


Leveraging Workflow
Throughout GP

“A Day in the Life Scenario”




Bryan Hack, CMC, CPA

« CEO & Principal at BHC Group

* Reside in Winnipeg, MB

« 2002 - Started with GP in Vancouver, BC

« 2012 - Joined a Management Consulting Firm

« 2016 — Founded BHC Group

« 2023 — Attended DCON LIVE 2023 & DUG Mentorship Committee
« 2024 — Spoke at DCON LIVE & VIRTUAL 2024

« 2025 - Joined DCON LIVE GP Planning Committee

« 2025 - Spoke at DCON LIVE & Community Summit




Agenda

* Prerequisite Setup

« Workflow Maintenance
 Set The Stage

« Walkthrough

* Tips & Tricks

* Questions

e Contact Information
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Session Objectives

What will you learn today?

1. How to setup Workflows in GP
2. How setting up Organizational Structures can help limit user access
3. How to merge multiple REQs into one PO

4., How to use leverage Suggested POs function




Prerequisite Setup




Workflow Setup

 Enable Email for Workflow

* Outgoing Mail Server
SMPT Authentication

Enable E-Mail Actions
 |Install Web Services before
* Enter Server name and Port
(might need to be opened)
* SSL more secure

] Workflow Setup - MADM (sa)

OX = 7 @
QK Cancel Test TestE-Mail Additional File

E-Mail Action G S
Actions Additional File

irk ie] ‘Z

Tools

-

Help Add
*  Mote

Help

Debug

-

Debug

Enable E-kail for YWwark o
Cutgoing Mail Server [SMTF]

E-Mail Address DoMotReply@abe. com
Dizplay Mame GP Wworkflow

Server Mame amtp.office 365, com

Thig server requires a secure connection [S5L]

SHMTP Authentication

() Windows Authentication using Database Engine service credentials

(® Basic Authentication
IJzer Mame CoMotReplyiEabe. com

Pazzwiord T,

Canfirm Passward I,

() Anonymous Authentication

Enable E-Mail Actions
Dynamics GP Web Services Server

Server Mame 109309

[ ] This server requires a secure connection [S5L]
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Document Attachment

* Allow Document Attachments
 Setup default location

* Set a max file size (talk to IT) ~20MB
« Attachment Management Defaults
* Send Attachments in email

m Document Attachment Setup - MADM (sa)

OX ™ W " @T

Cancel = Additicnal File | Tools | Help Add | Debug
Actions Additicnal File - Help Debug
Allow Document Attachments
Attachment Location Dptions
Default Location: C:MUsershgpadmin',

[] Delete file from Default Location after attachment

M aximum File Size 953.93 | 999.99 Megabyte Maximum

Attachment Management Defaults

Allow attachments to be deleted Altribute Defaulks:

Delete Pasaword
Allow attackhments to be added in inguiny windows

Inquiry Pagzword

olelelieliC]

Allow attachments to flovs from Master Records to Documents:
Allow attachments to fow from Customer Maintenance window

Type: ) Flaw (® Mot Flow

Allow attachments bo fow from ltem Maintenance window
) Flow ® Mot Flow
Allow attachments ba fow from Yendor Maintenance window

Type: ) Flaow (® Mot Flow
Allowe attachments ta flaw from PTE Emploves Expense Entry window

Type:

Type: Flowy Mat Flow

i5end Attachments in email:




Company E-Mail Setup

m Company E-mail Setup - MADM (sa) -

* Set Modern Authentication on Azurg x = " @]

* Select Email Document Options

* Desktop Client Properties
« Copy in from Azure

* Web Client Properties
e Copy in from Azure

* Hit OK & MS Login Appears

OK  Cancel | Additional File Tecls | Help Add | Debug

Actions Additional File - Help Debug

Select E-mail Document Options

[] Embed Documents in Message Body
Send Documents az Attachments

File: Formats Allowed

DOCx HTML FDF [ =Ps

Enable E-mail

Degktop Client Properties
Application [Chent] [0 | <=wssss W R R R R

wieh Client Properties

Application [Chent] 1D
Fey
Fedirect URL
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Workflow Calendar Setup

 Used in Workflow Setup Step for Approval Time Limit

« Reminders follow this as well

P workflow Calendar - MADM (sa)
= i @]
Save Clear  Additional File | Toels Help Add  Debug
- - - NﬂtE -
Actions Additional File = Help Debug
— whark Days —— Man-work, Dans
Start Time End Time “ear |EEIE4 w |
500500 AM B 0000 PM
D Sunday 20000 AM £-00:00 PH D ate Description
Monday e o 0/0/0000 [
Tuesday 2:00:00 Ak B:00:00 Phd
Wednesday 8:00:00 Ab 5:00:00 P
Thursday 2:00:00 2 5:00:00 P
Fiiie 2:00:00 2 5:00:00 P
W Souder 20000 Ah4 5:00:00 P




Workflow Maintenance
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Review Workflows Setup

