https://community.dynamics.com/gp/b/dynamicsgp/posts/print-and-email-sop-documents-at-the-same-time

« Not enough space in description
I Payables Transaction Entry - TWO (sa) — X

WXals 5 ™ @s« (| @

Save Delete Post AA Options | Additional File Print Print | Tools Help Add
-

- - - - Mote
Actions Options | Additional File Tools Help
Youcher Mo. 000000000000004E50 _," [ ] |nterconmpany Batch ID TODAYS P ->
Document Type nvoice w7 Doc. Date | 4/12/2027 M|
Description 12345678301 2345678301 234567830
- RigitiRestriclions 200
Marme | ber DOCH1
Address ID FRIMARY ~ P.0. Number
Remit-To 1D REMIT TO I Shipping Method OVERMIGHT §
Payment Tems | Net 30 P> Tax Schedule ID COMPANYPLIR D
1033 Amount $0.00 "
Purchases $500.00 o e 0015
as )
i 0.a0
Trade Dizcount $ — $0.00 |

Freight $0.00
Mizcellaneous $0.00
Tax $0.00 | =
Tatal $R00.00

Credit Card $0.00 |=p
Terms Disc Taken $0.00
On Account $500.00

a1 Distributions Print Check

Status | Unposted

|4 4 » ¥l |byBatchID

Longer AP Description Field

.~ Transactions ~ Inquiry - Reports - Cards -

Purchasin
w-_d Setup \=| cards
Pa)’ables\ Vendor
Payables Management Setup - TWO (sa) -
r/-"'-\_ | & l .
| - I T
0K  Cancel File Print = Tocls | Help Add
- - ¥  Mote
Actions File Toels Help
. . e Pazsword:
Aging PerloFIs. Documnent Date Reemove Yendar Hold ACCESS
Cunent Periad b Ve L Exceed Maimum [nvoice Amout ACCESS
1-30Days L 30 Exceed Maximum Wiiteoff Amount ACCESS
31 - 60 Days il =]
E1 and Over E1 3939 | Options:
0 Owerride Youcher Mumnber at Transaction Entry
0 Track Discounts Available in GL
0 Print Historical Aged Trial Balance
: [] Delete Unpozted Printed Documents
; Apply By @® Document Date O Due Date [ Priet Tax Detailz on Documents

Defaults:

Amounts Since Last Cloze
UPTOWM TRUST
Stubon Top

Drefault Summary Wiew
Checkbook 1D

Check Faormat:

Sart Checks By

List D acuments on Remittance:

Fayrment Mumber

All Docurments b

Print Previously Applied Documents on Remittance

Pritt Dual Curehcies
[ Age Unapplied Credit Amounts
[ Exclude Expired Dizcounts from Payments

nable Long Dezcription in Payables Tranzaction Entry

Allow Duphcate [nwvoices PerYendor: |
O ‘es /
() Mo

(®) Recuring Transactions Only

Options Claszes 1093 Setup




Long Description - UP TO 200 Characters

m Payables Transaction Entry - TWO (sa) — *

X &g 5 ¥ == [l @7
N Save Delete Post Af Options | Additional File Print Print | Tools Help Add
i StayS Wlth DOC pv > W - Vp Mote

Actions Options | Additional File Tools Help
Youcher No. 000000a0000000460 P 3O Intercompany Batch 1D TODAYS ‘D -
] a n S O\N O n e p O rtS Docurment Type: Ihvoice Doc. Date | 4/12/2027 TH | -»
D escription 12345678901 2345673901 234567330

Long Description | 3678301 2345672301 2345678301 2345673301 2345673301 2345673301 2345673301 234567330

o Does nOt pOSt tO Gl_ Vendor ID ACETRAVEDOD] I Curency 1D ZU5§ RS

Mame & Travel Company Document Humber DOCH
Address D FRIMaRY J& P 0. Mumber
Remit-To D REMIT TO 2 Shipping Method OVERNIGHT D
Paymert Tems | Met 30 P Tax Schedule 1D COMPANYPUR JES
L]
i Dyn a m | CS G P Purchases $500.00 lgii Amourt 2333;
Trade Discount $0.00
P 2 O /I 9 F | | R | Freight $0.00 Eheclk $EED d
all RelEdse o wal
Ta $0.00 173 On Account $500.00
Total $500.00

AEnly Distributionz Frint Check

|4 4 » Bl |byBatchID v| Status | Unposted




Invoice Holds

e INnstead of ALL vendor
transactions

e Put Individual
transactions on hold

0K File  Print Teools Help Add

- - *  Mote
Actions File Tools Help
Wendar [ ACETRAWEDDN
Name ) Tyeyz) Gty Mark Al Urnmark Al ‘
Document Mumber Type Youcher/Papment Mumber Orniginal Amount Haold @
Date Currency 1D Armount Remaining @
i 1000 NV | 0000000000000001 4 $657 BA ~
| | Bf2R22023 | ZU5% 357 E8
‘ 1001 IMY | 0000000000000001 5 $503.81 ‘
75023 | Z-USs $153.81
100z IMY | 0000000000000001 6 oz O
‘ aaen/2023 | Z-Uss $180.72
I 1003 IMY | 0000000000000001 7 g7e0z [
| aMR202s ZUSE $R96.03
i 1004 INY | 0000000000000001 8 _ﬁm
| 10/24/2023 | 2054 $605.45 W
|
Y by Yendar 1D W |

Purchasing / Trangactions / Holdg




Invoice Holds SmartList

m SmartList - TWOSM (sa)

M PV h-EWm@ER B = fl

Search Refresh Columns Favorites Print Excel Word  Stop Export/Import | SmartList File Tools = Help
b - b

- -

Actions Options File Tools = Help

Papables Tranzactions - AP OM HOLD
B Company Voucher Na\mber Vendor ID Document Type Document Date Document Number Current Trx Amount Hold
60 FieldService 000000000000000 ACETRAVEQOO1 Invoice 6/26/2023 1000 $57.68 Yes

-3 Financial 000000000000000 ACETRAVEQ0O1 Invoice 7/9/2023 1001 $153.81 Yes
-2 Fixed Assets

[E:I Human Resources
#-3 Inventory m Search Payables Transactions - TWOSM (sa) pd

H-2 Payroll —

[E.‘l Project Accounting 0 x ﬁg v

[%IE:I Purchasing Cancel File | Teols Help
£ AP Che M PR

Actions File Tools | Help

Search Definition 1
Colunit Mamne: Filker: Wale:

EEE p |is equal to ~ ||Yes
[] Field Comparison Match Casze

-E AP Accrual
- AP ON HOLD
-[= Cash Reqguirements*




Navigation Lists - Inventory Items

e View and filter items

. EE e Save custom lists

7< Delete™ b Inactivate¥ = i 7] &djustment Transaction T Allltems~
@A;slgn Site ™ J.' |—‘-'J [1| Variance Transaction » =]
Edit l}% =& ltem AH-\}?E-E”E Reports | Go To
Modify New Restrictions Inventory S S
Items View ~ Type tofilt
Show results o
 Select multiple
r [tern Mumber . ltem Description Short Name Item Type Oty Available Class ID Base U of M Default Site Inactive
o - . Services 0 ATT CORD Each No ° A : S !
] 1-A3261A Multi-Core Processor Processor Sales Inventory (102) SERVERS-1 Each No S S I g n | te
1-A3483A SIMM EDO 72 SIMM Sales Inventory 0 MEMORY-1 Each No
O 100XLG Green Phone Phone Sales Inventory 28 Each Mo Y U n a S S ig n S ite
O 128 SDRAM 128 meg SDRAM RAM Sales Inventory 51,652 Each MNo
O 1GPROC 1 Ghz Processor Sales Inventory 200 RM-ACT Each No o
OO0 2-An84A Dual Core Server Server Sales Inventory 0 SERVERS-2 Each No Y | n a Ct |V e
O 24X IDE 24x CD-ROM CD ROM Sales Inventory 10 Each No
O 236 SDRAM 236 meg SORAM RAM Sales Inventory 2 Each Mo
O 2GPROC 2 Ghz Processor Sales Inventory 20 RM-ACT Each Mo
O 3-A24404 Operating System Op Sys Sales Inventory 0 COMPOMENTS Each No
O 3-A2069A 178 5CSl Raid SCSl Sales Inventory 0 COMPONENTS Each No M
O 3-A2950A HS5C 2 Expansion Slot HSC Slot Exp Sales Inventory 0 COMPOMENTS Each No . N eW Tra n S a Ct | O n S
O 3-A29984 Rackmount UPS UPS Rackmount Sales Inventory 0 COMPOMENTS Each Mo

