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10 Life Hacks to Save You Time in BC
Start Doing These Today!

05/13/2026 | 10:15 AM | Navy 1

Shawn Dorward

Vice President | Microsoft MVP | Worlds Okayest Shawn

Email: ShawnD@saglobal.com

Email: Shawn@LifeHacks365.com Sa.QIObaI O ReQIOgic
LinkedIn: Shawn Dorward

Blog: LifeHacks365.com

X: LifeHacks365com

Microsoft®
Most Valuable
Professional



mailto:ShawnD@saglobal.com
mailto:%20Shawn@lifehacks365.com
https://www.linkedin.com/in/shawnmd/
https://lifehacks365.com/
https://twitter.com/LifeHacks365com

* Join this edition of LifeHacks365! TEN cool things you can do today to
save time in your BC system - This session will cover key financial
areas tips and tricks that end users just aren't aware of!
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Shawn Dorward Presents...
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Is Your Partner Still the Right Fit? A Practical Evaluation Guide, by sa.global 05/13/2026 11:30 AM Lazuli 5

Copilot in Business Central—What You Need to Know and How to Use It! 05/14/2026 9:00 AM Lazuli 6
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Keyboard Shortcuts

CTRL+FT

1. 1. Open Help

2. CIRL+F12 2. Switch Wide vs Narrow

3. F8 3. Copy Field from Above/Paste
4. ALT+Q 4. Open “Tell Me”/Search

5. ALT+RF2 5. Show/Hide Fact Box

6. Escape 6. Close Current Open “Window”
7. CTRL+F5 7. Refresh BC

8. F5 8. Refresh Data on page

9. F3 9. Toggles BC Search

10. Ctri++(Ctrl+-)  10. Zoom In/Zoom Out

11. F6 11. Fast Tab Jump’

12. Alt+N 12. New Record

http://aka.ms/bckeys

* Don’t overlook
programming buttons!!


http://aka.ms/bckeys

Recurring Lines

¢ PurChaS|ﬂg aﬂd Sa|eS < 10000 - Fabrikam, Inc. Notsaved I

i N

Recurring Purchase Lines &H~ O B ~+ New E%EditList [i] Delete B Card - =N
« Setup on Card
Insert Rec. Insert Rec. L lecC. 5 lec.
Lines On Lines On Lines On Lines On Cr.
Code T Description Irder: VOICES 5
— | RESTOCK v RESTOCK Manua Manual Manua Manua

* Define Recurring Items
 The assign to master record



Recurring Purchase Lines - 10000 - Fabrikam, Inc. \ JORV \ —+ New

B% Edit List - S X

Insert Rec. Insert Rec.
Lines On Lines On
Quotes Orders

Insert Rec. Insert Rec.

Lines On Lines On Cr.
Invoices Memos

Select record "RESTOCK"




Purchase Quote _ g + [i]
1001 - Fabrikam, Inc.

Home  Prepar® rnt/Send  Request Approval Quote Automate v Fewer optig

E® Copy Document... Incoming Document B8l Get Recurring Purchase Lines... [® Calculate Invoice Discount

- r:z : list of trfe standard purchase lines that have been assigned to the vendor to be }wore
or recurring purchases.

Vendor Name IFabrikam, Inc. ‘ Requested Receipt Date ’ i l

Contact lKrystaI York J Vendor Shipment No. l ‘

Document Date |4/8/2024 = ’ Status Open

Order Date l4/8/2024 ‘

Lines Manage  Functions  Line 2 B

3 Item Availability by & Comments B item Tracking Lines B% Redistribute Account Allocations

i Attachments B2 Generate lines from...ation Account Line

M

& Dimensions

Item Reference Unit of Direct L
“ine Nn N Necrrintinn | aratinn Cade Ouantihy Maccen -

o
58
@ Details # Attachments (0)
- )
Vendor Statistics
Vendor No. 10000
Balance ($) 152,071.13
Balance (LCY) As Customer 0.00
Outstanding Orders () 7.902.79
Amt. Red. Not Invd. ($) 80,470.00
Outstanding Invoices ($) 0.00
Total ($) 240,443.92
Overdue Amounts... 2,071.13
Invoiced Prepayme... 0.00
Payments ($) 20,814.56