* Purchasing Module

* Financial Module

» Sales Modules

 Payroll Module
 Administration Module
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m Worlkflow Maintenance - MADM (=a) —
MY Y 7s =" = ' ﬁ il
i /I al (V] = ! E ) o
Save Clear Export/Import Mew Additional File = Tools Help Add | Debug
Type b Workflow hd " ¥  Mote hd
Actions Mew Additional File & Help Debug
H= == Purchazing e
- D“‘“ Payables Batch Approval Worktlow Fope endar Approveal
----- .:H Payables Transaction Approval Descriphian Approval process far adding or editing vendors
---:;:“- Purchase Order Approval Windiow Yendor Maintenance
----- :.:"* F'urchas.fa H.EII|LII5-I1ZIIIIFI Approval Managers
~mo | Purchasing Invoice Approval
..... DE“ Receivings Transaction Approval Great Plaing Administrataor p
B- D: Vendor Approval
E| 1.1' AF‘ Vendor Approval
.5 Vendor Approval

__A

> 3 A
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bk s Mame | AP Vendaor Approval

Dezcription AP Wendar Approval
“horkflow Type Wendor Approval
Step Condition
Vendor Approval Always run
O ptions:

Send notifications for completed actions  |[=#
Allow approver to delegate tasks
Allovy ariginator to be an approver
Always regquire at least one approver
[] Usze altarnate final approver
Automatically post when workflow complete

[ ] Omit no action needed workflow messages from workflow history

YWhen a tazk iz overdue:

() Take no action

() Escalate to next approver
(@) Escalate to: Suzan

() Automatically reject the overdue tazk

]

Active

Assignment

Great Plains Adminis...

)
S

o

TRY



m Worlkflow Email Motification Maintenance - MADM (za) — #
OX ™ " @]
Cancel | Additional File Tools | Help  Add | Debug
i W ¥ | Note o
Actions Additional File - Help Debug
M atify ariginator on: Meszage Send carbon copy to;
v Submit WF ACTION COMPLETED* D DX
Fezubmit WEACTIOM COMPLETED* P ;D x
[] Approve WEALCTIOM COMPLETED* x
[ ] Task Complete x
Reject WFACTIOW COMPLETED* P p x
[ ] Delegate x
Recall WEACTIOM COMPLETED* P ;D x
[] Escalate x
[ ] Edit x
Final Approve WFALCTION COMPLETED*® P p x

AN
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Order:

Sfep Hame | Vendor Approval L7

Dezcription Wendor Approval This step is a first step

Step Type Approval ~ Thiz step follows the selected step:
Conditior:

(®) Action i always required for this step

() Action is required only when the fallowing condition is met;

If the condition iz not met: | End the warkflow path

Azzignment: Completion policy:
Szzign to: [reat Plaing Adminiztrator.
SN p (@) Only one response needed
Tirne lirnit; 48 |Hours e
b ajority must approve
Apply A ark flow Calendar O o PP
Reminder: 4 |Haours o (O All must apprave
Send Message: | WF ASSIGH VEND APPROWAL® iD () Mumber of appravers

Ihclude Document Attachment documents

;-an r.“"x_"‘ﬂr r.av"-—




Mezsaze 12 WEASSIGM VEND APPROVAL®

Drescription Azzighment hoticatian for VYendor Spproyva

Meszage Type Wwharkflow Azsignment e

Loner Purchazing e

fPoc. Tape Yendaor Approval ~

Subject “You have a task assignment for Yendaor {%Vendor |D3)
Body I Document Linez I

You have been azsigned a tazk for the {Zwarkflow Step Mame?} step in the Wendaor Approval workflow for Vendar

1Y endor Mame?}).

Tazk Deadline: {zaction Deadline}

Edit or view the record: 13D ocument Drill Down}

1w orklow Action ListZ}

Diocument Type: Yendor Approval
Vendor 1%endor MameiX}

Yendor ID; {3 endor 103}

Clazz ID: 1%Clas: IDE}

Payment Termnz: 1%Payment Terms 1D}

Comments:
1EAINW arkflow Cormmmentz 3

Select and Insert Fields

® Document Fields Field

1
S

o,

Yalidate

() Workflow Fields ] additional fields

Hawe Repliez Sent to

Py /A f-l,.-r‘.' o
A "

Select Mames




Requisitions Approval Example

nllr

= fm’ ”1_‘_“ T e
i

W= == Purchaszing

----- EEj Payables Batch Approval
----- EE] Payables Transaction Approval
. ':Ej Purchase Order Approval
El EE'j Purchase Requisition Approval
. 1 Goes to Buyer
...... H" Elu}rer
----- EE] Purchasing Invoice Approval

----- EE] Recernvings Transaction Approval
EEJ Vendor Approval

] ] A ._‘ 7 -
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¥k o Name Goes to Buyer

Description Goes to Buyer
Warkflow Type Purchaze Requisition Approwval
Step Conditicn Assignment
Buyer Always run Laura
Optionz:

Send notifications for completed actions | =#
Allovs approver bo delegate tazks
Allave oniginator to be an approver
L[] Always require at least one approver
[] Use alternate final apprower
Autornatically pozt when workflow cormplete