* Inquiry Navigation

2022\ 33 CS
D EsCon



Navigation Lists for Fixed Assets

@E)' Home b Financial b Assets

_ Transactions - Inquiry - Reports - Cards -

Financial i Z i ),/-_-" |‘.R.J &
[ Accounts X Depreciate Retire Transfer ;s_set Reports | GeTo
Account Transactions
Checkbooks Actions Modify =~ New = =
4 General Ledger Batches
General Ledger Batches Not Submitted Assets (read Only) s
General Ledger Batches Pending Approval Show results
Report List
Microsoft Dynamics GP Reports :‘;Add Filter -
SmartList Favorites
. . | Assers r Asset ID As... Descrintion Class Phvsical Locat.. Acau.. Acauisit.
Y S ave tl m e e rfO r m | n Accoun Class 00001 1 Office Desk FURN B1R100 1/1/2.. $1,000.00
Analytieal Aceounts 00002 1 Office Desk FURN B1R100 1/31/...$1,200.00
. ItDm O 00003 1_Side Chair FURN B1R200 3/1/2... 565000
Taneaction Dimension Codes O 00004 1 Big Automobile AUTO B1R200 4/1/2..  $42,550..
Mmultinle record changes ¢ 5 oo R v
O 00006 1| PC COMP B2R100 7/1/2...  $1,500.00
. O oooo7 1 Monitor 17* COMP B2R100 7/1/2.. $400.00
t t t | O 00008 1 Duplicator EQPT B2R200 10/1/..  $24,000...
anNsactions at once! o o000s T s $10000,
0 00010 1 Building2 BLDG 1/1/.. $120,00...
a 00011 1 Fancy Automo... AUTO B2R200 1/1/2...  $65,000....
O 00012 1 Cool Truck LTRK B2R200 1/31/..  $16,500....
| 00013 1 Laser Printer COMP B1R100 3/1/2..  $4.500.00
O 00014 1 PC COMP B1R100 4/30/...  $1,300.00
O 00015 1 Monitor 17" COMP B1R100 4/30/... $400.00
| 00016 1 Shredder EQPT B1R200 5/1/2..  $1.200.00
O oo017 1 Processing Ma... EQPT B1R200 6/30/...  $15,000....
€ Home / 0 00018 1 Processing Ma.. EQPT B2R100 8/1/2..  $12,000...
@ Financial | 00019 1 Bookcase FURN B2R100 10/1/... $500.00
O 00020 1 Sofa FURN B2R100 10/1/...  $2,200.00
iy Sales 1 nnn21 1 Tahle< 2vA FIIRN R2R20N 11/1/ 42 nNn 10




Inquiry

1. Account Rollups
2. Use MDA

3. Custom Links

4. Make Calls using Teams

5. Speed up Payables/Receivables
nquiry

6. Bank Recs - Search Faster!

/. Bank Recs - Search Better!!

g




m Account Rollup Inguiry Options|:§ T.. -

Account Rollups dX o | ©7

Save Delete File  Print
- hd *  DNote

File Tools Help

ADMINISTRATION p

« Allow for single window inquiry
of multiple accounts

e Division Totals!
* All Wages!
* Include Budget Data!

Financial/ Inquiry / Financial / Account Rollups




Account Rollups

« Modity Year
* Net Change or YTD
* Printable Reports

Financial/ Inquiry / Financial / Account Rollups

09 2

m Account Rollup Inquiry - TWOSM (sa)

< | @7

OK  Clear Redisplay File Print = Tools Help Add
- - *  DNote
Actions Fil Tools Help
Optian 1D ADMINISTRATION }3 Modify | “ear: () Perind Balances
Period Current Budget Difference
Beginning Balance $0.00 $0.00 $0.00 $0.00 A,
Periad 1 331 ER $2.100.00 $231.65 $2.331.6E
Period 2 8247 $2.100.00 [$275.8 $1.824.17
Period 3 84053 $2.100.00 [$2589. $1.840.5:
Period 4 $1.830.42 $2.100.00 [$261 $1.838.42
Period 5 $1.867.01 $2.100.00 [$232ES] $1.867.01
Period B $2.355.82 $2.100.00 $255.83 $2.355.82
Periad 7 $1.839.95 $2.100.00 [$260.05) $1.839.95
Period 8 $1.837E7 $2.100.00 [$262.33) $1.837. 67
Period 9 $1.851.90 $2.100.00 [$242.10) $1.851.9C
Period 10 $1.841.25 $2.100.00 [$258.75) $1.841.28
Period 11 $1.84297 $2.100.00 [$257.03) $1.842.97
Period 12 181211 $2.100.00 [$287.89) $1.81211 w
Tatal $23.083.47 $25,200.00 [$2.116.53) $23.083.47




Analysis Groups

m Analysis Group Maintenance - T.. — [l

=X de [ @

Save Delete File Print | Tocls  Help Add

- - *  [Mote
Actions File Towols Help

* Track non-GL expenses/incomes

* A lite version of Analytical
Accounting

» Project Accounting

« Example - Venhicle Expenses, by
Vehicle

e Create Groups with Custom
Code ID’s

Analysis Group 1D WEHICLES B
Dezcription COMPAMY WEHICLES

Analyziz Code (D
VEHICLE #1
VEHICLE #2
VEHICLE #3

D ezcription
Wehicle #1 WIk: 1234
Wehicle #2 WIN: 2345
Wehicle #3VIN: 3456

4 4 ¢ M

2022\ 33 CS
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An a IYSi s G ro u p s m Account Analysis Defaults - TWOSM (sa) —
Xid @ il @7

Delete  Save File Tools  Help Add

- - *  Nlote
- |dentify GL Accounts to e PO
ipti Viehicls Expense
ta rgEt Analysis Group 1D 49 Quartities &Upe

Group Dezcription

» Associate GL with Analysis -
G rO u p Current Group VEHICLES
Analysis Code ID 4 Pasting Deseription

 Set Analysis Type
« Required
« Optional
e Fixed TR
« None
Financial/ Cards/ Financial / Analysis, Groups




Analysis Groups

* |[dentify GL Accounts to target

 Associate GL with Analysis
Group

e |[dentify during Transactions

Microsoft Dynamics GP

& The fallowing erors were found while validating distributions:

Trangaction Analysis information for this ransaction is incormect or migsing,

Financial /,Cards/ Financial / Analysis GGroups

m Payables Transaction Entry Distribution - TWOSM (sa) —

0 X ¥ |9 T fl 02

Delete Default |View | Additional File Tools | Help Add
- - ¥  MNote
Actions h Tools Help

Yendor 1D CARL! Woucher Number 000000000000004E62
Wendar Mamne Carlzo erialies Imvoice
Currency [D Z- i $1.500.00
$0.00
Co. ID (r-_ 7 adiount s ﬁ%,@ =+ Type Drehit Credit
Description Originating Debit Originating Credit @
Distribution Reference Caorrezp. Co. 1D f‘l:_
Tw/O5HM 000 -5410-00 PURCH e $1,500.00 $0.00 A
Wehicle Expense
T/ 05 000-2100-00 Pay W $0.00 $1.500.00
Accounts Payable
o o
W
Functional Tatals $1,500.00 $1.500.00
Hates Originating Totals $0.00 $0.00
Redisplay




o
n a s I s ro u s I Payables Analysis Posting Detail - TWOSM (sa) -
- P
0 X I @7
u .
Delete Default File Tools | Help Add
hd A ¥  Mote
Actions File Tools Help
Aicoount 000 -6410 -00
Description Wehicle Expense
Pasting Amaunt $1.500.00
Analyziz Group (D P Group Deszcription Analyziz Type
YEHICLES COMPANY WEHICLES Required
. . Current Group WEHICLES Autg Allocate
 Assign Code ID to Transaction ol |DesirDani 5
Cade Description @
YEHICLE #1 Tunelp 0 $500.00 A,
YEHICLE #2 Tunelp 0 $500.00
YEHICLE #3 Tunelp 0 $500.00
| 0 $0.00
W
Tatal $1,500.00

Financial / Cards/ Financial / Analysis




 Out of the Box
e Custom SQL View
« https://litehacks365.com/2018/0

4/30/dimension-analysis-for-
mda-sqgl-view-for-dynamics-gp/

Analysis GroupICode SmartList

hwEWRE G = =

Search Refresh Columns Favorites Print Excel Word Stop GoTo
-

JQ«I

Actions Options File Tools | Help

Il @

Export/lmport | SmartList File Tools | Help
- - -

- -

I -3 Account Summary
. = Account Transactions

Multidimensional Analysis
ixed Assets
Human Resources
3 Inventory
[ Payroll
= Project Accounting
--E! Purchasing
f1-E3 Sales

¢ | Multidimenszional Analysis

DTA_Group_ID
VEHICLES

Document Number DTA_Group_Amount Journal Entry

00000000000000462 00 3452
00000000000000462 $1,500.00 3452
VEHICLES 00000000000000462 $1,500.00 3452

P Analysis Inquiry - TWOSM (sa) — O X

2 @il 07

O_K Redisplay File Tools | Help Add
- - >  Note

Actions File Tools Help
Analysis Growp 1D VEHICLES P ’
Group Description COMPANY WYEHICLES
Analyziz Code ID 4 |VEHICLE #2 » p

Code Description Vehicle #2 VIN: 2345

Include: Unposted Open Histary Wiew by Account \/|

Account Document Mumber Amount

Account Description Date Posting Date Posting Description
000 -6410-00 $500.00

Quantity



https://lifehacks365.com/2018/04/30/dimension-analysis-for-mda-sql-view-for-dynamics-gp/
https://lifehacks365.com/2018/04/30/dimension-analysis-for-mda-sql-view-for-dynamics-gp/
https://lifehacks365.com/2018/04/30/dimension-analysis-for-mda-sql-view-for-dynamics-gp/

m _ustom Link Setup - TWOSM (sa)

Custom Links
0?< =

. . . o ﬁ,
« Add Tracking links for various o oue E,,.,“'! - e

- * Note
Actions File Tools

CO U rl e rS m Create/Modify Custom Link - TWOSM (sa)

» Enter Tracking # in user defined =X W 1eT
tracking field

- - * Note

File Tools Help

Frompt Tracking Number
Custorn Link Label rack UPS Packages

Field alue ALL J= Al field values

Internet Address hittp: £ v apps. ups comdetrackingstracking, cgi?submit=T rack & nguinsN umnber

[
Y O - W A= B3 =

https://lifehacks365.com/2018/05/30/gp-lifehacks-105-
track-packages-using-dynamics-gp-custom-links/

Administration / Setup / CGompany / Custom Links

2025 ICS
D2 c“f)N


https://lifehacks365.com/2018/05/30/gp-lifehacks-105-track-packages-using-dynamics-gp-custom-links/
https://lifehacks365.com/2018/05/30/gp-lifehacks-105-track-packages-using-dynamics-gp-custom-links/

Custom Links

m Sales User-Defined Fields Entry - TWOSM (sa) —

O X il @]

» Add Tracking links for various | = = % = =

Actions File Tools Help

couriers i Al—————

[ ' Track UPS Packages } " E:?:F:dn; Date Eigjgggg g
» Enter Tracking # in user
' . . W Pricrity
defined tracking field -
Documen k Origin P Ordered by
List 2 S| TestField 4
List 3 S| TestField5

Administratjon / Setup / Gompany / Custom Links

DYNAMICS
s CON
.