Dafiinde ) nnn




Deferrals
 Setup GL Account for deferral

« Deferred Expense
* Expense Account

 Setup Deferral Template
* Assign Deferral Template to GL Account



Pay Annual Insurance Premium

* 16105 - Prepaid Insurance - Asset
» /3555 - Insurance Expense - Expense



Deferral Template

— Deferral Template Card Ii ::I = 1 ]i' + Saved =
General
Deferral Code INSURAMCE Deferral Account 16103 A
Description Prepaid Insurance
Deferral Schedule
Deferral % 100 Mo. of Periods 12
Calc. Metheod Straight-Line - Period Desc. Expenses deferred for %64 %6
Start Date Posting Date 5




Deferral Tip

e Use variables in
Description

 Creates description that
s relevant to the posting
ine

In the Period Desc. field, specify a description that will be
shown on entries for the deferral posting. You can enter the
following placeholder codes for typical values, which will be
inserted automatically when the period description is
displayed.

%1 = The day number of the period posting date

%2 = The week number of the period posting date

%3 = The month number of the period posting date

%4 = The month name of the period posting date

%5 = The accounting period name of the period posting

date

%6 = The fiscal year of the period posting date
Example: The posting date is 02/06/2016. If you enter “Expenses
deferred for %4 %6”, then the description displayed will be
"Expenses deferred for February 2016".



IE
=

— G/L Account Card

16105 - Prepaid Insurance

Home  Account  Balance | Maore cptions

[ Posted Documents w...t Incoming Document LT Apply Template...

General Show less
No. |1E~1'DS | New Page @ )
Name | Prepaid Insurance | SearchName | PREPAID INSURANCE
Income/Balance |Ba|ance Sheet e | Balance 0.00
Account Category |Assets e | Reconciliation Account @
Account Subcategory | | Automatic Ext, Text @
Debit/Credit |Both v | Direct Posting a
' Account Type |P|:|sting e | Blocked @
Totaling | | Last Date Modified 5/12/2024
Mo. of Blank Lines | {!l| Ornit Default Descr. in Jnl.

=
]
3
m

Review Policy e
Posting
Gen, Posting Type | WAT Prod. | e |
Gen. Bus. Posting Group | ~ | Tax Group Code e |
Gen. Prod. Posting Group | ~ | Default IC Partner G/L Acc. Mo e |
WAT Bus, Posting Group | e | Default Deferral Template | INSURAMCE e |




&= Purchase Invoice _ 1= + ]E
107215 - Fabrikam, Inc.

Motifications: 2 Recurring purchase lines exist for vendor 10000. Do you want to insert them on this document? | Start validating data in documents and journals while you work. Messages are shown in the Docu

Home  Prepare  Request Approval  Invoice Actions ~  Related ~~  Automate ~~  Fewer options

@T Post | ~ QReIease v

™
General Show more
Vendor Name ‘ Fabrikam, Inc. o ‘ Due Date |4;’30,‘2D24 |
Contact ‘ Krystal York ‘ Wendor Invoice Mo. | 1 |
Document Date ‘4,‘8,‘2024 ‘ Status Open
' Posting Date ‘4,‘8,‘2024 ‘
Lines Manage  Line = B
¥ Functions ~ S ltem Availability by ~ Related Information ~~ s
b Dimensions _ ) )
Iter Unit of Direct Unit Cost Tax Group
Type Mo, Mo nt Location Code Cluantity Measure Code Excl, Tax Tax Area Code Code Line D
& Comments
— G/L Account 16105 H 1 12,000.00  ATLANTA, GA  MNONTAXABLE
=
< ﬁ Deferral Schedule N
0 Attachments
Subtotal Excl. Tax (USD) 12.000.00 Total Excl. Tax (USD) 12,000.00

Inv. Discount Amount (USD) | 0.00 Total Tax (USD) 0.00




Calculation Methods

* Specifies how the Amount field for each period is calculated.

e Straight-Line: Calculated per the number of periods, distributed by
period length.

« Equal Per Period: Calculated per the number of periods, distributed
evenly on periods.

