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The Procurement Sprint

Work Faster, Not Harder.

Search & 
Navigate

Alt+Q opens Tell Me. Shift+F3 
opens the filter pane. Alt+O to 
leave a note.

We will race through a full procurement cycle: Create a purchase order, attach source documents, enter lines 
with shortcuts, pay the vendor, leverage job queues and Power Automate. All using the fastest methods BC 
offers.
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Match even when no receipt 
exists. Match invoice line to 
multiple PO lines.

Get Order Lines

Attachments & 
FactBox

Add file from source document 
and scenario. Toggle Flow to 
Purch Trx. View PDFs directly in 
the FactBox.

Job Queue

Job Queue to delete invoiced 
purchase orders. Power 
Automate to notify user if it fails.



Analysis & Reporting

Work Faster, Not Harder.

Analysis Mode Excel Report Layouts

Open any list. Add columns from 
other tables, group, filter, and 

pivot without leaving BC.

Data sheet and Data table are 
mandatory. Customize the layout 

and save it in Report Layouts. 
Download and share.

Skip the pivot table. Analysis Mode gives you live, in-browser reporting on any list page.
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General Journal Power Moves
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Copy from 
Excel

Copy journal lines directly from Excel and 
paste them into a Journal in BC. Ctrl+C, 
Ctrl+V
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Standard 
Journals

Save recurring entries as Standard Journals. 
Retrieve them next month instead of 
retyping.

01

Recurring 
Journals

Set up journal lines that you post on a 
schedule. 

02

03 04

05

Save Edit in Excel view and reuse any time 
you need to import values in Business 
Central.

Edit in 
Excel

Import Use payroll definition to import payroll file 
or other files depending on Business needs.



Questions?
Let’s Talk Productivity.

Feedback
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Find us on LinkedIn

Daniel Nadon
Dev Team Lead & 

Solutions Architect

Danylo Maxymlyuk
Functional Consultant

Our website

Click Once, Test Forever.

https://www.linkedin.com/in/daniel-jr-nadon-a2847221/
https://www.linkedin.com/in/daniel-jr-nadon-a2847221/
https://www.linkedin.com/in/danylo-m/
https://www.linkedin.com/in/danylo-m/
https://inmindtechnologies.com/


Appendix
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01 Keyboard Shortcuts
Keyboard Shortcuts - Business Central | Microsoft Learn
keyboard_shortcuts + Dynamics_2780366_cheat_sheet

03 Filters & Dates
Sort, search, and filter data in lists, reports, or XMLports - Business Central | Microsoft Learn
Entering dates and times in Business Central - Business Central | Microsoft Learn

04 Recuring Purchase Lines and Move Negative Lines Action

Standard recurring purchase lines - Business Central | Microsoft Learn
https://learn.microsoft.com/en-us/dynamics365/business-central/

05 Scenario and Master Data Attachments

Send documents and emails - Business Central | Microsoft Learn
Add attachments, links, and notes on records - Business Central | Microsoft Learn

02 Advanced Tell Me and Created By View
Finding Pages and Information with Tell Me - Business Central | Microsoft Learn
Feature details in update 28.0 public preview for 2026 release wave 1 - Business Central | Microsoft Learn

https://learn.microsoft.com/en-us/dynamics365/business-central/keyboard-shortcuts
https://learn.microsoft.com/en-us/dynamics365/business-central/keyboard-shortcuts
https://learn.microsoft.com/en-us/dynamics365/business-central/keyboard-shortcuts
https://learn.microsoft.com/en-us/dynamics365/business-central/media/keyboard-shortcuts.pdf
https://learn.microsoft.com/en-ca/dynamics365/business-central/media/cheat_sheet.pdf
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-criteria-filters
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-criteria-filters
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-criteria-filters
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-criteria-filters
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-date-ranges
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-date-ranges
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-enter-date-ranges
https://learn.microsoft.com/en-gb/dynamics365/business-central/purchasing-how-work-recurring-purchase-lines
https://learn.microsoft.com/en-gb/dynamics365/business-central/purchasing-how-work-recurring-purchase-lines
https://learn.microsoft.com/en-gb/dynamics365/business-central/purchasing-how-work-recurring-purchase-lines
https://learn.microsoft.com/en-gb/dynamics365/business-central/purchasing-how-work-recurring-purchase-lines
https://learn.microsoft.com/en-us/dynamics365/business-central/purchasing-how-process-purchase-returns-cancellations#create-a-replacement-purchase-order-from-a-purchase-return-order
https://learn.microsoft.com/en-us/dynamics365/business-central/purchasing-how-process-purchase-returns-cancellations#create-a-replacement-purchase-order-from-a-purchase-return-order
https://learn.microsoft.com/en-us/dynamics365/business-central/purchasing-how-process-purchase-returns-cancellations#create-a-replacement-purchase-order-from-a-purchase-return-order
https://learn.microsoft.com/en-us/dynamics365/business-central/purchasing-how-process-purchase-returns-cancellations#create-a-replacement-purchase-order-from-a-purchase-return-order
https://learn.microsoft.com/en-us/dynamics365/business-central/purchasing-how-process-purchase-returns-cancellations#create-a-replacement-purchase-order-from-a-purchase-return-order
https://learn.microsoft.com/en-us/dynamics365/business-central/purchasing-how-process-purchase-returns-cancellations#create-a-replacement-purchase-order-from-a-purchase-return-order
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-how-send-documents-email
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-how-send-documents-email
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-how-send-documents-email
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-how-add-link-to-record
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-how-add-link-to-record
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-how-add-link-to-record
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-search?tabs=advanced
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-search?tabs=advanced
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-search?tabs=advanced
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/whatsnew/preview-feature-details?wt.mc_id=DX-MVP-5004336#show-avatars-for-record-creators-and-modifiers-in-lists
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/whatsnew/preview-feature-details?wt.mc_id=DX-MVP-5004336#show-avatars-for-record-creators-and-modifiers-in-lists
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/whatsnew/preview-feature-details?wt.mc_id=DX-MVP-5004336#show-avatars-for-record-creators-and-modifiers-in-lists
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06 Get Order Lines and On Hold Vendor Ledger Entries
Match purchase invoices to multiple order and receipt lines | Microsoft Learn
Handle vendor payment disputes - Business Central | Microsoft Learn