Make Customer Calls using Teams

P custom Link Setup - TWOSM (sa)
OX %2
0K Delete MNew

Actions ile ools Help

Prompt | Eustam Links Label |Field¥alue  Internet Addressddress Type | Address Field

m Create/Modify Custom Link - TWOSM (sa) — O X

* Invoke Calls directly from 49X @ | @7

. . ' - - ¥ MNote
\/\/ | t | | I Actiof File Tools Help
.

Prampt Cuztarmer

Custom Link Label Calls to Customer
Address Type i
Address Field

Administratipn / Setup / Company / Custom Links

2022\ 33 CS
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Make Customer Calls using Teams

m Internet Information - TWOSM (sa) L\\s

H9X 5«0 @7

Save Clear Delete File Print = Toocls Help Add

s

WX Wy o &> il @0

m Customer Maintenance - TWOSM (sa)

E

Save Clear Delete Write Print  All-in-One File E-mail = Tools = Help Add = = w  MNote
lsims? & = v h v U Actions File Tools Help
Actions File Tools Help

Select Information for: |Cust0mers w |

Customer 1D AARONFITOO0 S0 Hold [ Inactive  Parent Customer D
e Aaron Fite Electrical Customer 1D HARONFITO0DT ] faron Fitz Electical
Short Name Aaron itz Elee Class 1D USAILMO-TT ~ fddress D 4| PRIMARY » | One Microsoft Way
Statement Mame Aaron Fitz Electrical Priarity %ﬂd
Address D PRIMARY PHF To.
Contact Bob Fitz Phone 1 [425) 555-0101 Ew. 0000 CE
Address Ore Microzoft Way Phone 2 [000) 000-0000 Ewt 0000 Bec.
Phane 3
Fax [312] 5550101 Ewt 0000 Internet [nformation
City Redrmond Eomil
Gtate Wik LIPS Zane Sl Home Pane
ZIF Code 33052-6333 Shipping Method LOCAL DELWERY p W—
County Code P Tax Schedule ID JSASTCITY-6 p m
Country Usa ] Ship Complete Documents

Meszenger Address

Ship Ta wAREHOUSE SOF Comment 1

Bill Ta PRIMARY P Comment 2

Statement To PRIMARY ,)D Trade Dizcount

Salesperson 1D PALIL . o Papment Terms et 30 =

Temitory (D TERRITORY 1 90 Dizcount Grace Period

Type Retail Diue D ate Grace Period al Infarmation

User-Defined 2 Price Level

Accountz Addiess DOptions Project

|I1 4 F M |bwCustomer D ~

4 4 » b

da



Make Customer Calls using Teams

m Sales Transaction Entry - TWOSM (sa) — O e
HE %R D 2 @ sz | @
L] 0= = | f
g | E] | % ¢ || @]
Save Actions Options | View | Additional = Go To File  Print E-mail Tools Help Add
- - - - v - *  DMNote
Options | View | Additional = Go Te File Tools Help
|Invoice ~ | STDINY D Date 441242027 |
STDINVZ261 PO BatchID EMAIL B0
ASTORSUINOO INEEE Default Site D WAREHOUSE PO
Customer Maintenance : EostomailFHllbe) ~
G Mitchell 5t M. “F Curency D 75 V1=

@@L D UafM SO Invoice Duantity | <» A% Unit Frice Extended Price T
[ Each 1 $1,780.00 $1,780.00 A
| 0.00 $0.00 $0.00

1.780.00
Amaunt Received $0.00 <> Subtotal- 3
i Trade Dizcount $0.00 | <
Terms Discount Taken $0.00 | =9 : i
On Account £1.904.50 Freight )

Mizcelaneous $0.00 | =»
C LD
Smer p D g Tax $124.60 | <»

Tatal $1.304.60

4 4 » » |byDocument Mo Docurmnent Status




Bank Rec

* Sort Options
« Only have Type and Date?
* New to GP2018!

m Select Bank Transactions - TWOSM (sa)

Q=2 paEsfl @7

oK Range = View File Print = Tools Help Add
-

- - - - Mote
Actions | Optiens | View File Tools Help
Checkboak 1D UPTOWwHK TRUST Display: | &l s Sort: w | | Azcending ~
Redisplay
Type Mumbes Date C  Payment -

DEF 20001 1/8/2024 O . 036325 A

DEP 20002 1/16/2024 O _$D.DD $228,576.73

DEP 20003 1/2372024 O $0.00 $161,252.58

DEP 20004 1/23/2024 O $0.00 $460,357.76

DEF 20005 143172024 [ $0.00 $17.567.11

DEF 20008 143172024 O $0.00 $16,5956.84

DEP 20007 143172024 O $0.00 $46,477 47

DEP 20008 143172024 O $0.00 $100,939.66

CHE 0170z 372027 [ $6.927.46 $0.00

CHE 10001 8/1/2023 O [$395.59] $0.00

CHE 1000.2 FRS2023 O [$1.000.00] 000 W
Cleared Transactions

Ma. of Total Amaount Adiusted Bank, B alance [$75.995.03)

Payments 1] $0.00 Adjusted Book Balance $65.994.14
Deposits i $0.00 Difference [$141,339.17) | =»

Adjustments

Reconcile

iInamcial / Transactions / Financjal / Reconcile Bank Statement




Bank Rec

» Reprint Reports

Financial

ﬂ] Reports \
4 Financial

Financial Statements

Cuick Financial

Advanced Financial

Trial Balance

Cross-Reference
Budget

Account

Setup

Groups

Prior Penod Adjustments
Update Financial Accelerator

Checkbock
Bank Posting Jnurnals“

Bank Histary

Mutidimensinnal Analvsis

Transactions

4 Financial
General

Clearinn

| L ] Cardo

1 m Financial Posting Journals - TWO (sa)

V2 i fl @7

Clear File  Print | Tools  Help Add
- - ¥  DNote
Acticns File Tools Help

Reports:

Bank Depozit Journal

Bank Deposit Journal

B ank. Transaction Journal
Reconciliation Journal

B ank. Adjuztments Journal
Cleared Tranzactions Journal
Checkbook Jourmal

Bank. Transfer Journal

New i Erifi

Ll

Perind Consaolidation

Financial / Reports / Bank Posting Joyrnals




 Moves Reconciled data to
history table

 Speeds up Reconciliation tasks
« *Can't Void if moved to history

https://community.dynamics.com/gp/b/dynamicsgp/archive/

Remove Reconciled Data

m Reconciled Transaction Mainten..  —

% IR fl

Process (Clear Cancel File Tools HEIp Add
- - *  DMote

Actions File Tools Help

2016/12/22/microsoft-dynamics-gp-2016-r2-bank-
reconciliation-reconciled-transaction-maintenance

Checkbook 1D: () &l (@ From: | UPTOWN TRUST }3
Too | (IGMOTRNISIREN e

Remowe: Cut off:

[ ] Reconciled Deposit Transactions anzizngy & Print Reqister
[ ] Reconciled Bank Transactions

[] Reconciled Bank Transfers

[] “oided Transactions

Financial/ Routines / Financial/ Reconciled Transactions Mlntenan

/ ,l


https://community.dynamics.com/gp/b/dynamicsgp/archive/2016/12/22/microsoft-dynamics-gp-2016-r2-bank-reconciliation-reconciled-transaction-maintenance
https://community.dynamics.com/gp/b/dynamicsgp/archive/2016/12/22/microsoft-dynamics-gp-2016-r2-bank-reconciliation-reconciled-transaction-maintenance
https://community.dynamics.com/gp/b/dynamicsgp/archive/2016/12/22/microsoft-dynamics-gp-2016-r2-bank-reconciliation-reconciled-transaction-maintenance

Reporting

1. Change Report Type

2. Find Tables and Fields like a
pro™*

3. Trial Balance - Excel formatted
4. Account Categories

5. Posting Reports

6. All-in-One Views




Change Report Type

« Word report printing but it
shouldn't be?

« GP Report printing but it
should be Word?

Report Destination

Repart Information

M ame: Blank Paper Document

O ption;
Azl Each Time
D estination
Report Type:; Template | e
S rreeh Standard
[] Printer _
[] File
File I amme:; il
File: Farrnat: Wiord Documents [*docs)

Append Replace




Find Tables like a Pro!

« Do you have SmartList Builder?