 Days Per Period: Calculated per the number of days in the period.
User-Defined:

 Not calculated. You must manually fill the Amount field for each
period.




Purchase Invoice

» Create Using GL Account
» Print Preview



Payment Tolerance

« When customer payment doesn't cover full amount of invoice
 Defined on General Ledger Setup/Application

Application

Appln. Rounding Precision 0.00 Payment Tolerance Posting Payment Tolerance Accounts e

Pmt. Disc. Tolerance Warning @ ment Toleranc 0.1

Pmt. Disc. Tolerance Posting Payment Tolerance Accounts “ rment Tal m 100.00
v

Dimension Posting Source Entry Dimensions

Payment Discount Grace Period

Payment Tolerance Warning




Options

« Pmt. Disc. Tolerance Warning

« Warning will appear when application of payment occurs in discount period
‘window' (Discount Date Field and Pmt Disc Tolerance Date Field)

« Payment Tolerance Warning

« Want a message when payment is different from invoice amount within the
tolerance?

 Options for how to proceed



Adjust Payment Tolerance % and Max
Amount via Ribbon

< & = Tii] 0=

General Ledger Setup

Home  Postiflg  General Tax  Bank  Journal Templates Automate Fewer options

f; Change Payment Tolerance JW 58
nv. Rounding 1ype | - " l Bank Account Mos. BANK

- |_Change the maximum payment tolerance and/or the payment tolerance percentage. |
Amount Rounding Precision (5) 0.01 Bank Rec. Adj. Doc. Nos.
Amount Decimal Places (5) 2:2 VAT in Use
Unit-Amount Rounding Precision (5) 0.001
Dimensions Show more
' Global Dimension 1 Code DEPARTMENT Global Dimension 2 Code CUSTOMERGROUP ‘

Background Posting >
Reporting >
Application
Appln. Rounding Precision 0.00 Payment Tolerance Posting Payment Tolerance Accounts
Pmt. Disc. Tolerance Warning Payment Tolerance % m
Pmt. Disc. Tolerance Posting Payment Tolerance Accounts Max. Payment Tolerance Amount 100.00
Payment Discount Grace Period Dimension Posting Source Entry Dimensions

Payment Tolerance Warning




Customer Posting Groups

"4

)

€ Customer Posting Groups ~ Vaved [ o

&H~ O + New EFEditlist [i] Delete 7 Edit " View LT —
Show All Accounts @
Invoice Debit Curr. Credit Curr, Debit Credit Payment Payment
Service Charge Payment Disc. Payment Disc. Interest Additicnal Fee Rounding Appln. Rndg. Appln. Rndg. Rounding Rounding Tolerance Tolerance
Code T Acc. Debit Acc. Credit Acc. Account Account Account Acc. Acc. Account Account Debit Acc. Credit Acc.

— | DOMESTIC 40910 40910 40330 40330 40820 40820 40820 40820 40820 40330 40330




Payment Journals

Batch Mame
&~ ] Manage Home  Prepare  Check  Request Approval  Bank
@f Post |~ E‘ Renumber Document Numbers %] Apply Entries... Reconcile

Account Recipient Bank
Posting Date Type Account Mo. Account Description
4/10/2024 Customer 10000 Adatum Corporation

" Saved [l =

CASH

Line | More options

e Show Lines with lssues

Currency Code

Allocation
Account Mo.

Payment Method
Code

CARD

[
<

Payment Bal. Account  Bal. Account
Reference Amount  Type Mo.
-11,500.00  Bank Accou... CHECKING

&>

App
(Yes/
Mo)

i

Applie
Doc. T




An action is requested regarding the Payment .
Tolerance Warning.

Regarding the Balance am... - (@ Post the Balance as Payment
Tolerance?

() Leave a Remaining Amount?




e

15110 Account Receivable, Domestic

G/L Entries Preview

Posting Date
471072024
4/10/2024
4/10/2024
4/10/2024

4/10/2024

&~

Document
Type

Payment
Payment
Payment
Payment

Payment

ol

Document Mo,

wEkE

REX

REE

&> Dimensions

G/L Account
Mo.