03 Analysis Mode and Excel Report Layouts
Analyze list page and query data using data analysis - Business Central | Microsoft Learn
Working with Excel layouts - Business Central | Microsoft Learn

04 Edit in Excel and Import Transactions

05 Standard Journals and Recurring Journals

Working with general journals to post directly to G/L - Business Central | Microsoft Learn

07 Job Queue and Power Automate
Schedule jobs to run automatically - Business Central | Microsoft Learn
Power Automate Integration Overview - Business Central | Microsoft Learn

Viewing and editing in Excel from Business Central - Business Central | Microsoft Learn
Define how data is exchanged electronically - Business Central | Microsoft Learn

https://learn.microsoft.com/en-us/dynamics365/release-plan/2026wave1/smb/dynamics365-business-central/match-purchase-invoices-multiple-order-receipt-lines
https://learn.microsoft.com/en-us/dynamics365/release-plan/2026wave1/smb/dynamics365-business-central/match-purchase-invoices-multiple-order-receipt-lines
https://learn.microsoft.com/en-us/dynamics365/business-central/payables-how-handling-payment-disputes
https://learn.microsoft.com/en-us/dynamics365/business-central/payables-how-handling-payment-disputes
https://learn.microsoft.com/en-us/dynamics365/business-central/payables-how-handling-payment-disputes
https://learn.microsoft.com/en-us/dynamics365/business-central/analysis-mode
https://learn.microsoft.com/en-us/dynamics365/business-central/analysis-mode
https://learn.microsoft.com/en-us/dynamics365/business-central/analysis-mode
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-excel-report-layouts?tabs=any-report
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-excel-report-layouts?tabs=any-report
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-excel-report-layouts?tabs=any-report
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-work-general-journals#work-with-standard-journals
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-work-general-journals#work-with-standard-journals
https://learn.microsoft.com/en-us/dynamics365/business-central/ui-work-general-journals#work-with-standard-journals
https://learn.microsoft.com/en-us/dynamics365/business-central/admin-job-queues-schedule-tasks
https://learn.microsoft.com/en-us/dynamics365/business-central/admin-job-queues-schedule-tasks
https://learn.microsoft.com/en-us/dynamics365/business-central/admin-job-queues-schedule-tasks
https://learn.microsoft.com/en-us/dynamics365/business-central/admin-job-queues-schedule-tasks
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/powerplatform/power-automate-overview
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/powerplatform/power-automate-overview
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/powerplatform/power-automate-overview
https://learn.microsoft.com/en-us/dynamics365/business-central/dev-itpro/powerplatform/power-automate-overview
https://learn.microsoft.com/en-us/dynamics365/business-central/across-work-with-excel
https://learn.microsoft.com/en-us/dynamics365/business-central/across-work-with-excel
https://learn.microsoft.com/en-us/dynamics365/business-central/across-work-with-excel
https://learn.microsoft.com/en-us/dynamics365/business-central/across-how-to-set-up-data-exchange-definitions
https://learn.microsoft.com/en-us/dynamics365/business-central/across-how-to-set-up-data-exchange-definitions
https://learn.microsoft.com/en-us/dynamics365/business-central/across-how-to-set-up-data-exchange-definitions
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Keyboard Shortcuts used during Demo:

• Search Bar: Alt + Q
• Open Filter Pane: Shift + F3
• Open Notes: Alt + O
• Page Inspection: Ctrl + Alt + F1
• Data Refresh: F5
• Copy Cell Above: F8
• Post Document: F9
• Previous Page: Esc
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