] Table Finder - TWO (sa) -

m Vendor Maintenance - TWO (sa) - X — -
- . [ I l | )
I [w. . ﬁ 7 [ | Hu L ° 4
= Sg® =22 | i || & OK | File | Toals Help
Save Clear Delete Write = Options | Additional File Print |Tools| Help Add _ M M v
Lettersw - - - - w  Mote Actions | File Tools | Help
Actions Options | Additional Customize
Find Mode T able Details:
Integrate
fendodil P D D ok Praduct Microzoft Dynamics GP s Table Name Email Card Documents
Mame Macro - -
o Series Purchazing o SOL Mame 504505
Shart Mame Resource Descriptior Form Yendor Maintenance w Technical Mame | spEmailCardDacuments
Check Name window “Yendor Maintenance ~ Product Microzoft Dynamics GP
GP P Tools L fied ~ Series Company
Primary Address: ower fools Logt Tl g N Record Count 1.764
. ables; Ide empty tables
Address ID poin‘_f Start Manual Loggin ]
. = ”~ Fields:
Contact Ph Stop Logging Email Card Documents
Address Phdne 2 @ Capture Screenshots Email Card Setup Field Name 5QL Name
Phone 3 = | Send Email Email Messages Email Card ID EmailCardID
. Fa & Find a Window Email Series Documents Email Dictionary ID EmailDictionarylD
by Raise All Windows Email Series Setup Email Document Ena.. EmailDocumentE..
stale Lox Schedye i i Email Document For.. EmailDocumentF
ZIF Code S hinping Method Calculator Email Options : :
Courtr Cade D UPs Zone PM 1099 Setup File Email Document ID EmailDocumentiD
Courtry PM Vendor Master Period Summary S0L Soript
Sales/Purchases Tax Schedule Header Master select * from 5704905
Address 1D Yendor Account Posting Account Master
m Account Master
Bemit To Comment 1 3
Ship From Comment 2 PM Key Master File
1093 [ <

Optionz Addiess Accounts E-mail
Cards » Purchasing = Yendor

[14 4 » M [byvendorD

NA Create SmartList Create Excel Report Create Mavigation List

DY Gon




Trial Balance - Excel formatted

Delete Page Header fields

= Report Layout: Trial Balance Summary O r

e Turn off section

iz, h
General Ledger
]
i — CSV opens in Excel without
EH| | smmton oot Pimcorisdion —_ Do == = —
| removing rows
Report Foot
oe = fccounts  Beginning Batancs Dabit Croant UstChangs Ending Balance
Grand Totals: Baginning Batance 1 (Dbt Total [Creoft Totsl | [efChanpe Total | [Ending Bakance Totsl |

Page header won’t print




Account Categories

1 j 0 B j

«Build Reports basedon | = -

4 Financial

Account

C t : Checkal::nk‘ mAccount Maintenance - TWO (sa) — Oa *
a egO rl e S Account Currencies H 9 x éﬁé ﬁ)L!l ,9 ‘:

Save Clear Delete File Print Tools @ Help Add
hd hd ¥  Note

e Prevent the need to add e T

Mass Maodify

Unit Account
Variable Allocation

| Des yiption | Cash - Operating Account
Currency Accaunt Hist Al $04 Allaws Account Entry

new accounts to financial | ==X ;

Analysis Defaults

EFT File Format Posting T ype: Level of Posting from Series: Include in Lookup:
| Analytical Accounting | | @ Balance Shest Sales: Detail w
r- e O r S 4 Fixed Assets O Profit and Loss Inventary Contral: [Dretail ~
General Purchasing: Cetail s
Book Tupical B alance: Paprall: Detail w
Account 8 E::::itt User-Defined 1
Insurance User-Defined 2
Lease Uszer-Defined 3

User Data User-Defined 4

Summary Budget Analyzis Currency

4 4 » M |byAccount




Account Categories

« Account Categories work
with Management Reporter

 Create categories that match
your reporting components

Financial

e, Setup

T

4 Financial

Category
egment
uick Journal
Transaction Matd m Account Category Setup - TWO ...
Multicurrency (W ] ‘%&f ﬂ)Lll |9 :
Rate Types OK File  Print = Tools H;Ip Add
Currency Accoun - - w  MNote
Bank Reconciliati| Actions File Tools Help
Interfund Manage [y, mper Category Description
Deferral 1 |Cash
Deferral Profiles 2 Shart-Term Investments
3 Accounts Receivable
Cash Flow Farecy 4 Maotes Receivable
Cash Flow Transq E | Inventon
Control Account N B |'wark in Process
4 Fixed Assets 7 Prepaid Expenses
Account Group 8 Long-Term Ihvestments
Book 9 Froperty, Plant and Equipment
Book Class 10 Accumulated Depreciation
Calendar
Class
Company
Insurance

General Ledger

Lease Company

Location

Physical Location
Purchasing Posting Accounts
Quarter

Retirement

Structure

User Preferences




‘ m Posting Setup - T

Posting Setup
unused/unneeded By

Actions File Tools Help
r-e p O rtS | Series: |F'urchasing ~ Origir: |F'a_l,lables Trx Entry ~

Create a Journal Entry Per:

| Post to General Ledger (® Transaction
| [ Post Through General Ledger Files () Batch Use Account Settings

. S et U p D e fa U | tS | Allow Transaction Posting Posting D ate From: (@) Batch () Tranzaction
| |:| Post Through General Ledger Files If E sisting Batch: @ append () Create Mew

| [ Include Multicurrency Info

.
d P r | n t e r I [ “erify Murnber of Trs [ Require Batch Appraoval

| [ Werify Batch Amounts Approval Pazsword
' Mok Al Urnark Al
([ J
| Feports: Send To: File |
‘ Frint | Report 1 ? ||ﬁ|l§ Type__ Append/Feplace ‘
: Fath 1 | =)
® | e | Checkbook Posting Journal g |:|| v | ~ oA
| |
| Trx Digtribution Detail OO |Text file v |Append w | |
| C:AREPORTSA20184 |
Trx Distribution S w |Append v |
|
| T Eritry Check Reqis O |:|| v |Append v

| Trx Entry Posting Journal || |:|| W |Append v

Administration / Setup / Posting / Posting




All-in-One Views

. [ Purchasing All-in-One View - TWO (sa)
. A [|’,§
(V]
OK  Clear Redisplay @ Options  File | Tools Help Add
- * Note
Actions Options _ File - Help
O ( l I l I | e I l tE Vendor Vendor Name
ACETRAVEDDDT B A Tiavel Company
Purchase Orders ¥ ¥ Receipts Yy Payments Yy Credit Documents Yy
Orderby PO Date 4+ ¥ Order by Receipt Date 1 & Order by Invoics Date 4 & Orderby DocDate 4+ 4 Order by Doc Date 4 ¥ Order by Doc Dat At b
$3.29 [m} $3290 O $3290 O 53290 [}
PO Num PO2075 Feceipt No. BET1170 Woucher No. D0000000000000534 Pt No: 00000000000000483 Fetum No. Voucher No.
PO Date: 4/12/2027 Receipt Date: 4/12/2027 Document Date:  4/12/2027 Date:  4/12/2027 Date: Date:
L] L]
Closed v Batch ID: 33 v Doc. No. INV8745162 v Doc Mo 20085 v Doc. Mo Do N
PO Hum: PO2081 Fieceipt No Woucher No Fmi Mo Fetum No. Voucher No
PO Date: 4/12/2027 Receipt Date Document Date: Date: Date: Date
d O m e n t t e Closed Batch ID: Doe. No. DocHa Doc. Mo Do N
< ' I $753.75 O
PO Hum, PO2082 Fieceipt No. Woucher No. Pt No, Return No. VYoucher No.
PO Date: 4/12/2027 Receipt Date Document Date: Date: Date: Date
Change Order v Batch ID: Doc. Mo Dot Na Doc. Mo Doe. No.
$329
PO Hum, PO2083 Fieceipt No. Woucher No. Pt No, Return No. VYoucher No.
. . PO Date: 4/12/2027 FRecsipt Date: Document Dats: Date: Date: Date:
° New v Batch ID: Doc. Ho, Do No Doc. No, Doc. Mo
C rl O | X n U m e r O $34.15200 o
PO Num, PO2071 Fieceipt No. Woucher No. Pt Ho, Return No. Voucher No.
FO Date: 441/202F Fieceipt Date: Document Date, Date, Date: Dale
re C O r S ret u r n e - ’ - o - - o
Previous & Next 5 Presvious 5 Mext 5 Previous & MNext 5 Previous § Mext 5 Previous & MNext 5 Previous § Mext 5




Fix “Stuff”

1. Combine Customers/Vendors
2. Navigation List Errors

3. Workflow Errors

4. Unapply Sales Docs




Vendor Modifier/Combine

m Vendor Combiner and Mod.. —

il @7

ancel File Tools  Help Add

- - *  Note

File Tools Help

« Additional
Combiners/Modifiers

« Checkbooks
« Salesperson
* Territory

» GL Account
* [tems

 Manual OR Load from File

Purchasing / Utilities / Vendor Combiner and Modifier
2025 MICS

D NCON



Navigation List Errors

» Script to Run and prevent this MicrosoftDynarmics P
=T 0 I A e e

aperation.http:igo.microsoft. comifwlinkLinkld=2047 6&EvtSrc=M

« On more recent versions of GP,

yOou can turn these off by using a oK
setting under System s
Preferences

https://lifehacks365.com/2017/07/07/gplifehack-117-how-
to-quickly-resolve-navigation-list-errors/



https://lifehacks365.com/2017/07/07/gplifehack-117-how-to-quickly-resolve-navigation-list-errors/
https://lifehacks365.com/2017/07/07/gplifehack-117-how-to-quickly-resolve-navigation-list-errors/

Workflow Errors
exec wfDeployCLRAssemblies

Run against company database
using SSMS

Clears 90% of workflow errors




« Applied incorrectly and want to

Unapply Sales Document

< sour  —

PSTL Main Setup

u 5
/ n d O,? B Professional Services Tools Library - sa) —
. .
. il @
u k. 4
File Tools  Help Add
- hd ¥  Note
File Tools Help
Active/Enable Active/Enable Active/Enable Yersion: 18.0.2

e You can for sales documents...