[ ] Omit no action needed workflow meszages from workflow histary

When atazk s overdue:
(®) Take no action

() Escalate to nest approver

() Ezcalate to;

=
o

() Automatically reject the overdue tazk ~ X ;




Order:

Step Mame | Buper [

Description Buyer Thiz step iz a first step

Step Type Approval e Thiz ztep follows the zelected step:;
Condition:

(®) Action is always required for thiz step

() Action iz required only when the following condition is met:

[f the condition iz not met: | End the workflow path

Azzignment; Completion policy:

Azzign ba; Laura

Time limit: g

Apply Workflowe Calendar

Femindar: 4 () All rust approve

Send Message:  WF ASSIGN POREQ APPROVAL O (O Mumnber of approvers

1
e

=

(®) Only one responze needed

() Majority must approwve

Include Dacument Attachment documents




Purchase Order Approval Example

W= == Purchasing W
----- Egj Payables Batch Approval
----- EE] Payables Transaction Approval
E| g‘;j Purchase Order Approval
PO Worldflow w1
PO Workflow v2
PO Workflow w3
PO Workflow wd
PO Workflow w5
PO Workflow vb
PO Workflow w7
PO Workflow w8
) PO Workflow v

[g. g [ ][] o) [ ) mg
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Purchase Order Approval Example

lilli A W LT LT TR WG
SRE PO Workflow v9)
- Always Required
E| #_' L1 Inventory
------ e Nk Inventory
E#_' L1 Maintenance
. B T_f' LZ Maintenance
S, .. L3 Maintenance
E#_' L1 Mill Operations
: E|—;'rI L2 Mill Operations
: L5 13 Ml Operations
EI ﬁ_' L1 Mining
E EI —:'" L2 Mining
S . L3 Mining
E| ﬁ_' L1 Underground
| =R T_f' L2 Underground
------ "% L3 Underground

=R WA N SN VZVASN /2 =R WA

e i % 7 i 3 7 i '] L . S - T, 7 " 3 7 " - e s
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m Buyer Maintenance - MADM (sa)

OJTL}T

Clear  Additional File

Maintenance
Mill Operations
Mining

Safety

Site Support

Tech Services

Underground

- -
Actions Additional File
Feeger 12 |
Pesonpion
Buyer ID
Insert > Adminiztration
Community Rel
Modify E nwironment
Rerme E =ploration
G ealogy
Remowve All [rweentary

Print  Tools Help Add | Debug
¥  Mote hd

= Help Debug

S0

Buyer D

Descriptian
Adminiztration

Commurity Relations
Ervironment

E sploratian
Geology
[Fivenbony

M aintenance
il O perationz
M inirg

Safety

Site Support
Tech Services

Underground

X

%" ‘Wwﬁ%w‘%wm%w 7 S‘ /
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W ook tiow NMame
Dezcription

whorkflow Type

PO wiorkFlow 3 L
PO WwWoorkflow +3
Purchaze Order spproval

Active

Step

Always Required
L1 Inventory

L3 Inventory

L1 Maintenance
L2 Maintenance
L3 Maintenance
L1 Mill Operations
L2 Mill Operations
L3 Mill Operations
L1 Mining

L2 Mining

L3 Mining

L1 Underground
L2 Underground
L3 Underground
L1 Geclogy

L2 Geclogy

L3 Geclogy

L1 Safety

L2 Safety

L3 Safety

L1 Environment
L2 Envirenment

L3 Environment

|
4\

E: f\-"

Condition

Always run

where Purchase Order Work.Buyer IDV is 'lnventory’

where Purchase Order Work.Buyer IDV is 'Inventory' and Purchase Order Work. Subtotal is greater than and includes 30000.00000

where Purchase Order Work.Buyer IDV is '"Maintenance’

where Purchase Order Work.Buyer |D is '"Maintenance’ and Purchase Order Work.Subtotal is greater than and includes 200000000

where Purchase Order Work.Buyer IDV is 'Maintenance’ and Purchase Order Work.Subtotal is greater than and includes 5000000000

where Purchase Order Work.Buyer |D is ‘Mill Operations’

where Purchase Order Work.Buyer IDV is 'Mill Operations' and Purchase Order Work.Subtotal is greater than and includes 2000.00000

where Purchase Order Work.Buyer ID is 'Mill Operations' and Purchase Order Work.Subtotal is greater than and includes 50000.00000

where Purchase Order Work.Buyer [D is 'Mining'

where Purchase Order Work.Buyer IDV is 'Mining' and Purchase Order Work.Subtotal is greater than and includes 2000.00000

where Purchase Order Work.Buyer IDV is 'Mining' and Purchase Order Work.Subtotal is greater than and includes 30000.00000

where Purchase Order Work.Buyer IDV is 'Underground’

where Purchase Order Work.Buyer IDV is 'Underground’ and Purchase Order Work.Subtotal is greater than and includes 2000.00000

where Purchase Order Work.Buyer IDV is ‘Underground’ and Purchase Order Work.Subtotal is greater than and includes 50000.00000

where Purchase Order Work.Buyer ID is 'Geclogy’