16200
15110
99501

40910

Y Set Dimension Filter...

Description

Adatum Corporation
Adatum Corporation
Adatum Corporation
Adatum Corporation

Adatum Corporation

Department
Code

SALES
SALES
SALES

SALES

Customergro... Gen. Posting
Code Type

SMALL
SMALL
SMALL

SMALL

&

Gen. Bus. Gen. Prod,
Posting Group Posting Group Amount (§)

11.,650.00
-11,885.57
-107.06
235.57

107.06

4

=

u

Y

Bal. Account
Type

Customer
Bank Accor
G/L Accoul
G,/L Accoul

Bank Accor




Personalize Profiles, Not Users

Environment:

Dynamics 365 Business Central SANDBOXA

* SO much easier to manage

Profiles (Roles) 1 .=
&« files (Rol 0 o
.
) Q U | C ke r tO u pd ate Profiles (Roles):  All v/ G~ O B -+ New Manage -* B Y =
@ Use as default profile Use Show A
as in
] E® Copy profile Role Center defa..  Role
. ‘ | e a n e r p rO C e S S g u | d e S Profile ID Display Name T ID Ena... prof... Expl...
ACCOUNTA... : Accountant & Customize pages, 9027
q Export Profiles ’Change the user interface for this profile to fit the unique needs of the role (opens in
HAZeNIL- aecouptingjblanagey B p |new tab). The changes that you make only apply to users that are assigned this profil:
A/P ADMIN... Accounts Payable Administrator [} Import Profiles 9045 Need
AP COORDI... Accounts Payable Coordinator More options 9002 q
AR ADMINIL... Accounts Receivable Administr... Base Application 9077
SECURITY ... Administration of users, securit... Base Application 9024
BLANK Blank Profile System Application 8999 <
BOOKKEEPER Bookkeeper Base Application 9004
BUSINESS ... Business Manager Base Application 9022 Recel
BUSINESS ... Business Manager Evaluation Base Application 9022 e
COMPANY... Company Hub Company Hub 1151
CREDIT MA... Credit and Collections Manager Base Application 36603
EMPLOYEE Employee Base Application 8999
EXPENSE M... Expense Manager Expense Agent (Preview) 6933
Base Application 8901
About Profiles (Roles) X
Base Application 8902

Create and manage user profiles that define

business roles, control user access, and customize r Base Application 36600
age layouts to ensure users have a tailored and .
page fay . . . Base Application 8909
efficient experience in Business Central.
Base Application 9008

Show Help




Batch Posting

 Save time by using batch posting
. “Salect More”

CRONUS USA, Inc. Finance Cash Management Sales Purchasing Shopify
L]
Y D O n It d O /I at a tl m e I Vendors Purchase Quotes Purchase Invoices Posted Purchase Invoices
. Incoming Documents Purchase Credit Memos  Posted Purchase Credit Memos
Item Charges Blanket Purchase Orders ~ Purchase Return Orders  Posted Purchase Receipts
Purchase Orders:  All ~ &~ /C e} + New  [i] Delete  Home v QReIease ' @TPGSL.. v P
Vendor
Buy-from Authorizati... Adianed User Docume
No. T Vendor No. Buy-from Vendor Name No. Location Code Date
106001 10000 Fabrikam, Inc. 4/8/20:
106002 : w 4/9/20;
@ View 40000 Wide World Importers 4413721
f Edit 30000 Graphic Design Institute 5/1/20:
fii

Delete 50000 d Publishers A/11/21
L Fabrikam, Inc. YELLOW T/2/20:
*= Select More

ruBuuT 10000 Fabrikam, Inc. YELLOW 1/2/20:




Al Agents

e Microsoft Built

* Payables Agent
 Sales Agent
« EXpense Agent

» Custom Agents
e Microsoft Link

| Create agent Preview

Configure which instructions the agent follows, its permissions, and how it appears to users.

@ ) Active Language and region About the agent

MName:

Terms of use

Display name:

Initials:
Agent Description:

Coworkers can use this agent. Manage user access

Summary
|
| This agent uses Al - review its actions for accuracy.