Spstem Tools:

() Shorteuts Copy

() Toolkit

() Menu Inguing Uitility
(O Update User Date

Sales Tools:

(® RM Transaction Lnapply
() Salesperson Madifier

Mizc. Toals:
() Fised Asset Modifier
[0 O Defauk Additerm POP/SOP
[0 O Doc Date Verify
[ O Decimal Place Taal

m Receivables Transaction Unapply - TWO (sa) — O *
4 . y S
[ (i
@2 o=l @7

0K Redisplay = View File Print Tools Help Add

- - - v  MNote
Actions View File Tools Help
Ot TOr other areas ot st
Name Aaron Fitz Electrical
D ocumerts: ‘by Document Mumber ~ |© Al O From:
Ta

Include: Wark Open Histary

Qrigin Type | Document Mumnber Document Amaunt Amount Bemaining Lppl ® J
Doc. Date Due Date | Discount &mount | wiiteoff Armount Check Mumber Curencd 1D @ | =
HIST SLE | INVI024 $128.35 $0.00 ~
HIST SLE | INVI02E $117 65 $0.00
OPEM | 5LS | INVS3002 $938.93 £938.92 O
OPEM | 5LS | SALES00000001000 $0.00 $0.00 O
wORK | 5LS | SALESO0000007001 $53.50 $53.50 [

HIST 5L5 | 5L51002 $8,630.09 $0.00
OPEM | 5LS |SL5112 $6.872.41 $2.243.70




yN

SmartLists

1. Fix Favorite Pane
2. Change Go To

3. Any Fielo

4. Password Favorites
5. Maximum Records
6. And/Or
7. WildCards

2025 AM'CS
‘CON




SmartList OptionsIDefaults

m SmartList Options - TWOSM (sa - O
» Add Columns by Default instead sene

Of ma n U a | |y a d d i ng Actions File | Tools | Help

Category Defaults

Categary: Accounts w
» Change Default Go To :
b amimum Fecords: 1.000
Account Murmber A

Account Description
Pasting Type
Azcount Categom Mumber

[] Main Account Segment

D i—

[] Sea v
| Mark Al Urmatk Al Diefault

| The zelections belaw will impact all SmartList Favorites:
Search Defaults
[] Mark the Match Case checkbos by default when perfarming searches.
Enable the Match Caze checkbox on the SmartLizt Search window.
Fazzword

Madify Srmartlist Favorite

Administration / Setup / Setup / System / dmartListOptions




m SmartList Options - TWOSM (sa) -

SmartList Options/Defaults
OX =1 @

« Change Default Go To cree| 1|

Acti File Toels | Help
Category Defaults

Categorny: Account Tranzactions

Drefault Go To: Wiew

4 aximum Records:
S ummary [nguing
Dretail nguiry

Bocount Maintenance

Joumal Ex
Series
TR
unt Number
count Description
[ Debit Amount
Credit Armaunt

[ Currency 1D

[ Curency Index

Mark Al Unmark. Al Default

The selections below will impact all SmartList Favarites:
Search Defaults

[ Mark the Match Caze checkbox by default when performing searches.
Enable the Match Case checkbox on the SmartList Search window.
Pazsword

Modify Smartlist Favarite

Administration / Setup / Setup / System / SmartList Options



Any Field

"Any Field”

* Find value in ANY field in the
SmartlList

mSTa':_'s: - GP18R (s

GP18R (sa

=| 2

Tk -sEQE®R @ -

m Search Vendors - GP18R (sa)

9 X

Mew Search Refresh Colurns Favorites Print Excel Stop Word Export/lmport | Smart Cancel File Tools | Help
Actiens Optig Actions File Tools | Help
Vendors Search Defirition 1
i3 Project Account A | Vendor ID Vendor Name Address 1 Column Name: F'"e':_ Value:
S Projects | | o s
=3 Purchasing ALLENSONODO1 Allenson Properti.. 543 Washington \ _
[E:' 1 - 1099 Edit i eld Comparizon [] Match Caze
i Al ICANOOOT AmericaCharge 1234 Allen Street East

-5 AP_AGING_C
---[E:! Cash_Require
-3 CHECK_GL
---[E:! Name

[Etl Payables Tra
&£ PAYABLES W
ﬁ Purchase Lint
ﬁ Purchase Orc
ﬁ Purchase Rec
---[E:I Purchase Rec
---Etl Receivings Li
---[E:! Receivings Ti
-3 TRACKING2
B3 Vendar Addr

b Drefinition 2

Cal M ame:

Field Conmparizan
arch Definition 3
Column Hame:
Field Comparizan
Search Definition 4
Colurnn Harme:
Field Comparizan

Search Optiohs

Filker:
p iz equal to

Match Case

Filker:
P iz equal to

tatch Case

Filker:
P iz equal to

Match Caze

alue:

Walue:

Walue:




SmartList Search - Wildcards!

https://lifehacks365.com/2018/05/16/gp-lifehacks-16

% Wildcard (Anything Variable)

m SmartList - GP18R (s

o] KN

d

Mew Search Refresh Columns Favorites Print Excel Word  Stop
Actions
: :
-3 Company ~ Journal Entry Series TRX
EHE EE'E‘S?TEE 1 Financial  12/3
= inancia - .
S o e
-2 Account Trar _ .
E‘l Accounts 32 Financial 1/9
E‘l Bank Transac 33 Financial 1/15
E‘l Dimension A 33 Financial 1/15
E‘l Multidimensi 45 Financial 1/30
#-53 Trial Balance 45 Financial 1/30
-2 Fixed Assets 46 Financial 1/30
-3 Human Resourc AT Financial 110

L (X (WY (@

ate
2023
2023
2023
024
024
024
024
024
024
024

smartlists-gone-wild-search-functionality-explained/

m Search Account Transactions - GP18R (sa) —

Export/Import Cancel File | Tools Help

- -

. r

Actions File Tools | Help

Search Definition 1

Account Numb Ll Heme Filter: WValue:

,,D ||::|:|r1tains = || 000-%-01
000-1300-01 1 Fold Com 1 e
ield Carmparizon atch Case
000-1310-01 ’
000-2101-01 Search Definition 2
Colurmn Mame: Filter:
000-1310-01 :
is equal bo
000-1300-01 Field Camparizan M atch Caze
000-1310-01
000-1200-01 Search Definition 3 |
Colurmn Mame: Filter: Yalue:
000-1310-01 B [iz equal to
000-1300-01 Field Camparizan M atch Caze
O00-1200-01


https://lifehacks365.com/2018/05/16/gp-lifehacks-163-smartlists-gone-wild-search-functionality-explained/
https://lifehacks365.com/2018/05/16/gp-lifehacks-163-smartlists-gone-wild-search-functionality-explained/

SmartList Search - Wildcards!

https://lifehacks365.com/2018/05/16/gp-lifehacks-16

e Wildcard (Anyth|ng Ta SpeCiﬂC smartlists-gone-wild-search-functionality-explained/
space)

73 Human Resourc Financial 12/3102023  000-2150-00
-3 Inventory Financial 12/3182023  000-2161-00 Search Definition 4

e T 1 Calurmm M ame: Filker Walue:

m SmartlList - GP18R (sa m Search Account Transactions - GP18R (sa) — ¥
7| = _Q *“ E h? B I IE @ ll'\-._,-f'll L . J" _ﬁ' I"Q'I * ]]jl.ll I'\ «'I
Mew Search Refresh Columns Favorites Print Excel Word  Stop E:cport,jmpur EI{ Cancel File Tools  Help
Actions Actions File Tools | Help
Account Transactions : Search Definition 1
-3 Company ~ Journal Entry Series TRX Bate  Account Numbgy =~ Column Name: = Ve
%@ FieldService 1 Financial ~ 12/31)2023  000-1100-00 G B [comains hd | ELAPRL
E—j[ﬁ Financial 1 Financial 12/3102023  000-1110-00 [] Field Comparizon [] Match Caze
E i“““"; i"‘" 1 Financial ~ 12/31J2023  000-1120-00 Search Definition 2
- AEEEE:E rar el 1273142023 000-1130-00 Colurin Mame: p Fllter. l W alue:
5.5 Bank Transac 1 Financial ~ 12/31)2023  000-1140-00 _ _ e
- Dimension A 1 Financial  12/31§2023  000-2100-00 Pl B paises P
59 Multidimensi 1 Financial  12/31§2023  000-2110-00 Search Definiion 3 .
46 Trial Balance 1 Financial ~ 12/31J2023  000-2120-00 Column Hame: o L Yale
1% equal o
-1 Fixed Assets 1 Financial 12/3132023  000-2140-00 _ _
1 Field Comparizon b atch Caze
1

1— - —. [


https://lifehacks365.com/2018/05/16/gp-lifehacks-163-smartlists-gone-wild-search-functionality-explained/
https://lifehacks365.com/2018/05/16/gp-lifehacks-163-smartlists-gone-wild-search-functionality-explained/

SmartList Search - Wildcards!