where Purchase Order Work.Buyer ID is 'Geclogy’ and Purchase Order Work.Subtotal is greater than and includes 2000.00000

where Purchase Order Work.Buyer |D is 'Geclogy’ and Purchase Order Work.Subtotal is greater than and includes 50000.00000

where Purchase Order Work.Buyer ID is 'Safety’

where Purchase Order Work.Buyer ID is 'Safety’ and Purchase Order Work.5ubtotal is greater than and includes 200000000

where Purchase Order Work.Buyer ID is "Safety’ and Purchase Order Work.Subtotal is greater than and includes 50000.00000

where Purchase Order Work.Buyer IDV is 'Envirenment’

where Purchase Order Work.Buyer ID is 'Environment’ and Purchase Order Werk. Subtotal is greater than and includes 2000.00000

where Purchase Crder W-:urk.Bu:,rer IDis ‘Environment’ and Purchase Order Work.5ubtetal is greater than and includes 3000000000
Dizor pbere [ Lol By s iatee Teatogent:

E: W’.&"’F“ W{\f

"’“‘?‘w‘rzm&'-“ “"‘i“r?*s“"’“’?‘w‘ra*&'-“

Assig

[sken
[skerm
Harpr
Scott
Mike
Harpr
Scott
Mike
Harpr
Sam |
Mike
Harpr
Sam |
Mike
Harpr
lillian
Mike
Harpr
Pat D
Mike
Harpr

Graer
Mike




Lfen
Diescr
Step T

Condi

() A

Cledee-
[if:;' Sfep Name | L3 Maintenance ] Hreler:
Step 1 Description Lewvel 3 Maintenance > 5Ok () This ztep iz a first step
Step Tupe Approval W (® This ztep follows the selected step:
L2 Maintenance o
Cond
O 4 Condition:
(@ 4 () Action iz always required for this step

(@) Action iz required only when the following condition iz met;

where Purchase Order Work.Buyer D i1s '"Maintenance’

and Purchase Order Work.Subtotal is greater than and includes 30000,00000




Workflow Condition Editor

W Cancel
w || Select afield... w

contalns W

Compare to: (@) Constant () Field Value [ ] Display extended field list Clear

Conditiohs

where Purchase Order Work.Buyer [D is "Maintenance’
and Purchase Order Work.5ubtotal is greater than and includes 30000.00000

A 7 :

R AW o} 7Y 7Y AW

g

b L Folie iy L i ) p : oy g P y » 3
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ﬁ Waorlkflow Maintenance - MADM (=a)

A9 X0 B T B @ .

Save Clear Export/Import Mew Additional File = Toocls @ Help Add  Debug
Type hd Workflow hd hd ¥  MNote =,
Actions Mew Additional File b Help Debug
W= o= Financial e
=Ll General Ledger Account Approval Worktiow Tope General Ledger Account Appn [ ]
o =.|:“‘ General Ledger Batch Approval D escriptian Approval process for adding or ed
Wwindaw Account Maintenance
b anagers

i

P

ZR AV ,
TR BN o A _ A0 TP

%‘\ W%“%WW%E%WWW/ ) ’W"W%“m\ mﬁ%“% % W%“ o3 ‘_\‘: !




m Workflow Maintenance - MADM (za)
™ & @]

i Y % = | =
[] - I_gl = 1
Save Clear Export/lmport Mew Additional File | Tools Help Add | Debug
Type - Worlkflow - - T  MNote X
Actions Mew Additicnal File 2 Help Debug
Receivables Batch Approval D

Workflow Fppe
Approval process for Receivables

=) Receivables Batch Approval
i D escription
Receivables Batch Entry

.. E¥ Sales Transaction Approval
Windiowy

ki anagers
o

__A A A
w "

ol

%"""ﬁ‘rzﬁs“

N

w%ww f ‘ .r

f\-"




m Workflow Maintenance - MADM (sa)

S e = 3 2 TV "/ @]

] / - |_ﬂ|

Save Clear Export/Import MNew Additional File | Toocls Help Add = Debug

Type hd Workflow d hd ¥  Note g
Actions Mew Additional File & Help Debug

s=c= [N -

=¥ Employee Profile Approval

Lok s Tgpe | Employes Profile Approval ]
Approval process for Emplapes Pr

...... 2% Employee Skills Approval Description

= °I':“- Payroll Direct Deposit Approval window Employes Profile
LB op

] ayroll Timecard Approval Managers

tmn| Payroll W4 Approval

f ) ; o % i . = e TR T ol
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m Workflow Maintenance - MADM (sa) — O >

=D X G BB 0 @]

Save | Clear Export/Import Mew Additional File = Tools Help Add | Debug
Type e Workflow - - ¥  MNote .
Actions Mew Additional File = Help Debug
W= o= Adminiztration w
- :I':‘r Wkt Fope Security Roles Approval B
----- 25 Security Task Approval D escription Approval process for Secunty Role
----- =& Smartlist Designer View Approval Windiow Security Fole Setup

----- 25 User Approval

i _ M anagers
L5 User Security Approval ’

i

T ok p i =N V2 ' N A e T ZR
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Set the Stage!