Language used: English (United States)
-

> Cancel

Leam more



https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/ai/ai-development-toolkit-agent-create
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/ai/ai-development-toolkit-agent-create

5 5 Envi H
Dynamics 365 Business Central 8, bmg’;g;: Y je 53 ? Shawn Dorward

CRONUS USA, Inc. Finance  Cash Management™  Sales Purc > = (:AP (@ (@ (@ Tasks Preview
Customers  Vendors Items Bank Accounts  Chart of Accounts 0
> This is a sandbox environment for test, demo, or development purposes only.  Don't show this again. r “?
(LAJ
Get started Agent
H | , meet E Create agent (Preview) /X Create an agent to follow your instructions and

help with your tasks.

T

You're all set to tr  Let's set up the agent
Cronus. Go explo| Select a template that matches what you want the agent to do, or start from scratch.

tour first.
Create agent from scratch

Show demo toul Create agent from a sample

I X <

Name Description

—  Sales Validation . The Sales Validation agent reviews open s...

4

Learn more about custom agents

1 H
' n
L

‘ 1ect to other Microsoft services

Z Activities v
v




Agent Task Templates P v

Type Name Description

—> Agent Task Templa... find records




#

Outgoing message

_|_

" Saved ()

‘ test awaits review: The agent made updates as part of a task.

|

{' Download attachments More options
General
Last modified at 5/10/2026 7:04 PM
Created at 5/10/2026 7:04 PM
Type Output
From
Status Draft
Attachments 0
Message

To prompt collections processes, you may consider the
following options:

+ Send reminder emails to customers regarding their
overdue invoices.

» Contact customers by phone to discuss payment

arrangements.

Review customer accounts for any disputes or issues.

Escalate to collections agency if payment is not

received after reminders.

Please let me know if you would like to initiate any of these
actions or need further assistance.

m oA B/ U £ A

Task context

Agent name
Task ID

Company name

test
#0001
CRONUS USA, Inc.

@ Tasks Preview =L

<~ Task #0001: Review step 3 of 3
/I Previous step

Confirm the page and step details are correct before
letting the agent continue.

The reply is ready to be sent.

F_;o Message to SHAWN

Qutgoing. Details overdue invoices over 30
days with amounts and suggests collection
actions like reminders and escalation.

Al-generated content may be incorrect {j Q

Terms of use | Learn more




Lists & Filters

e Filters are for lists and lists are for winners!!

 People don't use lists to browse, they use lists to solve business
challenges or answer guestions.

« Usually it's a repeatable reason.

* Save Lists
« Build Exception Lists
« Reusable Lists that update each month
e Lists by



Filters Businesses Uses

# Business Need List Smart Filter
Find overdue invoices Customer Ledger Entries  Remaining Amount <>0
2 Review open sales orders Sales Orders Status = Open
3 Find customers with balances Customer List Balance <>0
4 Review unpaid vendor invoices Vendor Ledger Entries Open =Yes
5 Find open approvals Approval Entries Status = Open
6 Review low inventory items Iltem List Inventory < Reorder Point
7 Find blocked customers/vendors Customer or Vendor List Blocked = All
8 Review partially shipped orders Sales Orders Completely Shipped = No
9 Find items with negative inventory  Item List Inventory <0
10 Create personalized work queues  Any List Saved Views + User Filters




Filters
ltems: F|LTER1v’(,G e} + New |~

#. You can get the sales forecast updated automatically every week.

Views

All

*FILTER 1

FILTER 2

product coming in
GTN EMPTY

HATS IN 08

HATS IN 01

HATS IN 02

HATS IN 05

X
No. T
Save

B Save as.. /

= Rename..

] Remove
Ty Hide
+" Use shared layout
Quantity on
Type T Hand
Inventony 0

S

Qty. on Purch,
Order

0

Oty. on Sales

Cirder
Irge

0

N

Substi..
Exist

Mo

Quantity on Oty. on Purch.
Description Type w Hand Crder
display 71 Ascending _ 0
call and follow up il Descending _ 0

ATHENS Desk Y cilter.. # 7

PARIS Guest Chair, black _ ) 1 8
Y Filter to this value '

ATHEMS Mobile Pedestal 5 20

LONDON Swivel Chair, blue \ 20
@ What's this?