» [] Wildcard (Single Space OR

Statement)

m SmartList - GP18R (sa

2 H ¢

Mew Search Refresh Columns Favorites Print Excel Word Stop

Actions

Account Transactions

#-2 Company

i-E FieldService

é%Ej Financial
-3 Account Surr
EI Account Trar
EI Accounts
EI Bank Transac
EI Dimension A
f-E3 Multidimensi
F-E2 Trial Balance

-2 Fixed Assets

-2 Human Resourc

H-2 Inventory

H-2) Payroll

- — -

]

Jmu?nal Entry
689
689
689
690
690
690
691
691
691
692
692
692

Series

Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll

TRX Date
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024

|

T B

Export/Import

Account Number

100-5150-00
100-5170-00
200-5170-00
100-5150-00
100-5170-00
200-5170-00
100-5150-00
100-5170-00
200-5170-00
100-5150-00
100-5170-00
200-5170-00

https://lifehacks365.com/2018/05/16/gp-lifehacks-163

smartlists-gone-wild-search-functionality-explained/

O X
QK

fl

L. r

m Search Account Transactions - GP18R (sa) -

Cancel File Tools | Help
Actions File Tools | Help
Search Definition 1
Colurmn Mame: Filker: Walue:
9 [begins with v || 2oosH)
[] Field Comparizon [ ] Match Caze
Search Definition 2
Colurmn M ame: Filer: =3
p iz equal to
Field Comparizon M atch Caze
Search Definition 3
Colurin M ame: Filker: Walle:
p iz equal to
Field Comparizon b atch Caze
Search Definition 4
Colurmn Mame: Filker: Walue:
B iz canalta


https://lifehacks365.com/2018/05/16/gp-lifehacks-163-smartlists-gone-wild-search-functionality-explained/
https://lifehacks365.com/2018/05/16/gp-lifehacks-163-smartlists-gone-wild-search-functionality-explained/

SmartList Search - Wildcards!

https://lifehacks365.com/2018/05/16/gp-lifehacks-163-

« Use in conjunction with other

searches
EST-:-.':_'_:: - GP18R (sa
=1 & -

Mew

BE

-2 Company
-5 FieldService
é@ Financial
-5 Account Surr
E‘I Account Trar
EI Accounts
EI Bank Transac
EI Dimension A
-3 Multidimensi
73 Trial Balance
-2 Fixed Assets
-3 Human Resourc
H-2 Inventory
H-2 Payroll

ey O o N ooy Y |

Search Refresh Columns Favorites Print  Excel Word

Actions

u?nal Entry
692
692
692
693
693
693
694
694
694
695
695
695

Series

Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll
Payroll

Stop

TRX Date
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024
1/15/2024

smartlists-gone-wild-search-functionality-explained/

=

t b

Export/Impo

Account Numble
100-5150-00
100-5170-00
200-5170-00
100-5150-00
100-5170-00
200-5170-00
100-5150-00
100-5170-00
200-5170-00
100-5150-00
100-5170-00
200-5170-00

O X
oK

il @

Tools | Help

m Search Account Transactions - GP18R (sa) — *

Cancel File
Actions File Tools = Help
Search Definition 1
Colurmn M ame: Filter: =3
O [bedins with v || n2ZIoNas]]
[] Field Comparizon [] Match Case
Search Definition 2
Colurmn M ame: Filter: "W alue:
Journal Entry 90 |i$ greater than ~ || B9
[] Field Comparizan [] Match Case
Search Definition 3 -
Colurmn M ame: Filter: Walu
90 iz equal to
Field Comparizon M atch Casze
Search Definition 4
Colurnn M ame: Filter: W alue:

L5 | I [ i
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Closing Time...

1. Mass Close
2. Account Type SmartList
3. Year End Closing Window
4. 1099 Eaqits

5. Wage File
6. JE to a closed year

/. Reversing a closed year

2025 AMICS
DY ‘CON




Close Individual Areas of the system

m Fiscal Periods Setup - TWOSM (s53) — O x
0 = J i @
# w u . ® :
Calculate Redisplay File Print | Tecls Help Add
- - *  DMote
Actions File Tools Help
Year First Day | 1/1/2027  #|  [] Historical Year
LastDay | 12/31/202) Open &1 Close Al
Mumber of Periods 12
Series Closed
Period Period Name Date Financial Sales Purchasing Inventary FPayrall | Froject
1| Period 1 e E O | | O | O -
2 | Pefiod 2 24142027 | | O [ ] ]
3 | Period 3 ey H | O | [ | |
4 Period4 ey @ [ O O O O 0
5 | Period 5 BA1/2027 | O | [ | |
E | PeiodF EA/2027 [ | O | [l | |
7 |Periad7 ey | | O | [ | |
8 | Perod8 8A/2027 | O | [l | ] v
>

Tools / Setup / Company / Fiscal Perjods




Close Individual Areas of the system

m Mass Close Fiscal Periods - TWOSM (sa)
* Alternately, open individual 0 i 07
C;K/ File Pri Tools ;-i IF: Add
a re a S Actions T File Tvl vH I:
 Rather than opening entire period - - -
Origir: |Financial: Bank Tranzaction Entry e | ‘
Periods: O Al ® F 410 Perind 4 (
T 4 p Period 4
Open Al Cloze 4l
Sernes Origi Penod Mame Clozed
Financia Bank Transaction Entry Period 4 [~
W

Tools / Setup / Company/ Fiscal Perjods




Close Individual Areas of the system

e SQL View for SmartList to
Monitor Status

« https://litehacks365.com/2017/0
9 AN /A~ H 2N N ~ 1~ L

Closing List
Fig;:al_‘fear Period Period_Start_Date Period_End Date Series Origin_Name Status Dex_ Row ID

2020 Period 1 1/1/2020 1/31/2020 Purchasing Returns Trx Entry  Open 34
2020 Perniod 1 1/1/2020 1/31/2020 Financial Bank Deposit Ent  Open 36
2020 Perniod 1 1/1/2020 1/31/2020 Financial Bank Transaction.. Open 37
2020 Period 1 1/1/2020 1/31/2020 Financial Clearing Entry Open 38
2020 Period 1 1/1/2020 1/31/2020 Financial Currency Revalua.. Open 39
2020 Period 1 1/1/2020 1/31/2020 Financial Euro Conversion Open 40
2020 Period 1 1/1/2020 1/31/2020 Financial General Entry Open 41

Period 1 1/1/2020 1/31/2020 Financial Quick Entry Open 42



https://lifehacks365.com/2017/09/14/detailed-period-closing-list-sql-view-for-dynamics-gp/
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Account Type SmartList

P smartList - TWO (sa)

: S B = I 7 [y @ @ = = ﬂ &)
= P w hwXEWND i T» E o
MNew Print Excel Word Stop Export/Import  Smartlist File Tools  Help
- - - - -

Actions Options File Tools | Help

[=B&] Analytical Accounting
123 Company

+-2) FieldService

=-E Financial

-5 Account Summary

.
: B Balance Sheet Account Errol
If] Income Statement Account

. [Ell Multidimensional Analysis
H-3) Fixed Assets

H-2 Human Resources

-3 Inventory

H-2) Payroll

H-2) Purchasing

H-0 Sales

e O e DO O e MO e B e




m Search Accounts - TWO (sa) —

P search Accounts - TWO (sa) - X . —
OX = i@ OX @i @
| Cancel File | Tools Help
Cancel File Tocls | Help 7 ~ g
7 i i Actions File Tools  Help
Actions File Tools | Help

Search Definition 1
Search Definition 1

Colurnn Mame; Filker: W alue:
Colurnn M arme: Filter: YWalue: , B 3999
it
/) [izless than hd [] Field Compatison [] Match Caze
[] Field Comparisan [] Match Case
Search Definition 2
Search Definition 2 Column Marme: Filker: W alue:
Column Name: Filter: W alue: Posting Type p |is equal to R | |Balance Sheet
Posting T i It Profit and L
oetng Lepe p |IS Fqualta hd || roft and Less hd [] Field Compartison tatch Case
[] Field Comparizan tdatch Case
Search Definition 3
Search Definition 3 Column Mame: Filker: W alue:
Column Narme: Filter: Walue: Account Type D |i$ equal to w | |F'osting Accourt
Account Type iz equal to | |Posting Account w
taa p | d || g [] Field Comparison tatch Case
[] Field Comparison tatch Case
Search Definition 4
Search Definition 4 Colurnn Marne; Filker: W alue:
Colurnin Mame: Filker: Walue: p is equal to
p iz equal to ) X
Field Camparizan tdatch Case
Figld Camparizon tdatch Case

Search Options

Search Dptiors Maximum Records: | Search Type: Match &l

M aximum Records: J Search Type: Match &l

Clear All Columns Order By
Clear All Colurnng Order By




Financial

tﬂ Routines
4 Financial ’

Reconcile to GL
Period Consolidati
Year-End Closin
Checklists

Year End Close Window

Revaluatig

Reconcilel [T Year-End Closing - TWO (sa) -

Generate \,! P
Currency 9 H)L.I €9 I

I Electronic| Clear File Tools | Help Add

4 Fixed Assets _ " = ¥ Note
Depreciat Actio...  File Tools Help
Depreciat
P i Retained E arnings Account 000-3030-00 Dl
Projection
Gl Post Starting Journal Entry 3452 “Year 2024
Purge
Year End

] Remove Unused Segment Mumbers
Summariz I aintain Inactive Accounts
Physical | m

Rewerse Historical rear

() with Budget Amounts
(®) {4l Inactive Accounts! .
Last Closing Date

Close Year




1099 Edits

» Change ALL transactions for a \uv a
vendor.