Walkthrough Workflows

* VVendor Approval
* Purchase Order




Vendor Workflow




T e —
Vendor Approval

m Yendor Maintenance - MADMT (za) - >
BDY Al B IE TEIDIC
Save Clear Delete Workflow | Options = Additional File | Toels | Help | Debug
Actions - - - - - - = =
@ AP Wendor Approval [Hat 5 @ Submit
1L Ll _ X
Name BHC Groug : m @
Shart Marme BHC Groug  Comments: p
Cheque Mame | BHC Groug | | ] Hle Toolz | Help | Debug
m Vendor Maintenance - MADPT (sa) - >
Primary Addrezs:
_— = Bl -
Address |D PRIMARY H 9 x £] i = i | @
Contact 123 Street Save Clear Delete Workflow | Options | Additional File Tools | Help | Debug
Address
Actions - - - - - - = =
City Winripeg é Yendor Approval [Pending apprawval by Great Plaing Administrator; due 5/20/2024 11:00:00 &M]
Province kB :
Postal Code R343R9 Vendor 10 BHCGRP |9D|D| [ ] Hold Status: |.-’-'-.|:twe v|
L]
Country Code | C& Neme EHL iroup
Cauritry Canada Shart Name BHC Group | Clazz ID | CORF |p|
Cheque Mame | BHC Group |




Vendor Approval

m VYendor Maintenance - MADMT (za)

BlD.X II II JEEYIEIEIC
Save  Cle wWoarkflow Action e File | Tools | Help | Debug
Ao Comments: ‘ - ‘ - - -
vt e
m Yendor Maintenance - MADMT (sa)
Vierdlor I : ~ |
Name u 9 H Al
Shart Mame = F 5]
Chegue Mar gavs i m Workflow History - MADMT (sa) — O 5
20 ¢ | @
—_ Redlsplay Additional File | Tools | Help Add | Debug
Vendor 1D _ - _ Note
Actions Additional File = Help Debug

Name

Cheque Man

Workflow

AP Wendor Approval

D acument

EHCGRF

W3 AP Ven

dor Approval
=- @ Worlkflow Originated
------ i Vendor Approval

é | Yendor Approval

]
| Step |.-'1'-.ssigned dzer |'}| Actian | Completed/Due Date @
Comrments @
@| Workflow Originated | Great Plain: Administrator | Sdbmit | BA0/2024 EA0:07 PM A
| Great Plains Administrator | Pending | 5/20/2024  11:00:00 AM

Yirllmem Hem Fael 1o mamrd i e Malam=ba bee T ge = Bl a =l




Vendor Approval

You have a task assignment for Vendor MADMIN

. Carrie
To: Great Plains Administrator

wou have been assigned & task for the vendor Approval step in the vendor Approval workflow for Verdor Meder Mining {Canada) Lid.

Task Deadline: 4019/2804 11:85:83 A
Edit or view the record: MADNIN

Aoproe
Belect
eleggts

Cooument Type: vendor Approval
vendor: Mader Mirdng (Canadz) Lid
vendor ID: MAOMIN
(Class IDv MADEEN-CA

Pament Terms: MET 28

Comes:
Carris 411/ 380 513083 P




Purchase Order
Workflows

ol

a0




m Microsoft Dynamics GP -

Purchasing Requisition Transactions :
¥ Purchase

4 Purchase Order Transactions p

* 7 5 - 3
Purchasing ! s g 3 Last 90 Days al I
Vendors \ e 44 . T Include Historic Transacti..™
Reports | Go To
All Purchasing Transactions
Payables Transactions Workflow Actions Modify Restrictions Purchasing - -

Approve Please

Purchase Orders Mot Submitted Show results o/ g .

Purchase Orders Pending Approval Where - - ) A Reject™ @ " ltion -

Receivings Transaction Mot Submitted == Add Filter Cu:uﬁrflprlljei:; \'} Delegate ™

Receivings Transaction Pending Approval

Purcha:iig Invoice Mot Sl.li:ur'nift&clppI [ 3r27/2024; S J ailed.

Purchasing Invoice Pending Approval - Date ¥ Purchase Orders Pending Apprd Armount Required... Workflow Status Task Due Date  Task DueTime  Won

PEEE R LR L E (105 319/2] Show results b, $0.00 3/19/2024  Pending User Action 3/22/2024 11:58:38 AM  PUR

Purchase Orders Completed August 23 02 #5200 52 Where = Workflow Status = is| Consultan... $423,750.00 4/5/2024  Pending User Action 4/10/2024 1:08:06 PM PUR

£-Purchase Orders Pending Approval [ 5] 3252 . bolutions $227.774.10 3/25/2024 | Pending User Action 3/29/2024 1:58:33 PM  PUR
=# Add Filter =