AMNTWERP Conference Table 10 0

x Customer Ledger Entries:  All ~
Show Document |~ & Apply En

Views X
All
PAYMENTS NOT APPLIED
Filter list by:

Assem..  Base Unit - Filter...

BOM of

T v  Measure It

Filter totals by...

e [R s
Show system filters




Shirley Grimes Session

Tuesday Wednesday Thursday Friday
5/12 5/13 5/14 5/15

-
4:00 PM-5:00 PM

No Effin Filters and Breaking up with your Defaults
Navy 1

@ BEGINNER

9 Shirley Grimes
VIEW SESSION DETAILS

o




Bookmarks

e In Product

Shawns Landscaping Finance Cash Management Sales Purchasing Shopify All Reports =
General Ledger Entries:  Custom filtered ~ B~ /":) lf} B% Edit List Home ~ Review Entries More options

* [N Browser
« Quick Access to lists

« Quick Access by Company!
. v [ Business Centra
» Include Filters?/?l YUP! et

&# Shawns Online Store - 40200
&% Tenant 2 - Cronus Home Page

&> Edit - Find entries - Dynamics 365 Busine

S

i

[



=) + General Ledger Entries - Dynar X # Business Manager - Dynami X + Sales Invoices - Dynamics 365 F X > General Ledger Entries - Dynar X + Business Manager - Dynami

C https://businesscentral.dynamics.com/5fad08cd-b9ba-4cc9-a17f-361ad22f6 292 /Production/?company=CRONUS USA%2C Inc.Bview=aad9406f-6f68-4565-b857-4967% Demol .
L Brelei sy X Sa.g|0ba| Dynamics 365 Business Central A O 0 & 7 MODAdministrat... |
|)T' Search bookmarks |
> [ Bookmarks Toolbar CRONUS USA, Inc. ‘ Finance~  Cash Management~  Sales~  Purchasing~  Shopify =

- Bookmarks Menu

ger Entries: 10300 for Previous Year ~~ O search  EF EditList  [Q, Find entries... £ Reverse Transaction... 'Y = © » R

> 4} Recently Bookmarked
Views >< Posting Date Document G/L Account Department Customergro... Gen. Posting Gen
« [J Business Central A 4 Type Document No. No.+ W Description Code Code Type Pos

All
~ [ Shawns Online Store . .
. . * ) . 12/31/2022 - Payment PS-INV103157 10300 Invoice S-INV102157 SALES SMALL
% BC - Shawn's Online Store 40200 for Previous Year
& Sales Invoices - Dynamics 365 Business Central . . 12/29/2022 Payment PS-INV103156 10300 Invoice S-INV102156 SALES MEDIUM
v 3 Cronus 10300 for Previous Year :
€% BC - Cronus 1272972022 Payment PS-INV103155 10300 Invoice S-INV102155 SALES LARGE
£ 10300 Previous Year Filter list by -
Vi . 1272972022 Payment PS-INV103154 10300 Invoice S-INV102154 SALES MEDIUM
! * GJL Account Mo,
12/26/2022 Payment PS-INV103153 10300 Invoice S-INV102153 SALES SMALL
[ Other Bookmarks ‘ 10300 v ‘
: 12/26/2022 Payment PS-INV103152 10300 Invoice S-INV102152 SALES LARGE
* Posting Date
‘ 01/01/22.12/31/22 ‘ 12/25/2022 Payment PS-INV103151 10300 Invoice S-INV102151 SALES MEDIUM
+ 1272372022 Payment PS-INV103150 10300 Invoice S-INV102150 SALES SMALL
Filter...
12/23/2022 Payment PS-INV103149 10300 Invoice S-INV102149 SALES MEDIUM
12/22/2022 Payment PS-INV103148 10300 Invoice S-INV102148 SALES SMALL
12/21/2022 Payment PS-INV103147 10300 Invoice S-INV102147 SALES MEDIUM
12/19/2022 Payment PS-INV103146 10300 Invoice S-INV102146 SALES SMALL
12/18/2022 Payment PS-INV103145 10300 Invoice S-INV102145 SALES MEDIUM
12/17/2022 Payment 108169 10300 Invoice 107169
12/16/2022 Payment 108168 10300 Invoice 107168