« Added the vendor, but setup | g e 1
incorrectly? |




1099 Audit/Review SmartList

# smartList - TWO (sa)

LR LsEmMOR B 1@

New  Modify Print Excel Word Stop Export/lmport | Smartlist | File | Tools Help
Actions Options | File | Tools Help
1039 AUDIT
3 Analytical Accounting Vendor/:ID Vendor_Name Vendor_Check_Name Class_ID Vendor Status Type 1099 _Box_Number Tax_Registration_Numk
(& Company BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 1a Ordinary Dividends
3 FieldService BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 1b Qualified Dividends
#5 Financial BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 2a Capital Gain Dist.
#0 Fixed Assets BEAUMON... Beaumont Const... Beaumont Construction ~ USA-US-M  Active Dividend 2b Unrecap. 1250 Gain
5 Humnan Resources BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 2c Section 1202 Gain
#5 Inventory BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 2d 28% Rate Gain
8 Payroll . BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 3 Nontaxable Dist.
e rchasmg BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 4 Federal Tax Withheld
5 ;Oggb?U[_)r” . BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 5 Investment Expense
=S ct
ayables .ran5a fons BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 6 Foreign Tax Paid
2 Purchase Line ltems . . -
BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 8 Cash
2 Purchase Orders i i .
. BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 9 Noncash
2 Purchase Req Line Items
L BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 10 Exempt Interest Di...
Purchase Requisitions
. . BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 11 Specified Private ...
Receivings Line ltems
.. . BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend 14 State Tax Withheld
-2 Receivings Transactions
& Vendor Addresses BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Dividend
£ Vendors BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 1 Interest
HE Sales BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 2 Early Withdrawal
BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 3 U.S. Savings Bond I...
BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 4 Federal Tax Withheld

BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 5 Investment Expense

BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 6 Foreign Tax Paid

BEAUMON... Beaumont Const... Beaumont Construction  USA-US-M  Active Interest 8 Tax-Exempt Interest
REAILINACIKIL Do

Ant Conct

PISA_LIS A Actiin Intaract

https://lifehacks365.cqmn/2017/12/18/1099-yegar-end-edit-sgl-view-for-dgnamics-gp/
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Change ALL transactions?

Purchase Requisitions ‘ Transactions - Inquiry - Reports - Cards

Purchasing .

Ir‘! Utilities

‘ ||_,_,J Cards
Reconcile Vendor
Reconcile Purchasing Documents Addresses
Update 1099 Information h Summary
Mass Vendor Delete il 1099 Detail
2 -
Remove T Update 1099 Information - TWO (sa) — O X
Remove [ . ! —
e 9 L7 &) z |
Remove B ~u, - H)U @
Remove J Process Clear File Print Tools Help Add
- - w  MNote
Remove H Actions File Tools Help
Vendor C
Update: O Wendar (C) 1099 Transactions (@ Wendor and 1099 Transactions
Fraom To
1099 Box Number |4l o 1099 Bow Mumber ¥ Nonemplayee Comper
%njl Routing| Panges  [VendarID ~ | Fram: SHAWNS COMPANY D P
= To: SHEWNS COMPANY I=l -
Post Sche nts
Print 1099
Insert 55 Wendor 1D From SHaWMS COMPANY To SHAWMNS COMPANY
Year-End 2
Checklistg Em——
Remove (

Generate EFT File




.-’ A SN ' VA
[l Update 1099 Information - TWO (sa — (] X

Process Clear File  Print

%rds ﬂ.’ Reports

dor Trial Balance
A4 - w Note .
Actions File Tools Help fresses History
imary Analysis
Update: () Wendor () 1094 Transactions (® “endor and 1099 Transactions 0 Details Check Information
] |FRY
Fram - 2 . .
Screen Output - PM Update 1099 Information Preview — O
Tax Type |
File Edit Tools Find Help sa Fabrikal
10393 Box Nui

S Pint =] SendTo ﬂ b adify

System 101472019 13447 PM UPDATE 1099 INFORMATION PREVIEW REPORT
VeUser Date:  4/11/2027

| Completed 1 Page

Ranges:

Fabrikam, Inc.

Inzert>> |Ranges:

- Vendor ID: SHAWNS COMPANY - SHAWNS COMPANY Sorted By: Vendor ID
Remox= | \/endor Name: First - Last
Vendor Class: First - Last
Type First - Last
Voucher Number: First - Last
-| Document Date: First - Last
Print 10 Vendor ID: SHAWNS COMPANY Vendor Name: SHAWNS COMPANY
Year-Erl  Old Tax Type: Mot a 1099 Vendor Old 1099 Box Number:
Checkliy  New Tax Type: Miscellaneous New 1099 Box Number: 7 Nonemployee Compensation
Remove Document Number Old Tax Type MNew Tax Type Old 1099 Box Number MNew 1099 Box Number Old 1099 Amaount
00000000000000461 Mot a 1099 Vendor Miscellaneous 7 Nonemployee Compensatiol $0.00

00000000000000462 Mot a 1099 Vendor Miscellaneous 7 Nonemployee Compensatiol $0.00




Pl T e TN S AT T

Purchasing «
;-T Transactions ’

Manual Payments

Build Payment Batch

Edit Payment Batch

Edit Vendor Payment

Print Payments

Post Payments

Process Remittance

Generate EFT File

Apply Payables Documents

Void Historical Transactions

Void Open Transactions

Edit Transaction Information

Holds

Series Post

Batches

Edit 1099 Transaction Information
I8 Uiiies

Reconcile

Reconcile Purchasing Documents
Update 1099 Information

Mass Vendor Delete

Remove Transaction History

Remove Distributions

Remove Period History
Remove Journal History

Tl e s L 1 I T A | N

e y

T o ST et

Edit 1099 Transaction Information - TWO (sa) - El X
<  od I

Process Clear Redisplay File Tools | Help Add

- - w Note

Actions File Tools Help
endor 1D SHEWMNS COMPANY p
M arme SHAWNS COMPANY
Documents: |b_'r' Woucher Mumber s | @ al () Frarm:
To
Include: (®) 1099 Dehit Tranzactions () Al Dehit Tranzackions (2 Al Credit Tranzactions
Woucher Murmber Document Mumber Type Doc. Date  Tax Type Box ,)O 10499 D escription 1099 Amount
00000000000000461 1 INY | 4112027 $0.00 ~
0000000000000462 2 1MW 2027 Miscellaneor ~ | 7 Monemplovee Compensatior $700.00
W

4 4 » ¥ |by¥endorlD w |

Want to change single transactions?

ST NIl T YT T e S

" ﬂ.’ Reports

Trial Bala
History
Analysis
Check Inf
Posting J
Setup/Lis
Groups




Year End Wage File

* Year End Wage File
Run Year End Wage File @ Any Time to Audit/Self Check

Do Not make changes in W2 Edit Window — Save until ‘official year
end’ or make actual changes in Payroll.
Pre Year End Inactive Employees!

[l Screen Output - W-2 One-Wide Forms with Box

57 w ~ File Edit Tools Find Help
HD "5+ il @

Save Clear | File Print | Tools Help ‘ & Pt = SendTo 4] Modiy Earnple
Actions File Tools | Help PTr e prer—
22222 986-22-5953
D avro Y ear-End ; ':E. 10 — b Employer identification number (EIN} 1 Wages, ti
m 3) 4 X Year: [ Publish to Emplogee Sel Service 23-8260216
| & Employer's name, address, and ZIF code 3 Socialzel
2 ! L Print 'w-2' 5 For ® Nomal YearEnd ) Prevearf Fabrikam, Inc. .
1 4277 West Cak Parkway 5 Vs
u Erployes Type: @® Reguar () Medicare Qualfied Gove ) I
- - 1 Chicago, IL 60601-427" 7 Social ser
File Tools Microsoft Dynamics GP EmployeeD: @ Al (J From e .
w w
Statting Control Number Order: I@ & Employes's first name and initial Last name S |11 Nonqual
I - . ANGELA BARBARIOL
File | Tools Year End Wage records already exist for the selected reporting . o i —
ompany abrikam, AC. 456 CEDAR AVE el
i® year. Do you want to delete them? s iy "

Create Year-End Wage File for Year 2027 address 4377 West Dk Parkway 9 FORT WAYNE, TN 46001 14 otwar

a 401K
; @)
A E:‘y‘ ::Lhmgu f Employes's addrss and ZIF code
a A e | |
IN -
7 @ Process Cancel :I a ‘
Kind | .
summary - [ Employer provided self-nsured coverage
elete Cancel [
Post-Dated Pay Rates = = Employer I dentification Number 238260216 % Form W=2 ;‘2%:[:2::“ /

2 N A Direct Deposit | Copy 1-For State, City, or Local Tax Department

Y
CON
~




JE to a Closed Year

Post to MOST RECENT closed FY
-iscal Period MUST be openin | ws -

4 Financial

-iscal Period Setup as well.

ategory
Segment

Automatically updates retained

earnings.

Currency Accounts

Bank Reconciliation

Leave Unchecked until needed!

Deferral
Deferral Profiles

Cash Flow Forecast

Cash Flow Transaction

Control Account Management
4 Fixed Assets

Account Group

Book

Book Class

Calendar

Class

Company

General Ledger Setup - TWO (sa) —

0 D E il @7

Clear File Print | Tools | Help Add

- - w MNote
Actions File Tools Help

Digplay:

Mext Journal Entry .45 Py
(® Met Change

Mext Budget Journal Entry 1 .

— (O) Period Balances
Mext Reconciliation 1

Retained Earmings
[ Close to Divisional Account Segments b
Account 000 -3030-00 ‘,O-’

taintain Histary:
Accounts Pasting to Histary Update Acceleratar Infarmation
Transactions =

[ Budget Transactions  [] “oiding/Correcting of Subsidiary Transactions
[ Back Dut of Intercompany Transactions

Fieporting Ledgers

L Alow Account Balance for
Ledger Mame Drezcription Subsidiary Windows
BASE Base Ledger A BASE

User-Defined Field Labels

IlearMafinad 1 |l zerDafimed 1 HearMafinad 2 | lzer-Nefined 3




Reverse a closed year

« Only reverse most recent closed
year.

« Can reverse multiple years by

‘r’ear—End Closing - T... —

3 ."".-_--\". ;- .
5| fl @1
ul k. *
Clear File Tools | Help Add
- - w [Mote

Actio...| File Tools Help

repeating this process.