ﬂ IE77H024; Approves Complete action cor
Date Document Murmber
31972024 573223

4/5/2024 505128

3/25/2024 | 505178

[-:-:- [-:-:- [-:-:-

N,

> e A

= o5
"“%"’K‘W "”*V?‘“P"’“”ﬁ‘w %W ; E:

i




Workflow Approver Email

You have a task assignment for Purchase Order PO01755
Repl < Reply All —> F d
GP Workflow <DoNotReply@ © Reply © Reply orer
To @ Bryan Hack Fri 2020-09-04 3:03 PM
@ Consulting Expense Report.docx o
418 bytes
You have been assigned a task for the Always Required step in the Purchase Order Approval workflow for Purchase Order PCOL175S.
Task Deadline: 9/4/2020 9:03:00 BM
Approve
Bleg | Review PO Lines below and
copany: 22 click on Approve or Reject.
Document Type: Purchase Order
PO NMumber: PC01755
Vendor: MG Engineering Inc.
Document Date: 8/4/2020
Sub Tetal Amount: 3734.00000
PO Lines:
_ Non-inventoried | Vendor iem Tem _ Job Account _ Promised | Required Uof |Quantity BExdended
L"eﬂl Ttem Number Number ~|TEMDeSCWHON |y e | Number | ACCPUTt Desaiption Date Date SelD |y | Ordered UnikCost | et
CONSULTING : s 20 CAPEX G2:A Pre-produdion Costs- -

1 Yes SERVICES CONSULTING | Consuiting Senaces @4 7007-20-30 i S/4/2020 9/4/2020 MADSEN| Hours | 16.00000 200.,00000 | 3200.00000
3 Yes PERDIBM PERDIEM | Breaidast Lunch, Dinner| 0. 0 | 70072030 G"‘“i.“?"‘m%' 942000 942000 | MADSEN|Each 200000 67.00000 |134,00000
2 Yes TRAVEL TRAVEL Trave Tme to Sitee é%iﬂﬂ?)( 7007-20-30 m”- Pre producion Costs-- 9/4/2020 9/4/2020 MADSEN | Hours | 4.00000 100.00000 | 400.00000
Caments:
BHC Ccnsultant, 9/4/2020 12:36:00 EM: Please see actached for approval.
BHC Cecnsultant, 9/4/2020 12:42:00 BEM: Attached is the expense form.
BHC Consultant, 9/4/2020 1:02:00 PM: Incorrect entry, please update.
BHC Ceonsultant, 9/4/2020 1:03:00 BM: Updated as requested.
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C @ Notsecure | 69. * B » @ [+
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& C @ MNotsecure | 69. CINE @ L+

Microsoft Dynamics GP

Document: POO1735

T
Doc

Your approval has been submitted for this workflow step.

Approve

A VA WA YV WA Y R\ Y220 Y - DR )
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Tips & Tricks

Additional Functionality to Leverage




s ——
Approval on Phone

* Security/Risk Tolerance
1) Need a VPN on the Phone
2) No VPN and Open a Port

« Regardless, use MS Outlook
App on Device
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Workflow User Delegation

m Microsoft Dynamics GP
e —
ﬁ Uszer Preferences - MADMT (=a) - >
Debug —
v @ K ZILN ° ko
icroso QG -
QK

Home Cancel ‘ﬁ‘ddif P Workflow User Delegation - MADMT (sa) — O b
User Pref] i T o —
Actions Addit Iol Eﬁ '[?& E
[* Report S LY 4 =
[ Shortcut| User |D: za QK Additional File Tools | Help Open  Add Debug
Startup _ b x A Mote Mote %
— Options ——————| Actions ~ Additional File v Help Debug
Purchasg

b Einance || [ Horzontal Scroll &mo

— Default Report Destina Delegate tasks for | | |G’D|
Frinter ]
u E [] Automaticaly delegate my warkflow tasks
~ Enty Kev
@ Tah . | Select a delegate: For all wark o bpes By workflow type
window Command Displ| | Workflow Typpe Lf-_ Delegate to: lf-_ Start D ate End Date Ij

Allwarkflow Types Laura | 20202024 2202024 ~

Default Sales Doc. Typg

® Local ]

" Digtributed Procezses

" e i appino: |Displa_l,l mapping buttonz and uze MapPaint on the web e - .
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Copy Workflow Function

P workflow Maintenance - MADM (sa) — O >
WoXm @ Dm0 1@
Save Leloie =Ll il Ll S — Tools | Help Add | Debug
Waorkflow ﬁ Cup].-' Workflow - MADM I[sa] — x ¥ Note | ~
T ————— e Help Debug
By — L — ¥
== K3 X L @]
ﬁ’ﬂ Payy Copy Cancel Additional File Tools | Help Add |D Active
a’ﬂ Pay T i ¥ Mote
= @ﬂ Purd Actions Additional File > Help .
21§
. HLIm Copy workFlow to:
f
1] | Workflaw Name | Copy of PO Workflow 3 | b WorkBuyer ID is 'Inventory
! Description | PO WwWarkFflaw 3| | tr Work.Buyer ID is 'Inventory' and Purch,
f tr Work.Buyer ID is 'Maintenance’
B PG Job Cost < TEST: hl
. g Company |22 o | tr Work.Buyer D is 'Maintenance' and Pu.
. 218 br Work.Buyer ID is 'Maintenance’ and Pu,
E' @ i tr Work.Buyer ID is "Mill Operations'
tr Work.Buyer ID is 'Mill Operations' and .
ﬁﬂ Eurrh | A T | L3 T Jperations where Purchase grder Work.Buyer 1D is 'Mill Operations' and .
% Hurc asmngvolc:t pp;ova | L1 Mining where Purchase Crder Work.Buyer 1D is 'Mining'
ECEVINgs Transaction Approve L2 Mining where Purchase Order Work.Buyer ID is 'Mining' and Purchas..
Ea-ﬂ}j Vendor Approval o ) o
L3 Mining where Purchase Order Work.Buyer 1D is 'Mining’ and Purchas..
£ >
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Export Workflow Function