12/15/2022 Payment 108167 10300 Invoice 107167

<



Use Date Formulas

« Most BC users manually type dates every single day without realizing
the system already understands business language.

e (Great used in Filters
e Other areas?

https://lifehacks365.com/2025/08/11/business-central-date-formulas/



https://lifehacks365.com/2025/08/11/business-central-date-formulas/
https://lifehacks365.com/2025/08/11/business-central-date-formulas/
https://lifehacks365.com/2025/08/11/business-central-date-formulas/
https://lifehacks365.com/2025/08/11/business-central-date-formulas/
https://lifehacks365.com/2025/08/11/business-central-date-formulas/
https://lifehacks365.com/2025/08/11/business-central-date-formulas/
https://lifehacks365.com/2025/08/11/business-central-date-formulas/

Examples for using Date Formulas

# Area/ Report Date Formula What It Does Time Saved

1 Posted Sales Invoices CM Current Month invoices No manual month selection
2 Customer Ledger Entries -30D..T Last 30 days through today Faster collections review

3 Vendor Ledger Entries CQ Current Quarter activity Quick quarterly AP analysis
4 G/L Entries cY Current Year entries Instant YTD financial review
5 Item Ledger Entries cw Current Week inventory movement | Faster warehouse analysis
6 Sales Orders T.1W Orders due this week Better shipment planning

7 Purchase Orders T Anything due up to today Instant overdue PO visibility
8 Recurring Journals ™ One month ahead Simplifies recurring postings
9 Payment/ Reminder Terms 1TM+10D One month plus 10 days rE;;n:ri]nates manual due-date
10 Saved Views & Filters -1M Last Month Auto-updating list views




Wn.




Calculate in Number Fields

« Don't open the calculator app or use your phone
« Use the field in BC

155.00 ‘E'*T—'E'LNT‘E'M LUnit of Unit Price Excl.
- Measure Code Tax Tax Area Code
=5,400,00  ATLANTA,
- |PCS 155.00  ATLANTA, GA
1 DD;E| ATLANTA, . PCS 3,400.00 ATLANTA, GA
.IE'ET_IE".NT.IE",_. - |PCS “ICICI’*?:_&;'E"‘T:_&“AT_.&LNT& GA
- PCS ATLANTA, GA



Default Line Type

* Change the line-item type be default

= Purchases & Payables Setup (f/] 1= + j " Saved D .
Purchases & Payables Setup
& Vendor Posting Groups N Incoming Documents Setup

~

General Show more
Discount Posting | All Discounts v Appln. between Currencies | All V|
Invoice Rounding 8 Exact Cost Reversing Mandatory @
Create Item from Item MNo. @ Prepmt. Auto Update Frequency | MNever V|
Copy Vendor Name to Entries 8 Default Posting Date | Work Date V|
Ext. Doc. No. Mandatory 8 Use Vendor's Tax Area Code (.:l
Allow Tax Difference 8 Ignore Updated Addresses (.:l
Calc. Inv, Discount @ Document Default Line Type | Item o
Calc. Inv, Disc, per Tax ID @

G/L Account
ltem

Number Series Resource

Fixed Asset

Vendor Nos. VEND (& Credit Memao Nos. Charge (ltem)




Skip Zero Balance Lines

| Account Schedule Ven

« For Account Schedules/Financial T
Reports, Choose Options, Show
\/I O r_e 3|r‘:.ensmn 3 Filter
» At the bottom, there is an option B
to remove zero balance lines
| Maxim 500000
|
i Maxi
|




DynamicsCon 2026 | May13 - May 15,

Shawn Dorward Presents...

Title Date Time

Is Your Partner Still the Right Fit? A Practical Evaluation Guide, by sa.global 05/13/2026 11:30 AM Lazuli 5

Copilot in Business Central—What You Need to Know and How to Use It! 05/14/2026 9:00 AM Lazuli 6

MVP Panel - Business Central 05/15/2026 9:00 AM Lazuli 7
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