Retained Earnings Account MY - 3030 -00

Starting Journal Entry 3.455 Year 2024

[] Remove Unuzed Segment Mumbers

[] Maintain Inactive Accounts

With Budget Amounts
Al Inactive Accounts )
lozing [ ate

Reverse Histarical “r'ear |




« BONUS ROUND!!




Payroll Copy Paste

PAYROLL COPY EX - Excel

File Home
X

2o

~
Clipboard
{ A6 X
A
ACKEO0001
BARB0001

BARB0001
BARR0001

AW -

Employee ID

Viewr Transa
TRXE® SO0 Emploves 1D
743 ACKEOOD
744 BARBOOO1
745 BARBO0OY
746 BARROOO1

0

Theresa Nistler (ENAVATE, Inc.) 0 m

Insert Page Layout Formulas Data Review View Help Q Tellme 5 Share
Calibni *-n . = = “=j 2? General - '{?]Condmonal Formatting ~ g‘"ln;eﬂ v Z - ;V v
B I U~ AA|E=E==8- $~ % » (57 Format as Table ~ &% Delete ~ Rl £~
Hel O A~ = I3E ¥ % = (7 Cell Stytes ~ [%3 Format ~ &~
Font ] Alignment 1] Number ] Styles Cells Editing A
B [ C D E F | G H | J K L M -
Trx Type Code Amount Pay Rate Dept Position Date From Date To
PAYCODESALY 8 ACCT sup 4/2/2027 4/2/2027
PAYCODEHOUR 86.67 p——
DEDUCTIEPU 25 m Payroll Transaction Entry - TAUG (sa) ==
PAYCODEHOUR 86.67 = o
1 x | Ol s ~ " @7
New Delete Print File Print Tools Help Add
Batch Batch v ¥  Note
Actions File . Help
Baich 1D PRTAX 2
Transacton Defauks Data Entry Options
Pay Pediod From anzn0? I Day: Worked 1000 Current Options:
To aN52027 T Weeks Worked 200 No Options

8. by Ordes Entered

,0 Emplopee Name
Ackeimsn, Piae
Barbaniol, Angela
Barbanol Angela
Bant, Adam

TType  Code O Deot
PayCode  |SALY ACCT
PayCode ~ |HOUR INST
Deducton  |EPU

PayCode ‘ HOUR

v

INST




Don't see this? Turn on auto post cash
receipts - setup/company/company/options

Summary Post AR CR

« Summary Post AR Cash Receipts

m Receivables Batch Entry - TWO (sa)

m Receivables Batch Entry - TWO (sa)

w9 X &

Save Clear Delete Post

}a

File  Print | Tocls = Help Add

Batch Total

025 MICS Approved
yNA coN ¥ lExny

cor FTTY

F0.00

Approval Date
QAOVD00D0

T

T  Mote
Actions File = Help
Batch I | = Origin: Cash Recsipts Entry " |
‘Comment
Fraquency: Single Us= i | Pasting Drate 422027 H
Use lzst day of the month

Checkbook ID UPTOWN TRUST p
Recurring Posti Currency |0 r.':_
Days to Increment

Last Date Posted LT ]
Times Posted
Control Actual

Transactions [i]

WD X & W
= e ¢ 4
Save Clear Delete Post File Print  Tools Help Add
A ¥ MNote
Actions File & Help
Batch I 2P0 Origin:
Comment
Frequency: Single Use o | Fosting Date AM2202T ﬁ
Use lzst day of the month Post Deposit Summary w
Checkbook |0
Tansaction
Currsncy 1D i
Last Diate Posted OOV DRDED
Times Posted
Caontrel Actual
Transactions 1]
Batch Totsl F0.00
User 1D Approval Date
Approved L] Transactions

4 4+ M




Auto Post Workflow Batches

m Workflow Maintenanc

= = .
w9 X E) = "] @]
Save  Clear Delete Copy Export/Import File | Tools & Help Add
Workflow Workflow h h ¥  Note
Actions New File e Help
‘E == | Purchasing w
=¥} Payables Batch Approval Workflow Name New Warkflow O [ Active
y MNew Workflow Description
% Payables Transaction Approval Workflow Type Paysbles Batch Approvsl
@:j Purchase Order Approval
@:j Purchase Requisition Approval Step Condition Assignment

% Purchasing Invoice Approval

* Automatically post Workflow Bl
Approval Batches!

Options:

Send notifications for completed actions
[[] Allow approver to delegate tasks
[[] Atiow eriginator to be an approver
[ Awanys require at least one

[ use aitemate final approver I
3 post when workcilow

When a tack is overdue:

@ Take no action

o Escalate to next approver

() Escalste to: I

() Awtomatically reject the overdus task

LI




BONUS - NEW FEATURES!

* Financial Summary Inquiry B s iy - s o _ :
Redisplay V2 He @

Clear FEHSHIEY View  File Print  Tools | Help Add

v M *  Mote
Actions Wiew File < Help
Account 000 -1100-00 p.}

Description Cazh - Operating Account Year: 2027 e

Period Dbt Credit Met Change Period Balance

Beqginning Balance $0.00 $0.00 $0.00 $0.00
Period 1 $0.00 $0.00 $0.00 $0.00
Period 2 $56.5083.42 $2.994.59 $53.588.83 $53.588.83
Period 3 $33.422.79 $96,695.26 [$63,272.47) [$9.683.64]
Period 4 $185,709.22 $12,945.09 $172,764.13 $163,080.49
Period & $0.00 $50.00 [$50.00] $163,030.49
Period & $0.00 $0.00 $0.00 $163,030.49
Period 7 $0.00 $0.00 $0.00 $163,030.49
Period & $0.00 $0.00 $0.00 $163,030.49
Period 9 $0.00 $0.00 $0.00 $163,030.49
Period 10 $0.00 $0.00 $0.00 $163,030.49
Period 11 $0.00 $0.00 $0.00 $163,030.49
Period 12 $0.00 $0.00 $0.00 $163,030.49

Tatals $275.715.43 $112.684.94 $163.020.49 $163.020.43

Currency




« Exclude Fully Applied
Transactions

BONUS - NEW FEATURES!

ﬁ Print Receivables Statements - TWOO5 (sa)

; 2 e —
=D X ® I @
Save Clear Delete E-mail File  Print | Tools | Help Add
A ¥  MNote
Actions File > Help
Statement |0 BLANE FORM D) Description Blark Farm
Last Printed Print: © Statements () Aligrment Farn
E mail 0 ption [} Print Bemaining Statements
Address |0 B DatetoPrint  |Enter Date w|2nss0z7 &
Farrn: On Blank Paper ~ | Summarize to Enter Date v H
Customers: by Customer 1D | Cut-0Ff Date Enter Date " H
Documerts: by Document Number “I[] Feduce Oldest &ging Period &mounts by Unapplied Credit Amounts
Frint For: Include Type: Frint:
Show Applied Pavments 0 Al B Credit Limits @ Fayment Tems
E xclude Fully Applied Pavrents O o It ® Ch 8
Congolidated Mational Account pen fem Inance Lharge SR
i) Balance Forward Individual Child Staternents
Fanges: by Cuztarner 1D e | O 2l () From: r‘!_'__
—
To L
Resztrictions:
Inzert > by Type from First bo S E-mail Options

Remoyve

Meszages

Destination



BONUS

P Print 1009 -

9 ar-3s

Clear File Pr-int Print | Tools

TWOOS (sa)

Help Add
A Forms ¥  Mote
Actia... File = Help

NEW FEATURES!

1099 Pre-Printed Lines

Leme Fabrikam, Inc.

Addrers I2 Prirmary

Address 4277 West Oak Parloway
City Chicago

State IL

ZIP Code BOB01-4277

Phane [312) 436-2671 Ewt. 000D

Email Addresz

[ ] CORRECTED (if checked)

Fabrikam, Inc.

Chicago

(2313} 43€6-2€71 Ext.

PAYER'S name. Sieet adiness. city or hown, State o province, country, IR
o fongd O postal Cocks, 2 Belephone no

4277 West Oak Parkway

IL €0€01-49277
ooon

1 Feres OME Mo 15450115

g Farm 1099-MISC Miscellaneous

= Royalties {Ran. Jarn ey 20127 Information
For calervdr peor

5 2027

% O | oz 4 Faderal Incoms tax withheld

3 5 0.8\ Copy B

PAYVERTS T

FRECIFEMNTE T

5 Fshi g Dol el odis

3

& Madical and reifh cane
payIents

3

For Recipient

FRECIFENTE rama
A Travel Company

et acdnes s el rg 208 no

City o Boawmy, S0 OF peoaei M, ColLniny

a2 I o fond g posial Coaa

T Fawer macs o el sales
Bokadirg S5 000 o rraooe of
CONSLITeT DRocchs Bo
necipient for resala

8 Subsibube paumanis i e
of diwicderads o Inbonest

5

9 Crop NS URre DROCeads

5

10 Gross Droceeds paid Bo an
STy

5

11 Fish purchas o for nesale

1Z Saction 400a datarals

3 3
13 FATCA Sling 14 Exncess ool dham paarachiba 15 Pdormaziad | e chafaimesd
Fayer's Federal ID Mumber Ry et paymants Compensaions
I:l 3 3
1099 Year 2027 _
s ol Pl 5 e [P b o | 16 Siade taoe withheald 1T EiataFayer's shaba o 128 Etaba | noome
1099 Type Miscellaneous ~| OneWidewithBox . :
— 3 3
Wendors |Vendnr D ~ | © &l O From I

o I Fom 1099-MISC  man 120z (MOED OTYOUMMOEONIS] WS Qo FOm 10SGRISC Deparnmant of tha Treasury - inbemal Fvenis Sanvice
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How to Prepare For Your Dynamics GP Migration
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