P workflow Maintenance - MADM (sa) — O >

HDXH B B8R o aner

Save Clear Delete Copy Export/Import Mew Mew | Additional File | Tools = Help Add | Debug

Workflow Workflow b Workflow  Step = T T  Mote bf
Export/Import Workflow L . Lo ficbin
#==z | _ =g T T
a‘i'j Payi | ::b x I:le tré @ |D Active
Pa
EI% p,j:,: EECT CanMicrﬂsoft Dynamics GP .
Actions N
y Workflow has been exported successfully.
“workflow | i
Work#iol r Work.Buyer D is 'Inventory’
_;-»@._”d_a r Work.Buyer D is 'Inventory' and Purch.
D r Work.Buyer D is 'Maintenance'
FLTVVOTRITOW ) r Work.Buyer 1D is 'Maintenance’ and Pu,
. 1] PO Workflow r Work.Buyer D is 'Maintenance’ and Pu.
& @ PO Workflow § r Work.Buyer ID is 'Mill Operations'
% Always Re CZ VI Jperations where Parcnase oraer Work.Buyer 1D is 'Mill Operations' and .
&) Purchasra Requis.ition Approval L3 Mill Operations where Purchase Order Work.Buyer ID is 'Mill Operations' and .
@ﬂ Purcha-smg Involcefﬁ;pproval L1 Mining where Purchase Crder Work.Buyer 1D is 'Mining'
ﬁﬂ Receivings Transaction Approval L2 Mining where Purchase Order Work.Buyer ID is 'Mining' and Purchas..
Ea-ﬂ}j Vendor Approval o ) o
L3 Mining where Purchase Order Work.Buyer ID is 'Mining' and Purchas., ¥
£ >




Import Workflow Function

ﬂ Workflow Maintenance - MADMT (=a)

R

Save Clear Delete
Type
Actions
H= == |F'urn::hasing Import
ﬂ}j Payables Batch Approval ek
ﬁﬂ Payables Transaction Approval Cescr
Eﬂ'ﬂ Purchase Order Approval Windol
...@ PO Workflow v1 Manag
#-{Z] PO Workflow v2
o [59 DO Winrflow w3 [ Great

Export/lmport Worlkflow

5X ™ =@

Import Cancel | Additional File | Tools @ Help Debug
Actions | Additional File ~ | Help | Debug |

Wiorkflow Type

Purchasze Order Approval

Wk fiow Name

test

Fie Mame

L TempdPO W orkFlow 3, jzon




Organizational Structures

* Limits access to Accounts via lookups
« Added security layer

 Simplifies coding for the end user

* Filtered on Reports and Inquiries

m Organizational Structure Setup - MADM (sa)

b S

O @Z

" 4

Ok Additicnal File  Print | Tools | Help Add @ Debug

- - - Nﬂ‘tE -
Actions | Additional File ~ Help Debug

~ Organizational Labels

Lewel 1 Site Site

Level 2 b ain Account . Main Account
Lewel 3

Lewel 4

- Organization Definition

Lewel: Site w
Entity (D Dezcription
20 Site

an Site 2|
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Merging Multiple REQs to 1 PO

Microsoft Dynamics GP Reports
Excel Reports

Vendors - == ¥ Include Historic Transacti..>
Purchase Print Delete Requisition i Reports | Go To

All Purchasing Transactions ; - T Include All Requisitions ™
Payables Transactions Actions Modify Mew Restrictions & -
Purchasing Requisition Transactions - ) o

Purchasing Requisitions Mot Submitted Purchasing Requisitions (read only) -

Purchasing Requisitions Pending Approval Show results

Purchasing Requisitions - Submitted % Add Filter =

REQs Submitted -

: _— : _ v Date Document Number Req Status Required Date  Amount Cemment ID

Purchasing Requisitions - Submitted for Buyer Review
Purchase Order Transactions i1 4/19/2024  RECGOD Submitted 4/19/2024 $6,000.00
Payables Batches i 4/19/2024 | RECO02 Submitted 4/19/2024 §2,200.00
Report List i 4/19/2024 | RECO03 Submitted 4/19/2024 §750.00




Merging Multiple REQs to 1 PO

S Pt =] SendTo &)  Modify w | Completed 1 Page
System: 5/13/72024 €:2€:34 PH =z Madsen Mine <TEST= Page: 1
User Date: 571352024 PEURCHARSE CQRDERS GENERRTICHN REEISTER User ID: =sa
Purchase Reguisitions
Sorted By: PO Number
# HNon Inventoried, & ©On Hold
BO Number Type Document Date Vendor ID Hame Currency ID
Item Item Description Vendor Item
REequired Date Site ID T of M Cty To Purchase Unit Cost Extended Cost
Customer ID Document Type Document Number Customer PO
DC5474 Standard 5/13/2024 BHCCHS The BH Consulting Group Ltd. CAD
# CONSULTING Consulting Services COMSULTING
4/15/72024 MATH WHSE Each 24 .00 $Z50.00 $€,000_00
Begquisitions REQOOL
DC5475 Standard 5/13/2024 BHCCHS The BH Consulting Group Ltd. CAD
# PRODUCTS Product EFRODUCTS
4/15/72024 MATH WHSE Each 3.00 $Z50.00 $750.00
Begquisitions REQODOZ
# SERVICES Services SERVICES
4/15/2024 MRTH WHSE Each 2.00 $275.00 $2,200.00
Bequisitions REQOOZ
Total Purchase Orders:
File: Farmnat: W
Append Replace




s ——
Merging Multiple REQs to 1 PO

P Purchase Order Entry - MADMT (sa) — O >
-:_:- D r A L .I'. ]
i = fa 0 3 3% * = 3 AN
Save Tools | Help | Debug
m Commitments for Purchase Qrder - MADMT (sa) —
é Alhwayz Re Q x - @ g
Delel m Commitments for Purchase Qrder - MADMT (sa) — O
fwper | actions ik &y
P /
FE NMembd |tem Number Delete = Additicnal =~ File  Tools Help Add = Debug
Buyer IO C'escription ki i ¥ Note &
Pata ‘endar [temm Actions Additional File - Help Debug
Allow Dol endar Descr
| Item Number SERVICES |
U of M Deszcription Services
Line | Wendl — | Yendar Item SERVICES | on
Cluantity Com
Vendor Desd | Yendor D ezcription Semvices t p
[luantity Ay ail -
TlpROG— ilkPaste Back A
Product Each Each 13
rocie Document My . DFH : a* Base L DFH : e -
2 | SER Huantity Comrmitted 8.00 B aze Quantity Committed 200 p-Mil General
Services Qluantity feailable 0.00 Eaze Quantity Aevailable 000 (00
0l
Drocurment Murmber Custamer D 11 of b4 Base Qty On PO Pricrity D ate
RELIO0Z 800 4/19/2024
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Purchase Order Generator

Suggest Purchasze Orders

m Microsoft Dynarmics GP -
Purchasing |"- ’Itﬂ - = (] = x =
- Reiect™ » - » "‘/ a3
I+ Vendors » x gect Bl 1] @
) ) Approve/ - = Delete
All Purchasing Transactions Complete™ ‘ Delegate™ Bm o] - |
I=  Payables Transactions Workflow Actions Modify
4 Purchasing Requisition Transactions 7 i
Purchasing Requisitions Not Submitted Purchase Order Transactions (read only) -
Purchasing Requisiticns Pending Approval Show results
: : 1
Purchasing Requisitions - Submitted s# Add Filter = EoriD:  ta
RECs Submitted
] o ) ] r Date w  Document Type Document Mumber Vendor Mame Amount
Purchasing Requisitions - Subrmitted for Buyer Review .
4 Purchase Order Transactions | |Z] 5/13/2024  Standard 573251 Dyno Mobel Canada Inc. 58,818.97 ;
Purchase Orders Not Submitted ] 5/13/2024  Standard 5T5252 H2Flow Equipment $60.44 e
Guanity  Originsting Uni Cosd
Purchase Orders Pending Approval 12000 E574.900
— UptmanE: - ."I-"." E; |_JEIE|E!E!tE|j F'D:E:.: |:|_'r' “.E!rl'l r"h.lrl'ltlE!f Purchsics Ondsr Bumbsr: STSEG2 Vendar ID:  HzFEOU ‘Bhip To Agdrace ID:  PREGEY [Exarpar 0D
Include Include | Iker Mumber | vendar e Kumiber Decoripiion e 1D Purchacing U of M Onder Guandly  Originating Unl Cocd
Inciud — — DA 3 FUMF TUBE FOLYMER MAKEDOWH SYSTEME  RAAN WHSE EACH 1.000 BE0.440
CElC Wendor [bem Mumber Site IO
ltern Description Total Purchase Crders Created: 2
Total Purchase Order Lines: 2
Values for S 108010013 HzFEQD prease Treer Hines
Buyer D Sel 140710007 DvNWOE
Furchase | 1B010009 MOFSUP EACH 3.000 $253.200
et Promised 100100m EACH $360.000
_ 10010005 EACH $300.000
_Set Promised 10010010 $170.670




THANKYOU

CONTACT: Bryan Hack

PHONE

Winnipeg: (204) 688-1843
Vancouver: (778) 822-6505

EMAIL

bryan@thebhconsultinggroup.com

Website

http://www.thebhconsultinggroup.com
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